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FOREWORD 

 “Methodology for Statistical Reporting in the Culture Sector“ comes as a result of implementation of the 
MDG Programme Culture for Development – Improvement of Intercultural Understanding in BiH jointly 
implemented by UNDP, UNESCO and UNICEF in cooperation with the BiH Ministry of Civil Affairs, RS 
Ministry of Education and Culture and the FBiH Ministry of Culture and Sports. The need to create reporting 
forms for legal entities operating in the area of culture was recognized in a document titled Analysis of 
Shortcomings of Statistical Data Sources in the Cultural Sector in Bosnia and Herzegovina prepared by 
statistics experts and referring to the implementation of the Cultural Policy IN BiH Strategy Action Plan 
adopted by the Council of Ministers in September 2011. A working group consisting of representatives of 
the BiH Statistics Agency, Republika Srpska Statistics Institute and the Federation of BiH Statistics Institute, 
UN agencies, BiH Ministry of Civil Affairs, FBiH Ministry of Culture and Sports and the Republika Srpska 
Ministry of Education and Culture, in cooperation with the representatives from renowned legal entities in 
the areas of cultural activities mentioned below and in line with recognized European practices i.e. 
EUROSTAT recommendations and the forms already existing at the BiH Statistics Agency and entity level 
Statistics Institutes developed the forms mentioned and methodological notes. Before they were finalized, 
these forms were tested – they were piloted among the legal entities which participated in their 
development in order to establish data availability, their intelligibility, usability as well as possible need to 
complement forms by adding data that were omitted and are of interest for the operations of policy 
makers and those in charge of their implementation as well as those using them. Existing reporting forms 
for radio-stations, TV-stations, theatres, performed art, libraries and those referring to publishing and 
cinematography from the entity level statistics institutes were used as basis for the development of new 
forms, along with the forms used by FBiH Institute of Statistics for galleries, exhibitions, philharmonics and 
orchestras and those used by Republika Srpska Institute of Statistics for museum, museum collections and 
archives. 
We would like to pay special thanks to the employees of the following institutions who took their time and 
contributed significantly to better understanding of the cultural activities stated in order to create the 
statistical indicators needed. 
 

R.b. FORM for INSTITUTIONS PARTICIPATING IN ITS DEVELOPMENT 

1.  Museums Zemaljski muzej Bosne i Hercegovine –  
Bosnia and Herzegovina National Museum 
Muzej Republike Srpske – Republika Srpska Museum 
Muzej savremene umjetnosti Republike Srpske –  
Republika Srpska Museum of Modern Arts 

2.  Libraries Narodna knjižnica Hercegovačko-neretvanskog kantona –  
Herzegovina-Neretva National Cantonal Library 
Narodna i univerzitetska biblioteka Republike Srpske – 
Republika Srpska National and University Library 
Biblioteka za slijepa i slabovidna lica Bosne i Hercegovine – 
Library of Bosnia and Herzegovina for the Blind and Visually Impaired 
Asocijacija informacijskih stručnjaka bibliotekara, arhivista i muzeologa – 
Association of Information Experts, Librarians, Archivists and Museologists 
Bošnjački institut – Bosniac Institute 

3.  Archives Historijski arhiv Kantona Sarajevo – Sarajevo Canton Historical Archives 
Arhiv Tuzlanskog kantona – Tuzla Canton Archives 
Arhiv Republike Srpske – Republika Srpska Archives 

4.  Galeries Gradska galerija Bihać – Bihać City Gallery 
Međunarodna galerija portreta Tuzla – Tuzla International Portraits Gallery 
Muzej savremene umjetnosti Republike Srpske –  
Republika Srpska Museum of Modern Arts 

5.  Orchestras Kamerni simfonijski orkestar Zenica – Zenica Chamber Symphony Orchestra 
Pontanima 

7



8 

 

Sarajevska filharmonija - Sarajevo Philharmonic Orchestra 
Akademija umjetnosti Banja Luka – Banja Luka Academy of Arts 

6.  Festivals Jazz fest 
Bosansko narodno pozorište Zenica – Bosnian National Theatre from Zenica 
Asocijacija gitarista Banja Luka – Association of Guitarists of Banja Luka 
Muzička akademija Istočno Sarajevo – Music Academy in Istočno Sarajevo 
Dječije pozorište Republike Srpske – Republika Srpska Children's Theatre 

7.  Publishing TCD Šahinpašić – Sahinpasic Publishing 
Rabic d.o.o. – Rabic Ltd. 
Azra 
Zavod za udžbenike Istočno Sarajevo – Texbooks Institute from Istočno Sarajevo 
Art Print    

8.  Theatres Teatar Fedra Bugojno – Fedra Bugojno Theater 
Lutkarsko kazalište Mostar – Mostar Puppet Theatre 
Dječije pozorište Republike Srpske – Republika Srpska Children's Theatre 
Dis - Pozorište mladih Banja Luka – Banja Luka Youth Theatre 

9.  Cultural centers Kulturni centar Bihać – Bihać Cultural Center 
Narodni univerzitet Konjic – Konjic Adult Education Center 
Centar za kulturu Doboj – Doboj Cultural Center 
Kulturni centar Gradiška – Gradiška Cultural Center 

10.  Cultural societies and 
associations 

UHAKUD 
KUD Piskavica 

11.  Citizens' associations World Music Center Mostar 
OKC Abrašević Mostar – Youth Cultural Center Abrasevic Mostar 
Banjalučka filharmonija – Banja Luka Philharmonics 
Asocijacija informacijskih stručnjaka, bibliotekara,  arhivista i muzeologa – 
Association of Information Experts, Librarians, Archivists and Museologists 

12.  Heritage protection 
institutes 

Zavod za zaštitu kulturno-istorijskog i prirodnog nasljeđa RS – RS Cultural, 
Historical and Natural Heritage Protection Institute 
Zavod za zaštitu spomenika FBiH – FBiH Monument Protection Institute 

13.  Cinematheques Kinoteka Bosne i Hercegovine – Bosnia and Herzegovina Cinematheque 
Kinoteka Republike Srpske – Republika Srpska Cinematheque 

14.  Media:  
o TV-stations 
o Radiostations 

Regulatorna agencija za komunikacije BiH –  
BiH Communications Regulatory Agency 
Radio-televizija Bosne i Hercegovine –  
Bosnia and Herzegovina Radio and Television 
Radio-televizija Federacije BiH – FBiH Radio and Television 
Radio-televizija Republike Srpske – RS Radio and Television 
Alternativna TV - TV station 
BN TV - TV station 
OSM Pale TV station 
HAYAT TV station 
RTVMO radio and TV station 
BIG radio – radio station 
Radio Herceg-Bosne – radio station 
Radio Kameleon – radio station 
Radio dobre vibracije – radio station 

15.  Cinematography:  
o Cinemas 
o Production, 

import/export 
and distribution 
of motion 
pictures 

Udruženje filmskih radnika BiH - Association of the Film Workers of BiH 
Deblokada 
Forum dd / Cinema City 
Fondacija za kinematografiju FBiH – FBiH Cinematography Foundation 
Oskar film d.o.o. / Multiplex Palas 
TROPIK film&video / Ekran d.o.o. Zenica 
VizArt Production 
ART servis / SFF distribucija 
Kinoteka RS 
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INTRODUCTION 

The purpose of development of the statistical reporting forms was to establish a harmonized system and 
tools for the statistical data collection and their availability to data users in order to provide the policy 
makers and their users with an insight into indicators of cultural activities' development. 

Total of 15 cultural areas was addressed during the process of development of these reporting forms which 
resulted in 17 reporting forms along with the accompanying directories. Each of these forms is 
accompanied by methodology for their use as well as definitions of basic concepts and terms for that 
specific domain. These concepts and terms were taken from the current legislation in force in Bosnia and 
Herzegovina. 

Statistical forms in all 15 of cultural domains provide insight into programme contents of legal entities, 
number of their beneficiaries/customers, structure of their employees and financial indicators of their 
performance. Data on the number of users and structure of employees are gender sensitive – i.e. they 
provide for gender based reporting. 

Furthermore and in line with the European practice, forms are also trying to establish the level of activities 
the legal entities in the cultural sector are implementing in order to provide access to culture to persons 
with disabilities, thus providing for an insight into level of social inclusion of marginalized groups in the area 
of culture. 

The statistical reporting forms for the area of culture include reporting forms to be used by legal entities 
operating in the area of culture in line with the BiH 2010 Classification of Activities that was developed in 
line with the Statistical Classification of Economic Activities in EU – NACE Rev. 2 and in line with the 
UNESCO Framework for Cultural Statistics. The working group consisting of the representatives of the 
ministries in charge of culture and the statistical institutes aligned the classification of activities in the area 
of culture for BiH with the UNESCO Framework. 

Forms are covering the operations of legal entities according to the activities presented in the following 
table: 
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1. MUSEUMS 

1.1.  Methodological notes 

1.1.1.  Purpose of the Survey 

The purpose of statistics related to museums is to collect data on the operations of museums and the state of 
museum holdings in Bosnia and Herzegovina and to make these dana available to policy makers and public. 

1.1.2. Data Source 

Obervation units, i.e. data sources refer of all units registered to perform activities described in table below. These can 
be: museums, memorial museums, memorial areas with museum functions, open space museums, memorial houses 
with museum functions, pinakotheques, glyptotheques, art galeries with museum holdings in their posession, etc.  

Activity description Code according 
to  BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to  

BiH 2010 
Classification of 
Activities  in the 
Area of Culture 

Muesum activities 91.02 Museum operation activities 91.02.10 
Museum collections 91.02.20 

1.1.3.  Observation Periods 

Statistics on museums refers to all the museums operating within their line of activity in a period from January 1 to 
December 31 each year, regardless of the total number of working days. 

1.1.4.  Data Collection Methods 

Data collection shall be done based on the Statistical Reporting Form for Museums that includes instructions for its 
completion. 

1.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Obesrvation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

1.1.6. Definitions 

Museum is a non-profit, permanent institution in the service of society, open to the public, which acquires, conserves, 
researches, communicates and exhibits the cultural and natural heritage for the purposes of study, documenting, 
education and enjoyment.  
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Basic museum functions are: collecting, conserving, exhibiting, researching/studying, publication and entertaining.  

Museum collection is a set of objects systematically collected during a certain period of time and from a specific area. 

Museum activities are performed by: museums, memorial museums, memorial areas with museum functions, open 
space museums, memorial houses with museum functions, pinakotheques, glyptotheques, etc. 

Cummulative museum holdings fund is a set of museum collections. 

Permanent exhibitions represents public exhibiting of museum artifacts and represents the basic form of 
communication used by museums. 

Museums of general purpose consist of several thematically diverse collections related to a closer or wider area –
locality, town, entity. 

 
Special / specialized museums collect the specific type of holdings and can be: 
� socio-historical museums, 
� museums of nature, 
� museums of economy and technology, 
� museums of arts. 

 
Art galleries having museum holdings in their possession are also classified as museums. 
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1.2. Form 
STATISTICAL REPORTING FORM 

MUSEUM AND MUSEUM COLLECTION 

 
1. ORGANIZATION NAME 

              _________________________________________________________________ 
(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 

              (The name of the respective organizational unit) 
 
2. CONTACT DETAILS 

2.1.  Entity _______________________________________ 
2.2.  Brcko District 
2.3.  Canton ______________________________________ (FBiH only) 
2.4.  City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8.  Email _____________________________________ 
2.9.  Website _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
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Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
8. TYPE ACCORDING TO TERRITORIAL JURISDICTION (RS only) 

Central 
Regional 
Local  

Territorial jurisdiction of a museum is the area covered by its archiving activity. 
 

 
9. TYPE ACCORDING TO ACTIVITY 

General purpose museum - consisting of several thematically diverse collections related to a close or wider   
      area – settlement – location, town, entity. 

Special – specialized museums - collect the specific type of holdings and can be (multiple answers are  
     possible): 

 socio-historical museum 
 museum of nature 
 museum of economy and technology 
 art museum 

 
10. DOES THE MUSEUM HAVE AFFILIATES:  

Yes 
No 

Museum affiliate is every museum collection physically separated from the collections of the museum it belongs to and 
located in another locality/municipality. 

 
10.1. If it does, list their names and full addresses: 

________________________________________ 
________________________________________ 
________________________________________ 

 
11. ACTIVITY 

11.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH 2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 
11.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 
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12. THE MUSEUM INCLUDES           
                                          
 
 
 
 
 
 
 

 
13. COLLECTIONS 

13.1. Overview of the museum holdings 
Type of museum holdings 
 

Number of collections Number of units/ artifacts 
in collections 

Natural   

Historical   

Archeological   

Numismatic   

Ethnology   

Ethnographic   

Ethnomusicological    

Visual arts   

Applied art   
Hemerotheque (gallery of newspapers,  
clippings and periodicals) 

  

Publishing and literary arts   

Technical   

Other   

TOTAL    
 

13.2.  Museum artifacts  

Type of museum holdings 
 

Type of processing Number of artifacts published at a web site 
Classic Digital 

Natural    

Historical    
Archeological    
Numismatic    
Ethnology    
Ethnographic    
Ethnomusicological     
Visual arts    
Applied art    
Hemerotheque (gallery of 
newspapers,  
clippings and periodicals) 

  

 
Publishing and literary arts    
Technical    
Other    
TOTAL     

 Yes/No 
Library  
Archives  
Photo gallery  
Video gallery  
Phono gallery  
CD gallery  
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13.3.  Museum and gallery holdings digitization 
Type of museum and gallery holdings Number of artifacts 

digitized 
Number of artifacts published 
at a web site 

Collections   
Field documents   
Library collection   
Other (other collections – depending of the 
museum's specific features) 

  

TOTAL   
 

13.4. Preservation, restoration and taxidermizing of museum artefacts 
Number of preserved artefacts  
Number of restored artefacts  
Number of taxidermized 
artefacts 

 

 
14. EXHIBITIONS 

14.1. Own exhibitions 

  
  

Exhibitions at the museum 
(headquarters) Exhibits in museum affiliates 

Permanent 
exhibitions 
displays 
 

Temporary 
exhibitions 
displays 

Permanent 
exhibitions 
displays 
 

Temporary 
exhibitions 
displays 

Number of exhibitions     

Number of visitors* Women         
Men     
Children below 
18 

    

Total     
*If you do not have exact data on 'number of visitors per gender', please give your estimates. 
 

14.2. Museum’s visiting exhibitions 
  
  
  
  

Visiting exhibitions in 
other localities in BiH 

Abroad 

TOTAL 
in CRO, SRB, MNG In other 

countries in FBiH in RS in DB 

Number of exhibitions           

Number of 
visitors* 

Women             
Men       
Children below 
18 

      

Total       
* If you do not have exact data on 'number of visitors per gender', please give your estimates. 
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14.3. Visiting exhibitions at the museum 

  
  
  
  

Visiting exhibitions 
from other localities in 

BiH 

From abroad 

TOTAL From CRO, SRB, 
MNG 

From other 
countries From 

FBiH 
From 

RS 
From 

DB 
Number of exhibitions           

Number of 
visitors* 

Women             
Men       
Children below 
18 

      

Total       
* If you do not have exact data on 'number of visitors per gender', please give your estimates. 

 
15. MUSEUM'S PUBLISHING ACTIVITY  

Type Number Total print-run 
Collection catalogues     
Exhibition catalogues     
Collections of works/conference proceedings and chronicles   
Professional and scientific books   
Periodicals   
Museum guides     
Reprints   
Promotional materials (posters, invitations)     
Other publishing activities   

 
16. STAFF INFORMATION 

Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

16.1. Number of employees per type  
Employment type Women Men Total 
Administrative staff     
Scientific advisors and associates    
Expert staff    
Technical staff    
Support staff    
Other     
TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff - curators, museum advisors, museum pedagogues, documenters, IT staff, restorers, conservators, 
taxidermists, librarians, archivists,  etc. 
Technical staff – taxidermists - technicians, technicians, laboratory technicians, designers, photographers, etc.  
Support staff – driver, courier, cleaner, janitor, etc. 
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16.2. Number employees as per employment status and type of contract 

 Administrative 
staff 

Scientific advisors 
and associates 

Expert 
staff 

Technical 
staff 

Support 
staff 

TOTAL 

 Employment  
status 

Employees on 
permanent, 
full time 
employment 
contracts 

        

Employees on 
permanent, 
part time 
employment 
contracts 

        

Employees on 
temporary, 
full time 
employment 
contracts 

        

Employees on 
temporary, 
part time 
employment 
contracts 

        

Occasional/temporary jobs 
based on copyright 
contracts/service contracts 

        

Interns       
Volunteers         
TOTAL       

 

16.3. Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – scientific and expert staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       

 

16.4. Number of employees according to their educational level 

Educational level Number of employees 
Women Men TOTAL 

Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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16.5. Director/ authorized representative 
16.5.1. First and last name_________________________________________ 
16.5.2. Gender 

 Male  
 Female 

16.5.3. Age_____ 
16.5.4. Profession__________________________ 
16.5.5.  Educational level  

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

17. ACCESIBILITY 
17.1. Was the museum open to public during the year?      

Yes   
No  

17.2. Number of days the museum was open within a year  ______ 
17.3. Museum working hours during the week  

≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
more than 50 hours 
unknown 

17.4. Do you have conditions provided for the access and stay at your museum appropriate for persons with 
special needs?           

Yes   
No 

17.5. Is the access to museum holdings open to online-visitors? 
Yes 
No 

17.5.1. If yes, please list the number of users  
subscribers _______ 
non-subscribers _________ 

 
18. PREMISES 
18.1. Total area used for operations  

 
Number of 
rooms Area (m2) 

   
Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 
 

19. TICKETS 
19.1. Is the entrance to the museum free of charge  

Yes  
No 

19.2.  Average ticket price                 _____ 
19.3.  Number of tickets sold  _____ 
19.4.  Number of subscrptions sold _____ 
19.5.  Average subscription price  _____ 
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19.6.  If the entrance to museum is not free of charge, do you offer free entrance on certain days?      
Yes   
No 

19.7.  How many days in a year is the entrance free of charge?  _____ 
19.8.  If the entrance is not free of charge do you offer discounts to certain categories? 

Family visits  
Children below 14  
School excursions/groups 
Other groups 
Students 
Persons with special needs 
Pensioners 
Other (please list) 

 
20. VISITORS 

 Paying for the ticket 
 

Not paying for the 
ticket 

TOTAL 

Gender 

W
om

en
 

M
en

 

TO
TA

L 

W
om

en
 

M
en

 

TO
TA

L 

W
om

en
 

M
en

 

TO
TA

L 

Visitors from abroad          
 
Visitors 
from BiH 

Individual visits          

Group visits School          

Other          

TOTAL          
 
21. FINANCIAL INFORMATION 

21.1. INCOME STATEMENT 
21.1.1. REVENUES 

 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
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21.1.2. EXPENSES 
 

Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

21.2.    Average gross salary of staff  _______ 
 

22. FORM COMPLETION DETAILS 
 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information provided herein:   
Stamp: 
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1.3.  Form completion instructions 
 
This form shall be completed by all the museums that were operating – conducting their activities in a period from 
January 1 to December 31, regardless of the total number of working days. 

Art galleries having museum holdings in their possession are also classified as museums. 
 

Museum is a non-profit, permanent institution in the service of society, open to the public, which acquires, conserves, 
researches, communicates and exhibits the cultural and natural heritage for the purposes of study, documenting, 
education and enjoyment.  

Basic museum functions are: collecting, conserving, exhibiting, researching/studying, publication and entertaining.  

Museum collection is a set of objects systematically collected during a certain period of time and from a specific area. 

Museum activities are performed by: museums, memorial museums, memorial areas with museum functions, open 
space museums, memorial houses with museum functions, pinakotheques, glyptotheques, etc. 

Cumulative museum holdings fund is a set of museum collections. 

Permanent exhibitions represent public exhibiting of museum artefacts and represent the basic form of 
communication used by museums. 

Museums of general purpose consist of several thematically diverse collections related to a close or wider area –
locality, town, entity. 

 
Special / specialized museums collect the specific type of holdings and can be: 
� socio-historical museums, 
� museums of nature, 
� museums of economy and technology, 
� museums of arts. 
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2. LIBRARIES 

2.1.  Methodology notes 

2.1.1. Purpose of the Survey 

Statistics on libraries is aimed to collect data on the operations of the libraries and the state of library holdings in 
Bosnia and Herzegovina, as well as to make them available to policymakers and the public. 

2.1.2. Data Sources 

The observation units, i.e. data sources, refers to all units registered for performance of the activity as per the table 
below. 

Description of activity Code as per 2010 
Classification of 
Activities in BiH  

Description of activity Code as per 
2010 

Classification of 
Activities in BiH 

for cultural 
activities 

Library and archives activities  91.01 Library activities 91.01.11 

2.1.3. Observation Periods 
Statistics on libraries shall include all libraries performing their activities in the period 01.01. - 31.12. each year 
regardless of the total number of workdays. 

2.1.4. Data Collection Methods 
Data collection shall be done in accordance with the ‘’Statistical Form for Library Reporting’’ containing instructions 
for proper completion. 

2.1.5. Basic Data Collection Stages 
� The Agency for Statistics of BiH, Federal Office of Statistics and Institute of Statistics of Republika Srpska shall 

print out and deliver the forms to the observation units for the area of their competence, with the completion 
deadline of one month. 

� The observation units shall fill out and return the forms to the statistical institutions. 

� Data shall be coded, controlled and entered and the material forwarded to methodologists for data processing 
and analysis. 

� Statistical institutions shall publish the processed data in their announcements and newsletters. 

� The Agency for Statistic of BIH shall receive the data from statistical agencies of the entities, aggregate them and 
publish in its newsletter, as well as report to the international institutions. 

2.1.6. Definitions 
Library is an organized collection of printed, written or otherwise reproduced material and other documents, 
including graphic and audio-visual documents available to the public. 

Library types: 

� National libraries are libraries collecting, processing, storing and lending the total library holdings within a 
country which, pursuant to the law, receive and keep a mandatory copy of a material, regardless of its name. A 
national library may perform other activities as well, e.g. issuance of national bibliography, holding a 
representative collection of foreign literature including the literature on the home country, serving as a 
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bibliographic information centre, issuance of retrospective national bibliography, developing cooperation 
between libraries and improving their work. Libraries bearing the name ‘national library’, but failing to meet the 
above definition, should not be considered to be part of the national library category. However, where a 
university library performs the function of the national library, it should be classified as national library, 
regardless of its name. 

� Academic libraries are libraries designed primarily for students and faculty of the universities and other post-
secondary educational institutions, providing support for scientific, research and teaching work of the intuitions. 
These libraries may be accessible to members of the general public as well. There are two types of academic 
libraries: 

o    University libraries, or a group of libraries which may be located in special premises (at different locations), 
but having a common manager. The purpose of a university library is to provide support for scientific, 
research and teaching work on the university, to obtain and to process library collection relevant for the 
university as a whole, to lend the collection, to develop the bibliographic and information services and 
cooperation between academic libraries. 

o    Libraries of faculties, academies of arts, higher schools, institutes and departments within a university, 
which are not under the management or administration of the university library. Library holdings of those 
libraries are mostly related to specific scientific areas (e.g. medicine, law, economics, etc.) or a group of 
related areas, and are primarily designed for students and faculty for the purposes of curricula and research 
work implementation. They may also be accessible to members of the general public. 

� School libraries (secondary and primary school, pre-school institution) are units of the education system of a 
school. Their purpose is to improve all forms and methods of education process, support professional 
development of teachers and students and develop the habit of reading and using of library services. 

� Special libraries are libraries within representative and administrative bodies, scientific and research institutions 
(except for the libraries of university institutes), scientific and professional organizations or associations, 
museums, galleries, archives, as well as libraries of social organizations, companies, chambers or other 
institutions and monastic libraries.  Library fonds of special libraries mainly refers to a specific area or branch; 
natural sciences, social sciences, agriculture, medicine, technics, law, history, etc. They meet the needs for library 
material and information primarily of the members of the institution, support them to obtain reliable 
information and primary documents in their professional and research work on a specific subject or area. 

� Public libraries serve general public of a particular area free of charge or for a minimal fee.  

Library holdings represent the total collection that a library holds and offers for lending.  

Processed library funds refer to a professionally processed library material having gone through an overall procedure 
of processing, inventory, catalogue development, classification and storage, and made available to the users. 

Print Holdings 

� Books and brochures are printed non-periodic publications bound in one or more volumes forming a complete 
collection. A book is made of 49 pages or more, whereas a brochure is comprised of no more than 48 pages.  

� Newspapers and journals are periodic (serial, current, occasional) editions issued in successive parts bearing 
numerical or chronological designations. Periodicals are issued in an indefinite series and at regular intervals. 

� Manuscripts are library material designated by a library call number. One call number may include from one 
sheet to a number of volumes. 

� Title is a printed document forming a whole whether composed of one or more volumes. Duplicates are not 
considered to be titles. 

� Copy is a material unit of a printed document or manuscript bound in soft or hard cover regardless of whether ti 
contains individual marked pages or not. 
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� Annual volume includes all issues published within a year, whether bound or not.  

Non-print Holdings 

� Microform: a microcopy of a text or other visual material in the form of a reel microfilm, microcassette, 
microfiche, opaque sheet, microcard, the using of which requires a special reading machine - a microreader.  

� Film and video-recordings: a film of a certain length, with magnetic or optical sound tracks or without them, and 
video films designed for streaming over television receivers (video-recorders).  

� Visual collection: posters, images, postcards, learning images, art reproductions, technical drawings, 
photographs, eye-readable two-dimensional images.  

� Visual projection: diafilms, slides, the using of which requires a projector or a diafilm viewing device. 

� Sound recordings: gramophone records, audio-tapes, sound cassettes, sound cartridges without visual images. 

� Other: machine-readable data, holograms, multi-type records, microscopic preparations. 

Building the library holdings: 

� Purchase is the only form of acquisition of library material found in all libraries. Regardless of the available funds, 
the purchase represents the safest method to achieve the acquisition plan. The purchase is characterized by well 
or badly implemented acquisition policy.  

� Mandatory copy is a copy of printed or otherwise technically reproduced items submitted to libraries by either 
the author, editor or a publishing company. Voluntary mandatory copies agreed between the editor and the 
library exist as well. A mandatory copy may be complete and incomplete, free of charge (most often), fully or 
partially paid as per applicable regulations or agreements. National libraries, as depositories of the mandatory 
copy, keep the copy as a document proving authorial, editorial or publishing activity of an area or a country. On 
the basis of such a copy, they develop national or regional bibliography, support science and culture by lending 
the domestic literature materials which, in such a manner, continuously and completely arrive in libraries, or 
protect copyright and publishing rights - therefore, the obligations exist both with a sending and receiving party.  
Just as there are obligations, there are benefits as well. Libraries - the receivers of a mandatory copy, receive the 
complete printed production free of charge (in most cases), while senders in return have the documentation on 
their activities available and organized in one place, the bibliography which contains the published list of their 
books and journals, enjoy the protection of copyright or publishing rights in countries where the copies are 
delivered to the libraries for registration (Copyright). 

� Exchange of library holdings with other libraries or related institutions within the country or abroad is a very 
important form of acquisition, since in such a manner (exchanging their own issues and duplicates from their 
holdings) the libraries receive the materials that they would otherwise hardly be able to purchase  (especially 
when it comes to international exchange). 

� Inter-library loan is one of the tasks of library operation enabling availability of funds of other libraries, usually in 
the form of lending of monographic publications for a fixed period of time or acquisition of the copies of articles 
from serial publications. 
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2.2. Form 

SATISTICAL REPORTING FORM 
LIBRARY 

 
1. ORGANIZATION NAME 
              _________________________________________________________________ 

(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 

              (The name of the respective organizational unit) 
 

2. CONTACT DETAILS 
2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3. Canton ______________________________________ (FBiH only) 
2.4. City/Municipality_______________________________ 
2.5. Street and number ____________________________ 
2.6. Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8. Email ________________________________________ 
2.9. Website ______________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 

6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 
State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
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Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
8. TYPE AS PER ORGANIZATION 

 Independent - standalone  
 Within the library (branch office) 
 Part of another institution/company 
Other 

 
9.  TYPE ACCORDING TO ACTIVITY (multiple answers are possible) 

National library  
Library of a higher education institution 

University library 
 Library of a faculty, school of arts, senior college, institute or department within the university 

junior college 
School libraries (secondary and elementary school, pre-school institution) 
Specialized library 

for persons with special needs 
religious library 
other 

 Public/community library 
   

10. ACTIVITY 
10.1. Primary activity (describe) 

              __________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

 

                     Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of   
                     employees. 

 
10.2.Secondary/additional activities  

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

 

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

 

 
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

 

 
11. DOES THE LIBRARY HAVE ITS AFFILIATES, BRANCH OFFICES OR STATIONS?  

Yes 
No 

Affiliate refers to every library holding physically separated from the holdings of the library it belongs to, located in 
another buidling or another location. 
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11.1  If it does, please list their names and full addresses: 
________________________________________ 
________________________________________ 
________________________________________ 

12. LANGUAGE USED FOR CATALOGUING OF THE LIBRARY MATERIALS ________________ 
 

13. LIBRARY IS AVAILABLE FOR:                           
public 
limited scope of users     
based on special license only 
other 

 
13.1.Does the library lends books for reading outside of its premises? 

Yes 
No 

 

13.2.Does the library have (multiple answers are possible) 
children and youth department 
adult department 
reading room 
playroom 
toy library 
mobile library (library bus) 

 
14. LIBRARY HOLDINGS 

14.1.Processed book library holdings 
 

Type of library material  Number Shelf-length 
Books  number of titles   

number of copies   
Brochures number of titles   

number of copies   
Newspapers  number of titles   

number of copies   
number of volumes (years)   

Journals number of titles   
number of copies   
number of volumes (years)   
number of analytically treated 
articles 

  

number of articles classified 
according to UDC 

  

Manuscripts number of titles   
Old and rare books  number of titles   
Doctoral theses number of titles   
Master theses number of titles   
Diploma theses (graduation works) number of titles   
Other number of titles   
 
 

14.2.Processed non-book library holdings 
 Number of items – physical units 
geographic maps  
works for blind  
micro-forms  
films and video-clips  
visual materials  
visual projections  
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audio records  
digital records  
music sheets  
other  
TOTAL  

 
14.3.Children and youth department 

Type of materials Number of copies 
Books and brochures  
Newspapers and journals  
Non-book materials  
 

14.4.Processed print holdings according to their language 
Type of book materials  Serbian/ Bosnian/ 

Croatian 
Foreign languages TOTAL 

Books  number of titles    
number of copies    

Brochures number of titles    
number of copies    

Newspapers number of titles    
number of copies    

Manuscripts number of titles    
Old and rare books  number of titles    
Doctoral theses number of titles    
Master theses number of titles    
 
15. USERS AND MEMBERS 

 
Gender aGE 

TOTAL  Women Men TOTAL 14 or 
less 

15- 21 22-64 65 or 
more 

Users - members         
Users – non-members         
Others         
TOTAL         
Users – members are users enrolled in order to use all the services the library is providing, and the membership is valid 
for one year. 
Users – non-members are those using library services, but are not, in line with regulations, paying the membership fee. 
Others are users who do enrol the library for a period of one to fifteen days in order to satisfy their needs. 
 

15.1.Use of processed funds as per gender and age of users 

 
Gender Age 

TOTAL  Women Men TOTAL 14 and 
less 

15- 21 22-64 65 and 
more 

Print 
holdings 

Books and 
brochures 

        

Newspapers          
Journals         
Manuscripts         
Old and rare books          
Doctoral theses         
Master theses         

Non-
print 
holdings 

Geographic maps         
Works for blind         
Micro-forms         
Films and video-         
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clips 
Visual materials         
Visual projections         
Audio records         
Digital records         
Music sheets         
Data bases         
Other         

TOTAL         
State the total in terms of use of holdings, regardless of whether it has been used within the library or outside.  
Each document from the library holdings should be accounted for as many times as it was taken for use, including the 
retaking of the same document by the same user. 

 
16. NEW AQUISITIONS AND DISPOSALS WITHIN THE LIBRARY HOLDINGS 

16.1.  New acquisitions during the reporting year 
 

Type of holding Purchase Mandatory 
copy 

Exchange Gift 
/donation 

Other 

Print 
holdings 
 

Books and 
brochures 

number of titles      
number of copies      

Newspapers  
 

number 
of titles 

new titles      

existing 
titles 

     

number of copies      
number of volumes 
(years) 

     

Journals 
 

number 
of titles 

new titles      
existing 
titles 

     

number of copies      
number of volumes 
(years) 

     

Old and rare 
books  

number of titles      

Manuscripts number of titles      
Doctoral 
theses 

number of titles      

Master theses number of titles      
Non-print 
holdings 
 

Geographic maps      
Works for blind      
Micro-forms      
Films and video-clips      
Visual materials      
Visual projections      
Audio records      
Digital records      
Music sheets      
Other      
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16.2.  Disposal of holdings during the reporting year 
  Number 
Print holdings 
 

Books and brochures number of titles  
number of copies  

Newspapers  number of titles  
number of copies  
number of volumes (years)  

Journals number of titles  
number of copies  
number of volumes (years)  

Non-print holdings (number of units)  
 

16.3.  Exchange between libraries during the reporting year 
Within the country 
 

From other 
libraries 

from FBiH number requests received   
number of requests implemented  

from RS number requests received   
number of requests implemented  

from DB number requests received   
number of requests implemented  

TOTAL number requests received   
number of requests implemented  

To other 
libraries 

to FBiH number of requests delivered   
number of requests implemented  

to RS number of requests delivered   
number of requests implemented  

to DB number of requests delivered   
number of requests implemented  

TOTAL number of requests delivered   
number of requests implemented  

With foreign 
countries 
 

From other libraries number requests received   
number of requests implemented  

To other libraries number of requests delivered   
number of requests implemented  

 
16.4.Mobile library, number of copies 

 number of 
copies 

Books and brochures  
Newspapers and journals  
Non-print holdings  

  
16.5.Mobile library, number of locations visited within the reporting year 

 settlements municipalities 
Number of places visited   
 
 
17. DIGITIZING OF THE LIBRARY HOLDINGS 

 
17.1. Is the library digitizing its holdings? 

Yes 
No 

17.2.How many users were using digitized library materials during the reporting year? _____ 
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17.3.Number of sheets digitized during the reporting year 

 
17.4.Number of electronic collections per type within the reporting year 

 Data base number Number of electronic publications 
Books E-publication series 

Purchased    
Free access    
TOTAL    

 
17.5.Publishing activity in a reporting year 

 Type Number of titles Total print run 
Monographs     
Journals, gazettes, year-books   
Bibliography   
Catalogues     
Promotional materials (posters, invitation cards)     
Other   
TOTAL   
 
 
18. STAFF INFORMATION 

 

Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

18.1.Number of employees per type 
Type of employment Women Men TOTAL 
Administrative staff     
Scientific advisors and associates    
Expert staff    
Support staff     
Other staff members    
TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff – librarians, documenters, restorers, conservators, bookbinders, librarians specialized in antiquities, 
archivists, IT staff, graphic designers, network administrators, etc. 
Support staff – driver, courier, cleaner, janitor, etc. 

 
 
 
 
 

 Number of sheets (pages) 

Books and brochures  
Newspapers  
Journals  
Manuscripts  
Old and rare books  
Non-book materials (postcards, maps, posters)  
TOTAL  

37



38 

 

18.2.Number employees as per employment status and type of contract 

 
Administrative 

staff 
Scientific 

advisors and 
associates 

Expert 
staff 

Support 
staff 

Other 
staff 

members 

TOTAL 

 Employment 

Employees on 
permanent, full 
time employment 
contracts 

        

Employees on 
permanent, part 
time employment 
contracts 

        

Employees on 
temporary, full 
time employment 
contracts 

        

Employees on 
temporary, part 
time employment 
contracts 

        

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

        

Interns       
Volunteers         

TOTAL       
 

18.3.Number of employees according to their age and gender   

Age categories 
Total number of employees Number of employees – scientific and expert staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       

 
18.4.Number of employees according to their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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18.5.Director/ authorized representative 
18.5.1. First and last name___________________________________________ 
18.5.2. Gender 

 Male  
 Female 

18.5.3. Age_________ 
18.5.4. Profession________________________________ 
18.5.5. Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma  

19. AVAILIBILITY 
19.1.Was the library open to public during the year?      

Yes   
No 

19.2.Number of days the library was open during the reporting year.______ 

19.3. Library working hours during the week 
 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
more than 50 hours 
unknown 

 
19.4. Do you have conditions provided for the access and stay at your library appropriate for persons with special   

          needs?           
Yes   
No 

 
19.5. Are the library holdings open – accessible to online visitors? 

Yes 
No 

19.6. If yes, please list the number of users in a reporting year ________ 
19.7. If yes, please mark the services provided per type  

on line-catalogues 
web-pages 
access to commercial  e-resources (i.e. data bases, e-journals)  free of charge 
 access to commercial  e-resources paid externally 

 
20. PREMISES 

20.1. Total area used for operations 
Number of rooms Area (m2) 
   
Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 
 

20.2.Length of shelves for library materials, in meters 
filled free 

  
 

20.3.Number of seats in reading rooms _______ 
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21. FINANCIAL INFORMATION 
21.1. INCOME STATEMENT 

21.1.1.  REVENUES 
 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding sources 

(public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 

21.1.2.  EXPENSES 
Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to employees, etc.)  
1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank fees, 

memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, etc.)  

TOTAL EXPENSES  
 

21.1.3.  Average gross salary of staff  _______ 
 

22. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information provided herein:   
Stamp: 
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2.3.  Form completion instructions 

 
This form shall be completed by all the libraries that were operating – conducting their activities in a period from 
January 1 to December 31, regardless of the total number of working days. 

Library is an organized collection of printed, written or otherwise reproduced material and other documents, 
including graphic and audio-visual documents available to the public. 

Library types 

� National libraries are libraries collecting, processing, storing and lending the total library holdings within a 
country which, pursuant to the law, receive and keep a mandatory copy of a material, regardless of its name. A 
national library may perform other activities as well, e.g. issuance of national bibliography, holding a 
representative collection of foreign literature including the literature on the home country, serving as a 
bibliographic information centre, issuance of retrospective national bibliography, developing cooperation 
between libraries and improving their work. Libraries bearing the name ‘national library’, but failing to meet the 
above definition, should not be considered to be part of the national library category. However, where a 
university library performs the function of the national library, it should be classified as national library, 
regardless of its name 

� Academic libraries are libraries designed primarily for students and faculty of the universities and other post-
secondary educational institutions, providing support for scientific, research and teaching work of the intuitions. 
These libraries may be accessible to members of the general public as well. There are two types of academic 
libraries: 

o    University libraries, or a group of libraries which may be located in special premises (at different locations), 
but having a common manager. The purpose of a university library is to provide support for scientific, 
research and teaching work on the university, to obtain and to process library collection relevant for the 
university as a whole, to lend the collection, to develop the bibliographic and information services and 
cooperation between academic libraries. 

o    Libraries of faculties, academies of arts, higher schools, institutes and departments within a university, 
which are not under the management or administration of the university library. Library fond of those 
libraries are mostly related to specific scientific area (e.g. medicine, law, economics, etc.) or group of 
related areas, and is primarily designed for students and faculty for the purposes of curricula and research 
work implementation. They may also be accessible to members of the general public. 

� School libraries (secondary and primary school, pre-school institution) are units of the education system of a 
school. Their purpose is to improve all forms and methods of education process, support professional 
development of teachers and students and develop the habit of reading and using of library services. 

� Special libraries are libraries within representative and administrative bodies, scientific and research institutions 
(except for the libraries of university institutes), scientific and professional organizations or associations, 
museums, galleries, archives, as well as libraries of social organizations, companies, chambers or other 
institutions and monastic libraries.  Library funds of special libraries mainly refer to a specific area or branch; 
natural sciences, social sciences, agriculture, medicine, techniques, law, history, etc. They meet the needs for 
library material and information primarily of the members of the institution; support them to obtain reliable 
information and primary documents in their professional and research work on a specific subject or area. 

� Public libraries serve general public of a particular area free of charge or for a minimal fee.  

Library fonds is the total collection that a library holds and offers for lending.  
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Processed library funds is a professionally processed library material having gone through an overall procedure of 
processing, inventory, catalogue development, classification and storage, and made available to the users. 

Print Holdings 

� Books and brochures are printed non-periodic publications bound in one or more volumes forming a complete 
collection. A book is made of 49 pages or more, whereas a brochure is comprised of no more than 48 pages.  

� Newspapers and journals are periodic (serial, current, occasional) editions issued in successive parts bearing 
numerical or chronological designations. Periodicals are issued in an indefinite series and at regular intervals. 

� Manuscripts are library material designated by a library call number. One call number may include from one 
sheet to a number of volumes. 

� Title is a printed document forming a whole whether composed of one or more volumes. Duplicates are not 
considered to be titles. 

� Copy is a material unit of a printed document or manuscript bound in soft or hard cover regardless of whether it 
contains individual marked pages or not. 

� Annual volume includes all issues published within a year, whether bound or not.  

Non-print Holdings 

� Microform: a microcopy of a text or other visual material in the form of a reel microfilm, microcassette, 
microfiche, opaque sheet, microcard, the using of which requires a special reading machine - a microreader.  

� Film and video-recordings: a film of a certain length, with magnetic or optical sound tracks or without them, and 
video films designed for streaming over television receivers (video-recorders).  

� Visual collection: posters, images, postcards, learning images, art reproductions, technical drawings, 
photographs, eye-readable two-dimensional images.  

� Visual projection: diafilms, slides, the using of which requires a projector or a diafilm viewing device. 

� Sound recordings: gramophone records, audio-tapes, sound cassettes, sound cartridges without visual images. 

� Other: machine-readable data, holograms, multi-type records, microscopic preparations. 

Building the library holdings: 

� Purchase is the only form of acquisition of library material found in all libraries. Regardless of the available funds, 
the purchase represents the safest method to achieve the acquisition plan. The purchase is characterized by well 
or badly implemented acquisition policy.  

� Mandatory copy is a copy of printed or otherwise technically reproduced items submitted to libraries by either 
the author, editor or a publishing company. Voluntary mandatory copies agreed between the editor and the 
library exist as well. A mandatory copy may be complete and incomplete, free of charge (most often), fully or 
partially paid as per applicable regulations or agreements. National libraries, as depositories of the mandatory 
copy, keep the copy as a document proving authorial, editorial or publishing activity of an area or a country. On 
the basis of such a copy, they develop national or regional bibliography, support science and culture by lending 
the domestic literature materials which, in such a manner, continuously and completely arrive in libraries, or 
protect copyright and publishing rights - therefore, the obligations exist both with a sending and receiving party.  
Just as there are obligations, there are benefits as well. Libraries - the receivers of a mandatory copy, receive the 
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complete printed production free of charge (in most cases), while senders in return have the documentation on 
their activities available and organized in one place, the bibliography which contains the published list of their 
books and journals, enjoy the protection of copyright or publishing rights in countries where the copies are 
delivered to the libraries for registration (Copyright). 

� Exchange of library holdings with other libraries or related institutions within the country or abroad is a very 
important form of acquisition, since in such a manner (exchanging their own issues and duplicates from their 
holdings) the libraries receive the materials that they would otherwise hardly be able to purchase  (especially 
when it comes to international exchange). 

� Inter-library loan is one of the tasks of library operation enabling availability of fonds of other libraries, usually in 
the form of lending of monographic publications for a fixed period of time or acquisition of the copies of articles 
from serial publications. 
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3. ARCHIVES  

3.1. Methodology Notes 

3.1.1. Purpose of the Survey 

Statistics on archives is aimed to collect data on the operations of the archives and the state of archival holdings in 
Bosnia and Herzegovina, as well as to make them available to policymakers and the public. 

3.1.2. Data Sources  

Observation units, i.e. data sources, refers to all units registered for performance of the activity as per the table 
below. 

Description of activity Code as per 2010 
Classification of 
Activities in BiH  

Description of activity Code as per 
2010 

Classification of 
Activities in BiH 

for cultural 
activities 

Library and archives activities  91.01 Archives activities 91.01.12 

3.1.3. Observation Periods  

Statistics on archives shall include all archives performing their activities in the period 1 January - 31 December each 
year regardless of the total number of workdays. 

3.1.4. Data Collection Methods 

Data collection shall be done in accordance with the ‘’Statistical Form for Archive Reporting’’ containing instructions 
for proper completion. 

3.1.5. Basic Data Collection Stages 

� The Agency for Statistics of BiH, Federal Office of Statistics and Institute of Statistics of Republika Srpska shall 
print out and deliver the forms to the observation units for the area of their competence, with the completion 
deadline of one month. 

� The observation units shall fill out and return the forms to the statistical institutions. 

� Data shall be coded, controlled and entered and the material forwarded to methodologists for data processing 
and analysis. 

� Statistical institutions shall publish the processed data in their announcements and newsletters. 

� The Agency for Statistic of BIH shall receive the data from statistical agencies of the entities, aggregate them and 
publish in its newsletter, as well as report to the international institutions. 

3.1.6. Definitions 

Archive is an institution where archival holdings are being permanently stored, professionally processed and available 
for use. 

� General archive is an institution/company performing archival activity with respect to public archival holdings 
from all social activity areas. 

� Special / specialized archive is an institution/company or an organizational unit (within an organization) 
performing archival activity with respect to archival holdings of a specific creator or a specific branch of 
activity (diplomatic, military, university, theatre, etc. ).  
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� Private archive is an institution/company performing archival activity and founded by a legal or natural 
person. 

Archival funds - the total of archival holdings generated by the work of a legal person or a person having the status of 
an independent legal entity. 

Personal and family archival funds - the total of archival holdings generated by the work of persons or a family having 
had a significant role in the society, including documents of legal and natural persons referred to the persons or family 
members, the creators of personal and family funds. 

Collection - a collection of documents of different provenance organized by subject, document types, etc.  

Archival holdings - written, drawn, printed, photographed, filmed, sound recorded material, whether original or 
reproduced, having particular significance for the history, culture and other social needs, generated by the work of 
government entities and organizations, socio-political organizations and their bodies, civil legal entities and 
individuals, regardless of the place and time it was generated and the fact whether it is placed within institutions of 
protection or outside of them.  

Finding aids (scientific-informative tools): for sorted and processed archival funds for which, within the archive, the 
informative and evidence tools have been developed serving as a source of information on the archival holdings; 
details on the tools shall be available. 

Guide - scientific tool designed for the use by researchers to describe and list the archival holdings in various ways and 
provide information on its creator. It may cover funds, a group of funds, an archive, a group of archives, a country, a 
group of countries, as well as particular categories of the holdings. Unit: document. 

General inventory - a list of all funds and collections within an archive. Unit: funds. 

Summary inventory - summary lists of archival units within larger archival categories (funds, collections) Units: box, 
file and supporting holdings. 

Analytical inventory - description of specific items or documents within smaller or major archival categories (series, 
funds, collections). Unit: item. 

Calendar - summary of the contents of a document or letter with its external characteristics indicating details such as 
date, writer and recipient. Unit: document. 

Reading room - a space designed for researchers’ work in the archive. 

Repository - a space designed for permanent placement and storage of archival holdings within the archive building or 
outside. 

Slide - A positive photographic image on a transparent base (glass or film) designed for projecting onto a screen or 
viewing against a light source. 

Restoration of archival holdings - a range of physical and chemical processes designed to return the damaged archival 
holdings to its original condition or as near to it as possible. 

Conservation of archival holdings - a range of preventive measures to prevent further damaging of archival holdings. 

Microfilm - a film strip in the form of a roll containing reduced copies.   

Microcopy - a very reduced form of a copy. 
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3.2. Form 

STATISTICAL REPORTING FORM 
ARCHIVE 

 

1. ORGANIZATION NAME 
                   _________________________________________________________________ 

(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 
(The name of the respective organizational unit) 

 

2. CONTACT DETAILS 
2.1.  Entity ________________________________________ 
2.2.  Brcko District 
2.3.  Canton _______________________________________ (FBiH only) 
2.4.  City/Municipality________________________________ 
2.5.  Street and number ______________________________ 
2.6.  Telephone (including area code) 

2.7. Fax (including area code) 

2.8.  Email _______________________________________ 
2.9.  Website _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 

6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 
State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 
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8. TYPE ACCORDING TO TERRITORIAL JURISDICTION  
State 
Entity 
District  
Inter-cantonal/Regional 
Cantonal 
City 
Inter-municipal 
Municipal 

Territorial jurisdiction of an archive is the area covered by its archiving activity. 
 
9.  TYPE BY ACTIVITY  

General archive is a legal entity archiving public archival holdings from all areas of social activity. 
Special / specialized archive is a legal entity archiving archival holdings of a particular creator or particular  

     branch of activity (diplomatic, military, university, theatre, etc.).  
Private archive is a legal entity performing archiving activity, founded by a legal or a natural person.  

 
10. ACTIVITY 

10.1.  Primary activity (describe) 
__________________________________________________________________________ 
           2010CoABiH                                        2010CoABiH (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

10.2.  Secondary/ supplementary activity  
� __________________________________________________ 
             2010CoABiH                                         2010CoABiH (6 digits) 

       

� __________________________________________________ 
             2010CoABiH                                         2010CoABiH (6 digits) 

       

� __________________________________________________ 
             2010CoABiH                                         2010CoABiH (6 digits) 

       

 
 

11. ORGANIZATION 
11.1. Does the archive have regional offices?  

Yes 
No 

11.1.1. If yes, how many ______  
A regional office or a branch office is a subsidiary of one (central) archival institution. Regional offices perform 
archival activity, i.e. supervise, collect, select, store and organize pre-archival and archival holdings within a 
particular area. 

 
 
 
 
 
 
 
 

47



48 

 

11.2. Does the archive have dislocated units? 
Yes 
No 

 
 

11.2.1. If yes, how many ______  
 A dislocated unit is a unit of an archival institution at another location than the head archival institution.   
 
11.3. How many departments/divisions does the archive have?  ____ 
A department or division is an organizational unit within the archival institution performing a specific scope of 
tasks/duties of the archival activity i.e. the activity of the archival institution. 

 

11.4. How many sectors /service units does the archive have?    ___ 
A sector includes a wider scope of an archive’s activities and is composed of several divisions.  
A service unit is a part of an archive’s division or department performing a specific scope of the respective 
department’s or division’s work. 
 

12. ARCHIVE FONDS AND COLLECTIONS  
 TOTAL Sorted  Unsorted 

No. of fonds 
/collections 

Meters 
(m1) 

No. of fonds 
/collections 

Meters 
(m1) 

No. of fonds 
/collections  

Meters 
(m1) 

Administration and public services       
Judiciary       
Military units, institutions and 
organizations 

      

Education       
Culture, science and intelligence       
Health and social welfare institutions       
Economy and banking       
Socio-political associations and 
organizations 

      

Family and personal fonds       
Collections  of original archival material       

of supplementary copies of 
archival material 

      

Film material       
Sound recordings       
Electronic records       
 
TOTAL 

      

 
12.1. Have the funds/collections in the archive been proclaimed national monument of culture? 

Yes 
No 

12.2. If yes, how many funds/collections?   ______  
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13. ARCHIVAL RECORDS  
13.1. Archival holdings by period and sortedness 

 TOTAL Sorted  Unsorted 
No. of funds 
/collections 

Meters 
 

No. of funds 
/collections 

Meters 
 

No. of funds 
/collections 

Meters 
 

until 1918       
from 1919 to 1940       
from 1941 to 1945       
from 1946 to 1991       
from 1992 to 1995       
from 1996 to date       
TOTAL       

Sorted archival holdings – the one useable for scientific and other purposes. 
Unsorted archival holdings - unarranged to such a degree that it cannot be used for scientific and other purposes. 
 

14. ARCHIVAL HOLDINGS TYPE 
Type   Inventory count 

Archival holdings  
(Meters (m1)) 

Conventional archival holdings  
(Meters) 

 

Unconventional archival holdings  
 (Meters) 

 

Cartographic archival holdings (number of items)  
Audiovisual archival holdings (number 
of items) 

CD/DVD  
gramophone records  

Machine-readable archival holdings (Meters)  
Microforms (number of items)  
Drawings and graphic holdings  (number of items)  
Stamps and other three-dimensional objects (number of items)  
Library material  (number of bibliographic units)  

Conventional archival holdings – archival manuscripts and printed material. 
Cartographic archival holdings - maps, plans, globes, topographic and hydrographic maps, architectural material, 
cartograms, relief models and aerial photographs. 
Audiovisual archival holdings – image (negatives and printed, slides), moving images (with or without sound, film, video, 
etc.), sound sources, phonograms, records, cassettes, tapes, etc. 
Machine-readable archival holdings - coded material stored on magnetic tapes, discs, drums, etc. 
Microforms - roll microfilms, microfiche (microfilms forming part of library holdings are considered to be library 
materials). 
Drawings and graphic holdings - image materials other than cartographic, audiovisual, microfilm, collected in a separate 
section. 
Seals and other three-dimensional objects - e.g. only detached seals, etc. 

 
15. ARCHIVAL HOLDINGS OUTSIDE AN ARCHIVE 
Type Held by a creator Held by a holder No. of 

funds 
/collections 

Meters 
(m1) Classified 

holdings 
Unclassified 

holdings 
Classified 
holdings 

Unclassified 
holdings 

Public archival holdings       
Private archival holdings       
TOTAL       

State details on the archival holdings (under the authority of the archive) held by a holder not having been surrendering 
the holdings to the archive. 
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16. MICROFILMING/DIGITALIZATION OF ARCHIVAL HOLDINGS  
16.1.Does the archive undertake microfilming/digitalization? 

� Yes 
� No 

 
16.2.How many users have used the digitalized contents during the reporting year? _____ 
 
16.3.How many pages of archival holdings have been microfilmed/digitalized during the reporting year? 

Type of archival holdings No. of pages 
Books and brochures  
Newspaper (journals)   
Magazines  
Manuscripts  
Old and rare books  
Non-literary material (postcards, maps, posters)  
TOTAL  
 
 

16.4.Archival holdings turned into electronic form  
Type of electronic form Inventory count 

No. of fonds/collections No. of pages 
Microfilm   
Microfiche   
Film   
Digital copy   
Electronic   
Other   
TOTAL   

 
17. LITERARY HOLDINGS, number of copies 
 TOTAL Processed 
Books and brochures    
Newspapers (journals)   
Magazines    
Manuscripts   
Research works   
TOTAL   

Books and brochures are printed non-periodic publications containing text and/or illustrations, whether as one or more 
volumes. A book contains 49 or more pages, whereas a brochure up to 48 pages. 
Newspapers and journals are periodic editions issued in successive parts bearing numerical or chronological designations 
and intended to be continued indefinitely. 
Manuscripts are library material designated by a library call number.  

 
18. ARCHIVE ACTIVITIES IN THE REPORTING YEAR 

18.1. Publications  
 No. of 

publications 
No. of pages Classified yes/not 

Scientific editions of archival 
holdings  

Indexed    
Not indexed    
Reference     
Non-reference    

Technical editions of archival 
holdings 

Indexed    
Not indexed    
Reference     
Non-reference    

Educational and documentary Indexed    
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editions of archival holdings  Not indexed    
Reference     
Non-reference    

Other    
TOTAL    

Scientific edition of archival holdings - meeting the highest scientific criteria, designed primarily for scientific researchers, 
contains complete holdings for a particular issue and exhaustive scientific and informative apparatus. 
Educational and documentary edition of archival holdings - designed for educational purposes, closely related to 
curriculum programmes. 
 

18.2. Exhibitions 
Exhibition types No. of 

exhibitions 
No. of visitors 

Female visitors Male visitors TOTAL 
Visiting     
 

Own 

Within the archive premises     
Outside of the 
archive, in home 
country 

FBiH     
RS     
DB     
Total     

Outside of the archive, abroad     
TOTAL     

 
18.3. Photography, microfilming, restoration and conservation  

No. of units No. of microcopies of archival holdings  

Photocopies 
created 

 

Slides 
create 

 

Documents 
restored 

 

Documents 
conserved 

 

 
 
 

Total 
 

 
 

From own 
archive 

From other archives 
within the country 

 
 

From 
archives 
abroad 

 
 FB

iH
 

RS
 

DB
 

To
ta

l 
           

 
18.4. Finding aids - scientific and informative tools 

Aid type  Developed Published 
Classic Inventories   

Guide    
Calendar     
Other   

Electronic Inventories   
Guide    
Calendar     
Other   
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19. VISITORS AND USERS 
19.1. Number of visitors to the archive  

 
No. of persons  

 Female Male Total 
No. of visitors     

A visitor is any natural person visiting an archival institution in order to file a request to use the archival holdings, inform 
himself/herself on the archive, archival activity and the holdings, students visiting an archive as part of their curriculum, 
as well as all those visiting exhibitions and other programmes organized by an archival institution.   

 
19.2. Users by the type of holdings  

 
No. of persons No. of used 

copies Female Male Total 

No. of users  
of archival holdings     
of library material     

Total     

User type 
Scientific research paper     
Exercising of human and civil rights     
Other     

TOTAL     
A user of archival holdings is any person with the approved request to use the archival holdings for various purposes: 
official, scientific, educational, exhibition-related, legal, and publicity-related. 

 
19.3. Local and foreign users 

 Local  Foreign 
Female Male TOTAL Female Male TOTAL 

No. of users       
Each user to be shown only once, regardless of how many times during the year he/she used the archival holdings. 

 
19.4. Users by age 

 18-24 25-29 30-39 40-49 50-64 65+ 
No. of users       

 
19.5. User by education and gender 

 Secondary school education University degree  Master or doctorate degree 
Female Male TOTAL Female Male TOTAL Female Male TOTAL 

No. of 
users          

 
19.6. Number of users by the period of archival holdings 

  
 
 

TOTAL  

 Archival holdings period 

Until 
1918 

from 
1919 to 

1940 

from 
1941 to 

1945 

from 
1946 to 

1991 

from 
1992 to 

1995 

from 
1996 to 

date 
No. of users’ requests        
Archival 
holdings 

Conventional archival 
holdings 

       

Unconventional 
archival holdings 

       

Library material        
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20. STAFF INFORMATION 
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 
20.1. Number of employees by appointment type 

Appointment type Female Male TOTAL 
Administrative staff     
Professional staff    
Support staff    
Other staff     
TOTAL    

Administrative staff – manager, assistant manager, communication department, financial department, administrative 
department. 
Professional staff – archiving professionals, filming professionals, conservation and restoration professionals, 
photography and monographs professionals, library professionals. 
Support staff – driver, courier, cleaning staff, janitor, etc. 

 
20.2. Number of employees by appointment type and employment contract 

 Administrative staff Professional 
staff 

Support 
staff 

Other 
staff 

TOTAL 

 Employment 

Full-time, permanent 
employees 

      

Part-time, 
permanent 
employees 

      

Full-time, fixed-term 
employees 

      

Part-time, fixed-term 
employees 

      

Casual and short-term jobs as per 
copyright agreement/ short-term 
service agreement  

      

Trainees      
Volunteers        
 
Total 

     

 
20.3. Number of employees by age and gender   

Age group 
Total number of employees Number of employees - professional staff 

Female Male TOTAL Female Male TOTAL 
29 and under       
30 - 39        
40 - 49        
50 - 59       
60 +       
Total       
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20.4. Number of employees by education level 

Education level 
Number of employees 

Female Male TOTAL 
Doctor of Science    
Master of Science    
Master     
University Degree    
Non-University Post-Secondary Degree    
Highly-Qualified Technician    
Secondary Education Diploma    
Qualified Technician    
Elementary Education Diploma    
Semi-Qualified Technician    
Unqualified    
Total    
 

20.5. Director/authorized representative 
20.5.1. Name and surname _____________________________________________ 
20.5.2. Gender 

 Male  
 Female 

20.5.3. Age  _________ 
20.5.4. Profession_______________________________ 
20.5.5. Education level 

 Doctor of Science 
 Master of Science 
 Master  
 University Degree 
 Non-University Post-Secondary Degree 
 Secondary School Diploma 

 

21. AVAILABILITY 
21.1. Weekly working hours  

 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
> 50 hours 

21.2. Does the archive provide conditions for people with disabilities to access and stay in the archive?           
Yes   
No 

21.3. Is the access to the archive holdings open for internet-visitors? 
Yes 
No 

21.4. If yes, state the number of such users in the reporting year ________ 
21.5. If yes, electronic service is based on   

On-line catalogues 
Websites 
Access to commercial e-resources (e.g. databases, e-journals) free of charge 
Access to commercial e-resources for a fee  
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22. OBJECTS AND PREMISES 
22.1. Number of objects (buildings) used by the archive ____ 
22.2. Total area available for performance of archiving activity 

 

No. of premises Area (m2) 
   

To calculate the area, multiply the length by the width of the inside walls. 
The area should include the space under cabinets, brick ovens/furnaces, etc. 

 
22.3. Length of archival shelves, in meters (m1) 

Occupied Empty 
  

 
22.4. Number of seats in reading-rooms _______ 

 
23. FINANCIAL INFORMATION 

23.1. INCOME STATEMENT 
23.1.1. REVENUES 

Revenue type Amount (BAM) 
4. Operational revenues  
4.1.  Revenue from sales Products  

Goods  
Services  

4.2.  Other operational revenues  
4.2.1. Earmarked funding sources (public 

funds) 
State-level budget  
Entity-level budget  
Brcko District budget   
Cantonal-level budget  
Municipality-level budget  

4.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

5. Financial revenues (interests, forex gain, etc.)  
6. Other revenues  

TOTAL REVENUES  
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23.1.2. EXPENSES 
Expense type Amount (BAM) 

4. Operational expenses  
4.1. Material expenses  
4.1.1. Material  
4.1.2. Energy (water, fuel, electricity)  
4.2.  Staff expenses  
4.2.1. Gross salaries and benefits   
4.2.2. Other staff expenses (travel expenses, allowances, financial support to employees, 

etc.) 
 

4.3.  Production expenses  
4.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

4.3.2. Maintenance expenses  
4.3.3. Lease expenses  
4.3.4. Advertising expenses  
4.3.5. Other production expenses  
4.4.  Depreciation and accruals  
4.5.  Non-material expenses (non-production services, representation, insurance, bank fees, 

memberships, taxes, contributions, etc.) 
 

5. Financial expenses (interests, forex loss, etc.)  
6. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, etc.)  

TOTAL EXPENSES  
23.1.3. Average gross salary of staff _______ 

 
24. FORM COMPLETION DETAILS 
 
Date and place: 
Name of person completing the form: 
Signature of authorized person confirming the information given herein:   
Stamp: 
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3.3. Form Completion Instructions 

 
The form shall be completed by all archives operating – performing their activities in the period 1 January - 31 
December regardless of the total number of workdays. 

Archive is an institution where archival holdings are being permanently stored, professionally processed and available 
for use. 

� General archive is an institution/company performing archival activity with respect to public archival holdings 
from all social activity areas. 

� Special / specialized archive is an institution/company or an organizational unit (within an organization) 
performing archival activity with respect to archival holdings of a specific creator or a specific branch of 
activity (diplomatic, military, university, theatre, etc. ).  

� Private archive is an institution/company performing archival activity and founded by a legal or natural 
person. 

Archival funds - the total of archival holdings generated by the work of a legal person or a person having the status of 
an independent legal entity. 

Personal and family archival funds - the total of archival holdings generated by the work of persons or a family having 
had a significant role in the society, including documents of legal and natural persons referred to the persons or family 
members, the creators of personal and family funds. 

Collection - a collection of documents of different provenance organized by subject, document types, etc.  

Archival holdings - written, drawn, printed, photographed, filmed, sound recorded material, whether original or 
reproduced, having particular significance for the history, culture and other social needs, generated by the work of 
government entities and organizations, socio-political organizations and their bodies, civil legal entities and 
individuals, regardless of the place and time it was generated and the fact whether it is placed within institutions of 
protection or outside of them.  

Finding aids (scientific-informative tools): for sorted and processed archival fonds for which, within the archive, the 
informative and evidence tools have been developed serving as a source of information on the archival holdings; 
details on the tools shall be available. 

Guide - scientific tool designed for the use by researchers to describe and list the archival holdings in various ways and 
provide information on its creator. It may cover a fund, a group of funds, an archive, a group of archives, a country, a 
group of countries, as well as particular categories of the holdings. Unit: document. 

General inventory - a list of all funds and collections within an archive. Unit: funds. 

Summary inventory - summary lists of archival units within larger archival categories (funds, collections) Units: box, 
file and supporting holdings. 

Analytical inventory - description of specific items or documents within smaller or major archival categories (series, 
funds, collections). Unit: item. 

Calendar - summary of the contents of a document or letter with its external characteristics indicating details such as 
date, writer and recipient. Unit: document. 

Reading room - a space designed for researchers’ work in the archive. 

Repository - a space designed for permanent placement and storage of archival holdings within the archive building or 
outside. 

Slide - A positive photographic image on a transparent base (glass or film) designed for projecting onto a screen or 
viewing against a light source. 
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Restoration of archival holdings - a range of physical and chemical processes designed to return the damaged archival 
holdings to its original condition or as near to it as possible. 

Conservation of archival holdings - a range of preventive measures to prevent further damaging of archival holdings. 

Microfilm - a film strip in the form of a roll containing reduced copies.   

Microcopy - a very reduced form of a copy. 
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4. GALLERIES 

4.1. Methodology notes 

4.1.1. Purpose of survey 

The purpose of statistics related to galleries is to collect data on the operations of galleries and the exhibitions held in 
these galleries and to make these data available to policy makers and public. 

4.1.2. Data Sources 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below. These 
can be: 

Activity description Code according 
to  BiH 2010 

Classification of 
Activities 

Activity description Codes according 
to  BiH 2010 

Classification of 
Activities  in the 
Area of Culture 

Other printing 18.12 Printing services for postage stamps, 
taxation stamps, documents of titles, 
smart cards, cheques and other security 
papers and the like  

18.12.11 

Printing services for advertising 
catalogues, prospects, posters and other 
printed advertising 

18.12.12 

Printing services for journals and 
periodicals, appearing less than four times 
a week 

18.12.13 

Printing services for books, maps, 
hydrographic or similar charts , all kinds of 
pictures, engravings and photographs, 
postcards  

18.12.14 

Printing services for labels and tags 18.12.15 
Printing services directly onto plastic, 
glass, metal, wood and ceramics 

18.12.16 

Other printing services n.e.c. 18.12.19 
Other retail trade of new goods 
in specialised stores  
 

47.78 Retail trade of photographic equipment  47.78.11 
Retail trade of souvenirs , craftwork and 
religious articles  

47.78.12 

Retail trade services of commercial art 
galleries (artwork)  

47.78.13 

Retail trade in philatelic stamps and clins 47.78.14 
Performing arts 90.01 Services of performing artists (production 

and presenting of theatre plays, concerts, 
operas, dance and other types of 
performing arts and activities of freelance 
artists) 

90.01.10 

Support activities to performing 
arts 

90.02. Performing arts event production and 
presentation services 

90.02.11 

Other performing arts support services 90.02.19 
Operation of arts facilities 90.04 Arts facility operation services (concert 

and theatre halls and other facilities) 
90.04.10 

Operation of historical sites and 
buildings and similar visitor 
attractions 

91.03 Operation services of historical sites and 
buildings and similar visitor attractions  

91.03.11 
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4.1.3. Observation Periods 

Statistics on galleries refers to all the galleries operating within their line of activity in a period from January 1 to 
December 31 each year, regardless of the total number of working days. 

4.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for Galleries and Exhibitions that includes 
instructions for its completion  

4.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

4.1.6. Definitions and terms 

Gallery refers to space with exhibited works of art. The work of art is, for this purpose, defined as visual art works. 
Galleries are usually used to exhibit paintings but also sculptures, photos, illustrations, art installations and applied 
arts works.  

Forms shall be completed by all the galleries operating and separate legal entities and galleries that exist as parts of 
institutions (with the exception of museums) complying with the criteria set. Art galleries which have museum 
holdings in their possession should not complete this questionnaire, but the one referring to museums. 
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4.2. Form 

STATISTICAL REPORTING FORM 
GALLERIES AND EXHIBITS 

 
1. ORGANIZATION NAME 

              _________________________________________________________________ 
(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 

              (The name of the respective organizational unit) 
 
2. CONTACT DETAILS 

2.1.  Entity _______________________________________ 
2.2.  Brcko District 
2.3.  Canton ______________________________________ (FBiH only) 
2.4.  City/Municipality______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8.  Email _____________________________________ 
2.9.  Website _____________________________________ 

 

3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 
        

 

4. ID NUMBER (tax registration number) 
             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
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Organizational unit within an administrative body 
Other, indicate ______ 

 
8. TYPE ACCORDING TO ACTIVITY (multiple answers are possible) 

Preserving 
Professional processing 
Exhibiting 
Sale 

 
9. ACTIVITY 

9.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

9.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
10. DATA ON EXHIBITIONS HELD IN A REPORTING YEAR 

10.1. Number of exhibitions per their duration 
 Permanent exhibitions Multi-day One day 
Number of exhibitions    
TOTAL  
 

10.2. Permanent exhibitions per type and relevance 
  Type of exhibition 

Classic visual arts New media Combined Other 
Exhibition 
relevance 

local     
regional (inter-
entity and multi-
country) 

    

international     
TOTAL 
 

    

Type individual     
group     
retrospective     

TOTAL 
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10.3. Temporary exhibitions per type and relevance  
  Exhibition type 

Classic visual arts New media Combined Other 
Exhibition 
relevance 

local     
regional (inter-
entity and multi-
country) 

    

international     
TOTAL 
 

    

Type individual     
group     
retrospective     

TOTAL 
 

    

 
10.4. Exhibitions per artistic discipline 

 
 

number of 
exhibitions 

Ownership of the works exhibited 
author professional 

association 
galleries – 
exhibition 

houses 

other 

sculptures      
paintings      
aquarelles, drawings, prints      
new media      
photos      
architecture      
design      
combined      
TOTAL      

 
10.5. Authors/exhibitors by their origins, gender and age 

  Authors 
Domestic Foreign 

Amateurs Professionals Amateurs Professionals 
  

FB
 i 

H 

RS
 

DB
 

TO
TA

L 

FB
 i 

H 

RS
 

DB
 

TO
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L 
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- 
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s 
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r 
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s 
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L 
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-Y
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- 
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s 
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r 
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tr
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s 

TO
TA

L 

Authors 
by 
gender 

Women                
Men               
TOTAL               

Authors 
by age 

≤ 35               
36 - 45               
46 - 55               
56 and older               

not alive               
 
10.6. Gallery visitors 

 Women Men TOTAL 
Visitors domestic    

foreign    
TOTAL    
 If you do not have exact data on 'number of visitors per gender', please give your estimates. 
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10.7. Gallery's own visiting exhibitions 
  
  
  
  

To other locations in 
BiH 

Abroad 

TOTAL 
to CRO, SRB, MNG to other 

countries to FBiH to RS to DB 

Number of exhibits           
Number of 
visitors 

Women           
Men       
TOTAL       

 
10.8. Visiting exhibitions at the gallery 

  
  
  
  

from other locations in 
BiH 

from abroad 

TOTAL from CRO, SRB, 
MNG 

from other 
countries from 

FBiH 
from 

RS 
from 
DB 

Number of exhibitions           

Number of 
visitors 

Women           
Men       
TOTAL       

 
10.9. Publishing activity 

Type Number Total print run 
collection catalogues     
exhibition catalogues     
collections of works/conference proceedings, chronicles   
professional and scientific books   
periodicals   
museum guides     
reprints   
promotional materials (posters, invitation cards)     
other types of publishing activity   
 

10.10. Within the gallery there is a: 
 
 
 
 
 
 
 

 
10.11. Digitization of the museum holdings 

Type  Number of items/artefacts digitized Number of items/artefacts published at the web site 
Collections   
Documents   
Library holdings   
Other   
TOTAL   
 

 Yes/no 
Library  
Archive  
Photo library  
Video library  
Audio library  
CD library  
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10.12. Conservation and restoration of the museum holdings 
Number of items conserved  
Number of items restored  
Number of items taxidermied  
 
11. STAFF INFORMATION 

 

Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 
11.1. Number of employees per type 

Type of employment Women Men TOTAL 
Administrative staff     
Scientific advisors and associates    
Expert staff    
Technical staff    
Support staff    
Other     
TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff - curators, museum advisors, museum pedagogues, documenters, IT staff, restorers, conservators, 
taxidermists, librarians, archivists etc. 
Technical staff – taxidermy technicians, technicians, laboratory technicians, designers, photographs, etc.  
Support staff – driver, courier, cleaner, janitor, etc. 

 
11.2. Number of employees according to type of  

 
Administrative 

staff 
Scientific 

advisors and 
associates 

Expert 
staff 

Technical 
staff 

Support 
staff 

TOTAL 

 Employment 

Employees on 
permanent, full 
time employment 
contracts 

        

Employees on 
permanent, part 
time employment 
contracts 

        

Employees on 
temporary, full 
time employment 
contracts 

        

Employees on 
temporary, part 
time employment 
contracts 

        

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

        

Interns       
Volunteers         

TOTAL       
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11.3. Number of employees according to their age and gender   

Age categories 
Total number of employees Number of employees – scientific and 

expert 
Women Men TOTAL Women Men TOTAL 

≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       

 
11.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
11.5. Director/authorized representative 

11.5.1. First and last name______________________________________________ 
11.5.2. Gender 

 Male  
 Female 

11.5.3. Age_________ 
11.5.4. Profession________________________________ 
11.5.5. Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

12. ACCESIBILITY 
12.1. Was the gallery open to public during the year?      

Yes   
No  

12.2. Number of days the gallery was open during the year ______ 
12.3. Gallery working hours during the week: 

 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
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41 – 50 hours 
more than 50 hours 
unknown 

12.4. Do you have conditions provided for the access and stay at your gallery appropriate for persons with special    
   needs?           

Yes   
No 

 
13. PREMISES 

Number of rooms Area (m2) 
   

Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 
 
 
14. FINANCIAL INFORMATION  

14.1. INCOME STATEMENT 
14.1.1. REVENUES 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 

14.1.2. EXPENSES 
Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  

67



68 

 

1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

14.1.3. Average gross salary of staff _______ 
 
15.  FORM COMPLETION DETAILS 

 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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4.3.  Form completion instructions 
 

Forms shall be completed by all the galleries operating as separate legal entities and galleries that exist as parts of 
institutions (with the exception of museums) that were operating (conducting their activity) in a period from January 1 
to December 31, regardless of number of working days. Art galleries which have museum holdings in their possession 
should not complete this questionnaire, but the one referring to museums 

Gallery refers to space with exhibited works of art. The work of art is, for this purpose, defined as visual art works. 
Galleries are usually used to exhibit paintings but also sculptures, photos, illustrations, art installations and applied 
arts works.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

69



70 

 

5. ORCHESTRAS, CHOIRS AND ENSAMBLES 

5.1. Methodology notes 

5.1.1. Purpose of the Survey 

The purpose of statistics related to orchestras is to collect data on the operations of orchestras, choirs and ensembles 
and the performances held and to make these data available to policy makers and public. 

5.1.2. Data Source 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below: 

Activity description Code according 
to  BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to  

BiH 2010 
Classification of 
Activities  in the 
Area of Culture 

Cultural education 85.52 Dancing schools and dance instructors 
services 

85.52.11 

Music schools and music instructors 
services 

85.52.12 

Fine arts schools and arts instruction 
services  

85.52.13 

Other cultural education services 85.52.19 
Performing arts 90.01 Services of performing artists (production 

and presenting of theatre plays, concerts, 
operas, dance and other types of 
performing arts and activities of freelance 
artists) 

90.01.10 

Support activities to performing 
arts 

90.02. Performing arts event production and 
presentation services 

90.02.11 

Other performing arts support services 90.02.19 
Artistic creation 90.03 Services provided by authors, composers 

and other artists, except performing artists, 
painters, graphic designers and sculptors  

90.03.11 

Original works of authors, composers and 
other artists, except performing artists, 
painters, graphic designers and sculptors  

90.03.12 

Original works of painters, graphic 
designers and sculptors 

90.03.13 

5.1.3. Observation Periods 

Statistics on orchestras, choirs and ensembles refers to all the orchestras, choirs and ensembles operating within their 
line of activity in a period from January 1 to December 31 each year, regardless of the total number of working days. 

5.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for Orchestras/Ensembles/Choirs that include 
instructions for its completion. 
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5.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

5.1.6. Definitions 

Philharmonics or symphonic orchestras are musical groups consisting of professional musicians performing 
symphonic or concert program. In terms of organization, they can be orchestras operating separately or can be part of 
another institution. 

 
Professional orchestras are groups of professional musicians performing symphonic or concert programs (musical 
works of art). In terms of organization, they can be orchestras operating separately or can be part of another 
institution. 

 
Ensembles can be string, brass, jazz, rock ensembles, etc. Jazz ensembles usually include brass instruments: 
saxophones, trumpets, trombones, etc., some of the accompanying instruments such as electric guitars, pianos, bass 
guitar or bas as well as drums or some other percussion instrument. Rock ensembles – usually called rock bands 
always have guitars, keyboards (synthesizers, etc.) and the rhythm section consisting of bass guitar and drums.  

In terms of their performers ensembles can be divided into:  
� vocal 
� instrumental 
� vocal and instrumental. 

 
Musical ensemble is a group of people performing instrumental or vocal music. Different standards have been 
developed in each music style in terms of size and participants as well as to the repertoire of songs or pieces of music 
these ensembles perform. 

Group of two performers is called duo, group of three performers trio, group of four performers quartet and the 
group of five performers - quintet.  

Smaller ensembles in classical music are called chamber ensembles, and these are: duo, trio, quartet, quintet, sextet, 
octet, etc., with two, three, four, five, etc. performers. 

Chamber music – compositions for smaller instrumental ensembles in which each of the instruments has its own part 
[duo, trio,]; 

Chamber orchestra – an instrumental ensemble far smaller than the large symphonic orchestra; usually consisting of 
ten to thirty members. 

Orchestras with more than thirty members are called symphoniettes (smaller symphonic ensembles),  large 
symphonic orchestras are called philharmonics. 

There is also a string orchestra, consisting exclusively of string instruments; brass orchestra  - consisting only of brass 
instruments, etc. 
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5.2. Form 

STATISTICAL REPORTING FORM 
ORCHESTRA/ENSAMBLE/CHOIR 

 
 
1. ORGANIZATION NAME 

              _________________________________________________________________ 
(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 

              (The name of the respective organizational unit) 
 
2. CONTACT DETAILS 

2.1.  Entity _______________________________________ 
2.2.  Brcko District 
2.3.  Canton ______________________________________ (FBiH only) 
2.4.  City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8.  Email _______________________________________ 
2.9.  Website _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
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Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
 

8. TYPE ACCORDING TO ITS COMPOSITION 
8.1. Orchestras (11 or more members) 

Symphonic 
Chamber 
String 
Brass 
Tamburitza 
Jazz 
Folk 
Other, please list ______ 

 
8.2.  Choirs (13 and more members) 

Male 
Female 
Combined 
Children 
Other 

 
8.3.  Ensembles (chamber ensembles and non-standard ensembles) 

Vocal 
Instrumental 
Vocal and instrumental 
Other 

 
9. ACTIVITY (of the orchestra/ensemble/choir) 

9.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 
9.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 
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10. ACTIVITIES DURING THE REPORTING YEAR 
10.1.Number of concerts and visitors  

 Number of concerts Number of visitors* 
Individual Part of the 

program 
Women Men TOTAL 

Performances 
within the 
country 

In the place of residence      
In other 
cities  

FBiH      
RS      
DB      
TOTAL      

Performances abroad      
Participation at performances and events  

 
    

TOTAL      
     * If you do not have exact data on 'number of visitors per gender', please give your estimates. 

 
10.2.Number of musical pieces performed 

 By domestic authors  By foreign 
authors 

TOTAL 

FBiH 
 

RS 
 

DB 
 

TOTAL 
 

Number of pieces       
 

10.3.Number of recorded pieces/compositions 
 Pieces recorded for the direct 

broadcasting on 
Pieces recorded on 

radio television CD DVD 
Duration (minutes)     
Number of concerts     
 

 
11. STAFF INFORMATION (of the orchestra/ensemble/choir) 
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

11.1.Number of employees per type 
Type of employment Women Men TOTAL 
Administrative staff     
Artistic staff    
Support staff    
Other     
TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Artistic staff – conductor, performers, etc. 
Support staff – driver, courier, cleaner, janitor, etc. 
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11.2.Number of employees per employment status and type of contract 

 
Administrative 

staff 
Artistic staff Support 

staff 
Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full 
time employment 
contracts 

       

Employees on 
permanent, part 
time employment 
contracts 

       

Employees on 
temporary, full 
time employment 
contracts 

       

Employees on 
temporary, part 
time employment 
contracts 

       

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

       

Interns      
Volunteers        

TOTAL      
 

11.3.Number of employees according to their age and gender   

Age categories 
Total number of employees Number of employees – artistic staff 

Women Men TOTAL Women Men TOTAL 
≤ 15        
16 to 29        
30 to 39        
40 to 49        
50 to 59       
over 60        
TOTAL       
 

11.4.Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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11.5.Director/ authorized representative 
11.5.1. First and last name______________________________________________ 
11.5.2. Gender 

 Male  
 Female 

11.5.3. Age_________ 
11.5.4. Profession________________________________________ 
11.5.5. Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

12. OBJECTS AND PREMISES 
12.1.Does the orchestra/choir/ensemble have its own building? 

Yes 
No 

 

12.2.Does the orchestra/choir/ensemble have its own auditorium used for concerts? 
Yes 
No 

12.3. If yes, what is the capacity of this auditorium – number of seats ______ 
 

12.4.Do you have conditions provided for the access and stay at your building and auditorium appropriate for 
persons with special needs?           

Yes   
No 

 
13. FINANCIAL INFORMATION 

13.1. INCOME STATEMENT 
13.1.1. REVENUES 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
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13.1.2. EXPENSES 
Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

13.1.3.Average gross salary of staff _______ 
 

14. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp: 
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5.3.  Form completion instructions 

 
This form shall be completed by all orchestras, choirs and ensembles operating within their line of activity in a period 
from January 1 to December 31, regardless of the total number of working days.  

Philharmonics or symphonic orchestras are musical groups consisting of professional musicians performing 
symphonic or concert program. In terms of organization, they can be orchestras operating separately or can be part of 
another institution. 

 
Professional orchestras are groups of professional musicians performing symphonic or concert programs (musical 
works of art). In terms of organization, they can be orchestras operating separately or can be part of another 
institution. 

 
Ensembles can be string, brass, jazz, rock ensembles, etc. Jazz ensembles usually include brass instruments: 
saxophones, trumpets, trombones, etc., some of the accompanying instruments such as electric guitars, pianos, bass 
guitar or bas as well as drums or some other percussion instrument. Rock ensembles – usually called rock bands 
always have guitars, keyboards (synthesizers, etc.) and the rhythm section consisting of bass guitar and drums.  

In terms of their performers ensembles can be divided into:  
� vocal 
� instrumental 
� vocal and instrumental. 

 
Musical ensemble is a group of people performing instrumental or vocal music. Different standards have been 
developed in each music style in terms of size and participants as well as to the repertoire of songs or pieces of music 
these ensembles perform. 

Group of two performers is called duo, group of three performers trio, group of four performers quartet and the 
group of five performers - quintet.  

Smaller ensembles in classical music are called chamber ensembles, and these are: duo, trio, quartet, quintet, sextet, 
octet, etc.,  with two, three, four, five, etc. performers. 

Chamber music – compositions for smaller instrumental ensembles in which each of the instruments has its own part 
[duo, trio,]; 

Chamber orchestra – an instrumental ensemble far smaller than the large symphonic orchestra; usually consisting of 
ten to thirty members. 

Orchestras with more than thirty members are called symphoniettes (smaller symphonic ensembles), large symphonic 
orchestras are called philharmonics. 

There is also a string orchestra, consisting exclusively of string instruments; brass orchestra  - consisting only of brass 
instruments, etc. 
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6. FESTIVALS 

6.1. Methodology notes 

6.1.1. Purpose of the Survey 
The purpose of statistics related to festivals is to collect data on the festivals held in Bosnia and Herzegovina and to 
make these data available to policy makers and public. 

6.1.2. Data Source 
Observation units, i.e. data sources consist of all units registered to perform activities described in table below: 

Activity description Code according 
to  BiH 2010 

Classification of 
Activities 

Activity description Codes according 
to  BiH 2010 

Classification of 
Activities  in the 
Area of Culture 

Performing arts 90.01 Services of performing artists (production 
and presenting of theatre plays, concerts, 
operas, dance and other types of 
performing arts and activities of freelance 
artists) 

90.01.10 

Support activities to performing 
arts 

90.02. Performing arts event production and 
presentation services 

90.02.11 

Other performing arts support services 90.02.19 

6.1.3. Observation Periods 
Statistics on festivals refers to all the subjects operating within their line of activity in a period from January 1 to 
December 31 each year, regardless of the total number of working days. 

6.1.4. Data Collection Method 
Data collection shall be done based on the Statistical Reporting Form for Festivals that includes instructions for its 
completion. 

6.1.1.  Basic Data Collection Stages 
� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 

the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

6.1.2. Definitions 
Festival is an event taking place during several days at a single or at the several stages/locations with many additional 
contents. In terms of its features, it can be a musical festival, film festival, literary or visual arts festival. 

 

79



80 

 

6.2. Form 

STATISTICAL REPORTING FORM 
FESTIVAL 

 
 

1. FESTIVAL NAME________________________________________________________________ 
1.1. Acronym ____________________________________ 
 

2. FOUNDER (multiple answers are allowed, indicate the name of the subject) 
State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
3. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
4. CONTACT DETAILS 

4.1.  Entity _______________________________________ 
4.2.  Brcko District 
4.3.  Canton ______________________________________ (FBiH only) 
4.4.  City/Municipality_______________________________ 
4.5.  Street and number _____________________________ 
4.6.  Telephone (including area code) 

         
4.7. Fax (including area code) 

         
4.8.  Email _______________________________________ 
4.9.  Website _____________________________________ 

 
5. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
6. ID NUMBER (tax registration number) 

             

 
 
 
 

80



81 

 

7. TYPE OF FESTIVAL IN TERMS OF ITS MAIN FEATURES 
National 
International 
Competitive 
Non-competitive/entertaining 

 
 

8. NUMBER AND TYPES OF FESTIVAL PROGRAMS BY THEMATIC WINDOWS 
Type of the program Number of programs 

Main competitive  
Non-competitive/entertaining  
Accompanying  

TOTAL  
 

9. FESTIVAL TYPE 
Film  
Theatre 
Art colony 
Musical 
Literary 
Folk 
Photo 
Audio-visual 
Multidisciplinary 

 

10. FESTIVAL LOCATION (TOWN)  
If the festival is taking place at several locations simultaneously, please list all the locations (towns). 

� __________________ 
� __________________ 
� __________________ 
� __________________ 

 

11. TIME OF THE FESTIVAL 
11.1. Since when has this festival been taking place?  _______  
11.2. How often is this festival taking place? 

Semi-annually 
Annually 
Bi-annually 
Other, please list ______ 

11.3. What is the festival duration? _______ 
 

12. PARTICIPANTS 
12.1. Number of ensembles and soloists  

 Number of soloists Number of ensembles 
Domestic FBiH   

RS   
DB   
TOTAL   

Foreign Croatia, Serbia, Montenegro,   
Other countries   

TOTAL   
 

12.2. Total number of all participants 
 Number  

Women Men TOTAL 
Domestic FBiH    

RS    
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DB    
TOTAL    

Foreign CRO, SRB, MNG    
Other countries    

TOTAL    
 
13. VISITORS 

13.1. Number of visitors 
 Women Men 

Number of 
visitors 

  

TOTAL  
If you do not have exact data on 'number of visitors per gender', please give your estimates. 

 
14. TICKETS 

14.1. Is the entrance to festival events free of charge?   
Yes 
Yes for some parts of the program 
No 

14.1.1.1. Average ticket price _____ 
14.1.1.2. Number of tickets sold ______ 
14.1.1.3. Number of free tickets ______ 

 
15. ACCESIBILITY 

15.1. Do you have conditions provided for the access and stay at your festival programmes appropriate for 
persons with special needs?           

Yes   
No 

 
16. AWARDS 

16.1. If the festival is a competitive one, what kinds of awards do you have (multiple answers are possible)  
Plaquettes and awards 
Monetary reward 
Statues 
Other, list _______ 

 
17. Organizational bodies and their membership, by gender: 

 
Number of organizational bodies 

Number of members in all the bodies 
Women Men TOTAL 

    
 

18. If the festival is a competitive one, please list what types of jury panels do you have: 
Jury of experts 
Audience jury 
Jury of journalists 
Combined 

 
18.1. Please list the number of members of the jury of experts 

 Women Men 
Number of jury 
of experts 
members 

  

TOTAL  
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19. FINANCIAL INFORMATION 
19.1. INCOME STATEMENT 

19.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
19.1.2. EXPENSES 

Expense type Amount (BAM) 
1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to employees, 

etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank fees, 

memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, etc.)  

TOTAL EXPENSES  
  
20. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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6.3.  Form completion instructions 

 
This form shall be completed by all subjects that were holding festivals in a period from January 1 to December 31, 
regardless of the total number of working days. 

Festival is an event taking place during several days at a single or at the several stages/locations with many additional 
contents. In terms of its features, it can be a musical festival, film festival, literary or visual arts festival. 
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7. PUBLISHING 

7.1. Methodology notes 

7.1.1. Purpose of the Survey 

The purpose of statistics related to publishing is to collect data on publishing of periodical and non-periodical 
publications published in Bosnia and Herzegovina and to make these data available to public. 

7.1.2. Data Source 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below: 

Activity description Code according to 
BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Book publishing 58.11  Publishing of educational textbooks 58.11.11 
Publishing of professional, technical and 
scholarly books 

58.11.12 

Publishing of children books 58.11.13 
Publishing of dictionaries and 
encyclopaedias 

58.11.14 

Publishing of atlases and other books with 
maps 

58.11.15 

Publishing of maps and hydrographic or 
similar charts, other than in book form 

58.11.16 

Publishing of other printed books, 
brochures, leaflets and the like 

58.11.19 

Books on disk, tape or other physical 
media 

58.11.20 

Online books 58.11.30 
Sale of advertising space in books, printed 58.11.41 
Sale of advertising space in books, online 58.11.42 
Publishing of books on a fee or contract 
basis  

58.11.50 

Licensing services for books 58.11.60 
Publishing of newspapers 58.13 Publishing of printed newspapers 58.13.10 

Publishing of online newspapers 58.13.20 
Sale of advertising space in newspapers, 
printed  

58.13.31 

Sale of advertising space in newspapers, 
online  

58.13.32 

Publishing of journals and 
periodicals  
 

58.14 Publishing of printed general interest 
journals and periodicals  

58.14.11 

Publishing of printed business, 
professional and academic journals and 
periodicals  

58.14.12 

Publishing of other printed journals and 
periodicals  

58.14.19 

Publishing of journals and periodicals 58.14.20 
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online 
Sale of advertising space in journals and 
periodicals, printed 

58.14.31 

Sale of advertising space in journals and 
periodicals, online 

58.14.32 

Licensing services for journals and 
periodicals 

58.14.40 

Other publishing services  
 

58.19 Publishing of printed postcards, greeting 
cards and the like  

58.19.11 

Publishing of printed pictures, designs and 
photographs  

58.19.12 

Publishing of printed transfers 
(decalcomanias), calendars 

58.19.13 

Publishing of printed unused postage, 
revenue or similar stamps; stamp-
impressed paper; cheque forms; 
banknotes, stock, share or bond 
certificates and similar documents of title 

58.19.14 

Publishing of printed trade advertising 
material, commercial catalogues and the 
like  

58.19.15 

Publishing of other printed matter 58.19.19 
Online adult content 58.19.21 
Other Internet content 58.19.29 
Licensing services for other printed matter 58.19.30 

 

7.1.3. Observation Periods 

Statistics on publishing refers to all the subjects operating within their line of activity in a period from January 1 to 
December 31 each year, regardless of the total number of working days. 

7.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Forms for Brochures, Journals, Books, Newspapers and 
Journals, Roto-Print, Picture Books and Textbox. 

7.1.5. Basic Data Collection Stages 

� FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to the National and 
University Library of BiH/National and University Library of RS for their completion with one month deadline. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly 

7.1.6. Definitions 

Journals are periodical publications addressing issues of a wide interest or are intended for studies and documentary 
information on specific questions from different areas. Articles are addressed in a professional and scientific, and by 
typographic characteristics it is printed in a form of book.  
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Book is bounded publication consisting of mutually fastened sheets, printed as a whole and is not issued periodically, 
containing 49 pages without its cover. 

Newspapers are periodical publications issued within the country, available to public, primarily providing information 
on current events of political, scientific, literary nature or sports, addressed in a general and accessible way. 

Roto-print refers to publication representing a unit in terms of its contents (in a single, but more often in multiple 
volumes), issued regularly and continuously under a common title – in a form of text, comic or combined. It primarily 
has an entertainment character and commercial purpose. 

Classification is done by UDC categories. 
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7.2. Form 

 
STATISTICAL REPORTING FORM 

PUBLISHING 
 

1. BROCHURES 
1.1.  Brochures – number of titles and print – UDC categories and originals/translations 

 
UDC categories 

Brochures Brochures with CDs/DVDs 
Original  Translation Original  Translation 

Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print 
run 

Science and 
knowledge in general 
Organization 
Information 
Documentation 
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
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1.2. Brochures – number of titles per issue 
 
 
 
 

UDC categories 

Brochures Brochures with CDs/DVDs 
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Science and knowledge 
in general 
Organization 
Information 
Documentation  
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
 
 
 

89



90 

 

1.3. Brochures – print run by edition 
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Science and knowledge 
in general 
Organization 
Information 
Documentation  
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sport 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
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1.4. Brochures – number of titles by original language 
 
 

 
UDC categories 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/libraria
nship 
Institutions 
Publications 

                  

Philosophy  
Psychology 

                  

Religion 
Theology 

                  

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
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1.5. Brochures – print run by original language 
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Social sciences 
Statistics 
Politics 
Economy 
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Law 
Government 
Military issues  
Social  welfare  
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Education  
Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
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1.6. Brochures – number of titles by edition language 
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Religion 
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Social sciences 
Statistics 
Politics 
Economy 
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Government 
Military issues  
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Folklore 

                  

[Empty 
category] 
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natural sciences 

                  

Applied 
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Medicine  
Techniques 
Technology 
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Languages 
Linguistics 
Literature 
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History 

                  

Other                   
TOTAL                   
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1.7. Brochures – print run by edition language 
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knowledge in 
general 
Organization 
Information 
Documentation 
Library science/ 
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Publications 
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Religion 
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Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
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1.8. Brochures – number of titles by script and by edition format 
 

UDC categories 
Script Edition format 

Cyrillic Latin Cyrillic and 
Latin 

Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences  
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       
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1.9. Brochures – print run by script and by edition format 
 

UDC categories 
Script Edition format 

Cyrillic Latin Cyrillic and 
Latin 

Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences  
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       

 
 
 
 
 
 
 
 
 

96



97 

 

2. MAGAZINES 
2.1. NUMBER OF MAGAZINES AS PER UDC CATEGORIES AND ISSUE FREQUENCY 

 
UDC categories 

Issue frequency 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/librarianship 
Institutions 
Publications 

         

Philosophy  
Psychology 

         

Religion 
Theology 

         

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

         

[Empty category]          
Math and natural 
sciences 

         

Applied sciences 
Medicine  
Techniques 
Technology 

         

Art 
Recreation 
Entertainment 
Sports 

         

Languages 
Linguistics 
Literature 

         

Geography 
Biography 
History 

         

Other          
TOTAL          
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2.2. NUMBER OF MAGAZINES AS PER ORIGINAL LANGUAGE AND ISSUE FREQUENCY 
Original 

language 
Issue frequency 
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Bosnian          
Croatian          
Serbian          
English          
Italian           
French          
German          
Russian          
Turkish          
Romano          
Other          
TOTAL          
 

2.3. NUMBER OF MAGAZINES AS PER EDITION LANGUAGE AND ISSUE FREQUENCY 
Edition 

language 
Issue frequency 
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Bosnian          
Croatian          
Serbian          
English          
Italian           
French          
German          
Russian          
Turkish          
Romano          
Other          
TOTAL          

 
2.4. NUMBER OF MAGAZINES BY ITS SCRIPT 

 
UDC categories 

Script  Edition format 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

General categories       
Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 
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Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences  
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       

 
 

3. BOOKS 
3.1.  Books – number of titles and print run - by UDC categories and originals/translations 

 
 

UDC categories 

Books Books with CDs/DVDs 
Original  Translation Original  Translation 

Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print 
run 

Science and 
knowledge in general 
Organization 
Information 
Documentation 
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
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Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 
[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
3.2. Books – number of titles per edition 

 
 

UDC categories 

Books Books with CDs/DVDs 
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Science and knowledge 
in general 
Organization 
Information 
Documentation  
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
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Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 
[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
3.3. Books – print run by edition 

 
 

UDC categories 

Books Books with CDs/DVDs 
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L 
Science and knowledge 
in general 
Organization 
Information 
Documentation Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
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Insurance 
Education  
Folklore 
[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
 

3.4. Books – number of titles by original language 
 
 

UDC categories 

Books Books with CDs/DVDs 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/libraria
nship 
Institutions 
Publications 

                  

Philosophy  
Psychology 

                  

Religion 
Theology 

                  

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
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Education  
Folklore 
[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
 

3.5.  Books – print run by original language 
 
 

UDC categories 

Books Books with CDs/DVDs 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/libraria
nship 
Institutions 
Publications 

                  

Philosophy  
Psychology 

                  

Religion 
Theology 

                  

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
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Insurance 
Education  
Folklore 
[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
 

3.6. Books – number of titles by edition language 
 
 

UDC categories 

Books Books with CDs/DVDs 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/libraria
nship 
Institutions 
Publications 

                  

Philosophy  
Psychology 

                  

Religion 
Theology 

                  

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
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Social  welfare  
Insurance 
Education  
Folklore 
[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   

 
3.7. Books – Print run by edition language 

 
 

UDC categories 

Books Books with CDs/DVDs 
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Science and 
knowledge in 
general 
Organization 
Information 
Documentation 
Library 
science/libraria
nship 
Institutions 
Publications 

                  

Philosophy  
Psychology 

                  

Religion 
Theology 

                  

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
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Military issues  
Social  welfare  
Insurance 
Education  
Folklore 
[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
Entertainment 
Sports 

                  

Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   

 
3.8. Books – number of titles by script and edition format 

 
UDC categories 

Script Edition format 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       

106



107 

 

Applied sciences Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       

 
3.9. Books – print run by script and edition form 

 
UDC categories 

Script Editing format  
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography       
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Biography 
History 
Other       
TOTAL       
 
4. NEWSPAPERS AND MAGAZINES 

4.1. PUBLICATIONS BY SCRIPT AND EDITION FORMAT 
 

 
Type of publication 

Script Edition format 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Newspaper       
Journal       
TOTAL       
 

4.2. PUBLICATIONS BY EDITION LANGUAGE AND ISSUE FREQUENCY  
 
 
 
 
 
 
 

Frequency  

Edition language 
Bosnian Croatian Serbian English French German Other TOTAL 
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Daily (at least four 
times a week) 

                

Several times a week 
(2 or 3 times) 

                

Weekly                 
Every two weeks                 
Monthly                 
Quarterly                 
Every six months                 
Annually                 
TOTAL                 
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5. ROTO-PRINT 
5.1. ROTO-PRINT PER ISSUE FREQUENCY AND THE THEMATIC WINDOW  

Thematic 
window 

Weekly Monthly Every two 
months 

Quarterly Every six 
months 

Annually Irregularly TOTAL 
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Sci-Fi                 
Action                 
Western                 
Crime                 
Romance                 
Historic                 
Adventure                 
War                 
Espionage                 
Entertainment                 
Religious                 
Other                 
TOTAL                 
 

5.2. ROTO-PRINT BY ORIGINAL LANGUAGE AND THEMATIC WINDOW  
Thematic window Original language 
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Sci-Fi            
Action            
Western            
Crime            
Romance            
Historic            
Adventure            
War            
Espionage            
Entertainment            
Religious            
Other            
TOTAL            
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5.3. ROTO-PRINT BY EDITION LANGUAGE AND THEMATIC WINDOW   
Thematic window Edition language 
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Sci-Fi            
Action            
Western            
Crime            
Romance            
Historic            
Adventure            
War            
Espionage            
Entertainment            
Religious            
Other            
TOTAL            
 

5.4. ROTO-RPINT BY SCRIPT AND THEMATIC WINDOW  
Thematic window Script 

Cyrillic 
 

Latin 
 

Cyrillic and Latin 
 

Other  
 

Sci-Fi     
Action     
Western     
Crime     
Romance     
Historic     
Adventure     
War     
Espionage     
Entertainment     
Religious     
Other     
TOTAL     
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5.5. ROTO-PRINT BY GRAPHIC FORMAT OF ITS CONTENTS AND ITS THEMATIC WINDOW  
Thematic window Graphic format Edition format 

Text  
 

Comic Text and 
comic 

TOTAL  

Printed 

 

Electronic 
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Sci-Fi           
Action           
Western           
Crime           
Romance           
Historic           
Adventure           
War           
Espionage           
Entertainment           
Religious           
Other           
TOTAL           
 
6. Picture books 

6.1.  Picture books – number of titles and print run by UDC categories and originals/translations 
 

UDC categories 
Picture books Picture books with CDs/DVDs 

Original  Translation Original  Translation 
Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print 
run 

Science and 
knowledge in general 
Organization 
Information 
Documentation 
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
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Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
6.2. Picture books – number of titles per edition 

 
 
 
 

UDC categories 

Picture books Picture books with CDs/DVDs 
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Science and knowledge 
in general 
Organization 
Information 
Documentation Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
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Techniques 
Technology 
Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
6.3. Picture books – print run per edition 

 
 
 
 

UDC categories 

Picture books Picture books with CDs/DVDs 
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Science and knowledge 
in general 
Organization 
Information 
Documentation Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
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Entertainment 
Sports 
Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         

 
6.4. Picture books – number of titles by original language 

 
 

 
UDC categories 

Picture books Picture books with CDs/DVDs 
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Social sciences 
Statistics 
Politics 
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Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
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Entertainment 
Sports 
Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
 

6.5. Picture books – print run by original language 
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[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
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Entertainment 
Sports 
Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   
 

6.6. Picture books – number of titles by edition language 
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Military issues  
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Insurance 
Education  
Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
sciences 
Medicine  
Techniques 
Technology 

                  

Art 
Recreation 
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Entertainment 
Sports 
Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   

 
6.7. Picture books – print run by edition language 
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Social sciences 
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Folklore 

                  

[Empty 
category] 

                  

Math and 
natural sciences 

                  

Applied 
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Techniques 
Technology 

                  

Art 
Recreation 
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Entertainment 
Sports 
Languages 
Linguistics 
Literature 

                  

Geography 
Biography 
History 

                  

Other                   
TOTAL                   

 
6.8. Picture books – number of titles by script and edition format   

 
UDC categories 

Script Edition format 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences 
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       
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6.9. Picture books – print run by script and edition format 
 

UDC categories 
Script Edition format 

Cyrillic Latin Cyrillic and 
Latin 

Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation Library 
science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       
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7. TEXTBOOKS 
7.1. Textbooks – number of titles and print run by UDC categories and originals/translations 

 
UDC categories 

Textbooks Textbooks with CDs/DVDs 
Original  Translation Original  Translation 

Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print run Number 
of titles 

Print 
run 

Science and 
knowledge in general 
Organization 
Information 
Documentation 
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
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7.2. Textbooks – number of titles per edition 
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Textbooks Textbooks with CDs/DVDs 
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Science and knowledge 
in general 
Organization 
Information 
Documentation  
Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
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7.3. Textbook – print run per edition 
 
 
 
 

UDC categories 

Textbooks Textbooks with CDs/DVDs 
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knowledge in 
general 
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Information 
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Library 
science/librarianship 
Institutions 
Publications 

        

Philosophy  
Psychology 

        

Religion 
Theology 

        

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

        

[Empty category]         
Math and natural 
sciences 

        

Applied sciences 
Medicine  
Techniques 
Technology 

        

Art 
Recreation 
Entertainment 
Sports 

        

Languages 
Linguistics 
Literature 

        

Geography 
Biography 
History 

        

Other         
TOTAL         
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7.4. Textbooks – number of titles by original language 
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Technology 
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Other                   
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7.5. Textbooks – number of titles by edition language 
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Other                   
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7.6. Textbooks – number of titles by edition language 
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7.7. Textbooks – print run by edition language 
 
 

UDC categories 

Textbooks Textbooks with CDs/DVDs 
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category] 
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7.8. Textbooks – number of titles by script and edition format 
 

UDC categories 
Textbooks Textbooks with 

CDs/DVDs 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation Library 
science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences  
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       
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7.9. Textbooks – print run by script and edition format 
 

UDC categories 
Textbooks Textbooks with 

CDs/DVDs 
Cyrillic Latin Cyrillic and 

Latin 
Other Printed Electronic 

Science and knowledge in 
general 
Organization Information 
Documentation  
Library science/librarianship 
Institutions 
Publications 

      

Philosophy  
Psychology 

      

Religion 
Theology 

      

Social sciences 
Statistics 
Politics 
Economy 
Trade 
Law 
Government 
Military issues  
Social  welfare  
Insurance 
Education  
Folklore 

      

[Empty category]       
Math and natural sciences       
Applied sciences  
Medicine  
Techniques 
Technology 

      

Art 
Recreation 
Entertainment 
Sports 

      

Languages 
Linguistics 
Literature 

      

Geography 
Biography 
History 

      

Other       
TOTAL       

 
8. FORM COMPLETION DETAILS 

 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp: 
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7.3. Form completion instructions 

 
This form should be completed by National and University Library of BiH/ National and University Library of RS for a 
period of January 1 to December 31.  

Journals are periodical publications addressing issues of a wide interest or are intended for studies and documentary 
information on specific questions from different areas. Articles are addressed in a professional and scientific, and by 
typographic characteristics it is printed in a form of book.  

Book is bounded publication consisting of mutually fastened sheets, printed as a whole and is not issued periodically, 
containing 49 pages without its cover. 

Newspapers are periodical publications issued within the country, available to public, primarily providing information 
on current events of political, scientific, literary nature or sports, addressed in a general and accessible way. 

Roto-print refers to publication representing a unit in terms of its contents (in a single, but more often in multiple 
volumes), issued regularly and continuously under a common title – in a form of text, comic or combined. It primarily 
has an entertainment character and commercial purpose. 

Classification is done by UDC categories. 
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8. THEATRES 

8.1. Methodology notes 

8.1.1. Purpose of the Survey 

The purpose of statistics related to theatres is to collect data on the operations of theatres and the performances held 
and to make these data available to policy makers and public. 

8.1.2. Data Source 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below: 

Activity description Code according to 
BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Performing arts 90.01 Services of performing artists (production 
and presenting of theatre plays, concerts, 
operas, dance and other types of 
performing arts and activities of freelance 
artists) 

90.01.10 

Support activities to performing 
arts 

90.02. Performing arts event production and 
presentation services 

90.02.11 

Other performing arts support services 90.02.19 
Artistic creation 90.03 Services provided by authors, composers, 

sculptors and other artists, except 
performing artists  

90.03.11 

Original works of authors, composers and 
other artists, except performing artists, 
painters, graphic designers and sculptors  

90.03.12 

Original works of painters, graphic 
designers and sculptors 

90.03.13 

8.1.3. Observation Periods 

Statistics on theatres refers to all the theatres operating within their line of activity in a period from January 1 to 
December 31 each year, regardless of the total number of working days. 

8.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for Theatres accompanied by instructions for its 
completion. 

8.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 
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� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

8.1.6. Definitions 

Professional theatres with several permanent theatre stages (set apart, as well as a small stage) used by a 
professional troupe to present theatre plays are to fill a separate form for each of its separate stages (scenes). If one 
stage is used for several types of plays (drama, opera, ballet) such a stage should be considered as a single theatre. 

Professional children theatre is a theatre providing regular plays for children.  

Professional youth theatre is a theatre providing regular plays for youth.  

Amateur theatre is a theatre with a troupe consisting primarily of amateur actors, and can be an individual entity or 
can exist as a part of a cultural association, cultural centre or another institution – company. 

Theatre troupes consist of theatre artists engaged in theatre activities independently as their profession and joining 
the theatre troupes – these troupes do not operate as legal entities, but instead, they operate via natural persons – 
their members. 

Premiere is the first presentation of a theatre play to public. 

Pre-premiere is a first stage performance of a play – a drama text. 

Restaged theatre play is a play already presented, but reactivated after a certain period of time. 

Earlier repertoire consists of plays already been continuously showing during previous theatre seasons with no 
significant changes in terms of directing, staging or cast. 
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8.2. Form 
 

STATISTICAL REPORTING FORM 
THEATRE 

 
 

1. ORGANIZATION NAME 
              _________________________________________________________________ 

(If organizational unit, the name of the organization the unit forms part of) 
_________________________________________________________________ 

              (The name of the respective organizational unit) 
 
2. CONTACT DETAILS 

2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3. Canton ______________________________________ (FBiH only) 
2.4. City/Municipality_______________________________ 
2.5. Street and number _____________________________ 
2.6. Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8.  Email _____________________________________ 
2.9.  Website ___________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
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Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
8. TYPE ACCORDING TO ITS ACTIVITY  

 

Professional theatre 
List the number of stages ______ 
Professional theatre having several permanent theatre stages (set apart, as well as a small 
stage) used by a professional troop to present theatre plays are to fill a separate form for each 
of its separate stages (scenes). If one stage is used for several types of plays (drama, opera, 
ballet) such a stage should be considered as a single theatre. 

 Professional children theatre 
Professional children theatre is a theatre providing regular plays for children.  

 Professional youth theatre 
Professional youth theatre is a theatre providing regular plays for youth.  

 Amateur theatre 
Amateur theatre is a theatre with a troop consisting primarily of amateur actors. 

Separate legal entity 
Theatres operating as part of  

 Cultural centres  
  Cultural and cultural-educational societies 
  Foundations 
  Citizens' associations  
  Youth centres  
  Student centres  
  Other institutions and companies  

Theatre groups 
Theatre troupes consist of theatre artists engaged in theatre activities independently as their 
profession and joining the theatre troupes – these troupes do not operate as legal entities, but 
instead, they operate via natural persons – their members. 

 
9. ACTIVITY 

9.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees.. 
 
9.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 
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10. The theatre has (one or multiple answers are possible)  
Drama 
Opera 
Ballet 
Other, please describe__________________________________ 

 
11. ACTIVITIES DURING THE REPORTING YEAR 

11.1.Number of premiers  
 
 

Number of premiers 

TOTAL By type of play 
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er
* 

National authors FBiH           
RS           
DB           
TOTAL           

Co-productions 
with national co-
producers 
(public theatres 
and associations) 

FBiH           

RS           

DB           

TOTAL           

Co-productions 
with foreign co-
producers 

CRO, SRB, 
MNG 

          

Other 
countries 

          

TOTAL           

Foreign authors            
 
TOTAL 

           

*Please list the type of theatre activity 
 

11.2.Number of plays performed 
 
 

Number of plays performed 

TOTAL                               By type of play 
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National authors FBiH           
RS           
DB           
TOTAL           

Co-productions 
with national co-
producers 
(public theatres 
and associations) 

FBiH           

RS           

DB           

TOTAL           
Co-productions 
with foreign co-
producers 

CRO, SRB, 
MNG 

          

Other 
countries 

          

TOTAL           
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Foreign authors            
 
TOTAL 

           

 

11.3.Visiting performances, number of plays and visitors  
 TOTAL                                            By type of play 
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* 

At the theatre's 
own stage 

Plays           
 
Visitors 

F           
M           
T           

 
Guest 
performances 
at the place of 
residence  

Plays            
Visitors F           

M           

T           

Guest 
performances 
outside the 
place of 
residence 

Plays           
 
Visitors 
 

F           
M           
T           

 
Guest 
performances 
abroad 

Plays           
 
Visitors 
 

F           
M           
T           

 

TOTAL, plays           

 
TOTAL, visitors 

F           
M           
T           

*Please list the type of theatre activity 

Visiting performance within the country refers to a period of time from the leave of the theatre troop to its return, spent 
outside the place of theatre’s residence or within the theatre’s place of residence outside the permanent stage – room 
that the theatre uses for plays. If, in a course of a single guest tour, theatre troupe visits several locations, it is to be 
considered as a single visiting tour. However, if the theatre troop has visiting plays at a single location in different 
intervals of time, each visit will be accounted as a one tour. 
Visiting tour abroad refers to tours of the national (domestic) theatre abroad. If, in a course of a single guest tour, 
theatre troop visits several countries, visit to each of the countries will considered as one visiting tour. However, if, 
during a visiting tour to a single location (within the country or abroad) the troop performs one play several times or 
performs several plays, it will be regarded as a single visiting tour. 

 

11.4.Visiting tours of other theatres at your theatre 

  
  

Domestic Foreign 
FBiH RS DB TOTAL 

Number of theatre troupes      
Number of plays      

Number of visitors 
Women      
Men      
TOTAL      

TOTAL       
It does not refer to festivals which are included in a separate reporting form. 
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11.5.Theatre participation at festivals 

Number of festivals 

Within the country 

Abroad FBiH RS DB TOTAL 

     
TOTAL  

Number of 
performances at the 

festival 

Within the country 

Abroad FBiH RS DB TOTAL 

     
TOTAL  

 
12. STAFF INFORMATION 
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

12.1.Number of employees per type 

This includes employees with permanent contracts, temporary contracts and volunteers. Each employee should only be 
presented once, regardless of the number of plays (stages) it participates at.  Persons employed at two or more theatres 
should be reported by one theatre only, i.e. the theatre should only list its own employees and not the artistic workers 
from other theatres it recruits to participate in individual plays. Individuals working at the same time in drama, opera 
and ballet departments should only be presented once, listing them based on the share of their work they perform in 
drama, opera or ballet. 
Data on active members – amateurs should be entered by amateur theatres only. Active members – amateurs 
participate in the preparation of the artistic program or are engaged in administrative tasks as well. 
Data on children – theatre members should be entered by children theatres only and they should refer to all children who 
are participating in their artistic program – on permanent basis or occasionally. 
 

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Artistic staff – performers (actors, opera singers, ballet dancers, puppeteers) and others (conductor, director, 
choreographer, set designer, costume designer, prompters, stage managers, lecturers, and members of the orchestra). 
Technical staff – master of light, tone master, scene master, head of the scene, props, tailor, carpenter, others.  
Support staff – driver, courier, cleaner, janitor, etc. 
 
 
 
 
 
 
 
 

 

Type of employment Professional employees Active members - 
amateurs 

Active members - 
children 

F M T F M T F M T 
Administrative staff          
Artistic staff          
Technical staff           
Support staff           
TOTAL NUMBER OF EMPLOYEES          
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12.2.Number of employees per employment status and type of contract 

 
Administrative 

staff 
Expert staff Support staff Other staff 

members 
TOTAL 

Employment 

Employees on 
permanent, full time 
employment 
contracts 

       

Employees on 
permanent, part 
time employment 
contracts 

       

Employees on 
temporary, full time 
employment 
contracts 

       

Employees on 
temporary, part 
time employment 
contracts 

       

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

       

Interns      
Volunteers        
 
TOTAL 

     

 
12.3.Number of employees according to their age and gender   

Age categories 
Total number of employees Number of employees – artistic staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       

 
12.4.Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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12.5.Director/ authorized representative  
12.5.1.First and last name______________________________________________ 
12.5.2.Gender 

 Male  
 Female 

12.5.3.Age_________ 
12.5.4.Profession________________________________ 
12.5.5. Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma  

13. ACESSIBILITY 
13.1.How many days per week do the theatre give plays?  ______ 
13.2.What is the average weekly number of plays the theatre gives?  ______ 
13.3.Theatre's working hours during the week 

 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
More than 50 hours 
Unknown 

13.4.Do you give plays in foreign languages as well? 
Yes 
No 

13.4.1.If yes, please list languages 
_______________ 
_______________ 
_______________ 
_______________ 
_______________ 

13.5.Do you have conditions provided for the access and stay at your theatre appropriate for persons with 
special needs?           

Yes   
No 

 
14. PREMISES 

14.1.Does the theatre have its own building? 
Yes 
 No 

14.2.Does the theatre have its own auditorium? 
Yes 
No 

14.2.1.Number of seats at the auditorium ______ 
If the theatre does not have a permanent auditorium, please provide the data for the auditorium it usually 
uses for its performances. 
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15. TICKETS 
15.1. Is the entrance to the theatre free of charge?  

Yes  
No 

15.2.Average ticket price _____ 
15.3.Number of tickets sold ____ 
15.4.Number of subscriptions sold _____ 
15.5.Average subscription price _____ 
15.6. If the entrance to the theatre is not free of charge, do you offer free entrance on specific days?      

Yes   
No  

15.6.1.How many days per year your theatre provides free entrance?  ____ 
15.6.2.If the entrance is not free, do you offer discounts to certain categories 

Family visits  
Children below 14  
School excursions/groups 
Other groups 
Students 
Persons with special needs 
Pensioners 
Other (please list) 

 
16. FINANCIAL INFORMATION 

16.1. INCOME STATEMENT 
16.1.1.REVENUES 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. Archive-specific funding sources 

(public funds) 
State budget  
Entity budget  
Brcko District budget   
Cantonal budget  
Municipality budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 

16.1.2.EXPENSES 
Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
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1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

16.1.3.Average gross salary of staff _______ 
 

17. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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8.3. Form completion instructions 
 

This form shall be completed by all theatres operating within their line of activity in a period from January 1 to 
December 31, regardless of the total number of working days.  

Professional theatres with several permanent theatre stages (set apart, as well as a small stage) used by professional 
troop to present theatre plays are to fill a separate form for each of its separate stages (scenes). If one stage is used 
for several types of plays (drama, opera, ballet) such a stage should be considered as a single theatre. 

Professional children theatre is a theatre providing regular plays for children.  

Professional youth theatre is a theatre providing regular plays for youth.  

Amateur theatre is a theatre with a troop consisting primarily of amateur actors, and can be an individual entity or 
can exist as a part of a cultural association, cultural centre or another institution – company. 

Theatre troupes consist of theatre artists engaged in theatre activities independently as their profession and joining 
the theatre troupes – these troupes do not operate as legal entities, but instead, they operate via natural persons – 
their members. 

Premiere is the first presentation of a theatre play to public. 

Pre-premiere is a first stage performance of a play – a drama text. 

Restaged theatre play is a play already presented, but reactivated after a certain period of time. 

Earlier repertoire consists of plays already been continuously showing during previous theatre seasons with no 
significant changes in terms of directing, staging or cast. 
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9. CULTURAL CENTRES 

9.1.  Methodology notes 

9.1.1. Purpose of the Survey 
The purpose of statistics related to theatres is to collect data on the operations of cultural centres and their activities 
and to make these data available to policy makers and public. 

9.1.2. Data Source 
Observation units, i.e. data sources consist of all units registered to perform activities described in table below:  

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes according 
to BiH 2010 

Classification of 
Activities in the 
Area of Culture 

Operation of arts facilities 90.04 Arts facility operation services (concert 
and theatre halls and other facilities) 

90.04.10 

Library and archive activities 91.01 Library services 91.01.11 
Cultural education 85.52 Dancing schools and dance instructors 

services 
85.52.11 

Music schools and music instructors 
services 

85.52.12 

Fine arts schools and arts instruction 
services  

85.52.13 

Other cultural education services 85.52.19 

9.1.3. Observation Periods 
Statistics on theatres refers to all the cultural centres operating within their line of activity in a period from January 1 
to December 31 each year, regardless of the total number of working days. 

9.1.4. Data Collection Method 
Data collection shall be done based on the Statistical Reporting Form for Cultural Centres accompanied by instructions 
for its completion. 

9.1.5. Basic Data Collection Stages 
� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 

the observation units at their territory of action with a deadline of one month for their completion. 
� Observation units return the completed questionnaires to statistical institutions. 
� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 

the data and analyze them. 
� Statistical institutions publish processed data in their first releases and bulletins. 
� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 

publishes them in its bulletin and reports them to international institutions accordingly. 
� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 

publishes them in its bulletin by August 31. 

9.1.6. Definitions 
Cultural centres include institutions engaged in organizing of plays and performances, movie screenings, organization 
of concerts, exhibitions, etc. 
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9.2. Form 

 

STATISTICAL REPORTING FORM 
CULTURAL CENTRES 

 
 

1. NAME OF THE CENTER ___________________________________________________________ 
1.1. If your centre has units, please list their names and addresses. 

___________________________________________ 
___________________________________________ 
___________________________________________ 

 
1.2. The centre includes: 

� library 
*only for the libraries operating within the cultural centres – as its units, while the libraries registered 
separately should fill out a separate reporting form, even if they are using the premises of the centre. 

� museum 
� gallery 
� movie theatre 
� theatre 
� media (TV and radio) 
� cultural associations 

If the centre has any of these features registered separately, each of them should complete the statistical form. 
 

1.3. Does the centre organize events/festivals? 
� Yes 
� No 

If yes, a separate statistical form for festivals should be completed. 
 
2. CONTACT DETAILS 

2.1.  Entity _______________________________________ 
2.2.  Brcko District 
2.3.  Canton ______________________________________ (FBiH only) 
2.4.  City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8.  Email _____________________________________ 
2.9.  Website _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 
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5. YEAR OF ESTABLISHMENT _______ (first registration) 
5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 

 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 

 
 
8. ACTIVITY 

8.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 

o CoABiH2010                                         CoABiH2010 (6 digits) 
 

� __________________________________________________ 
o CoABiH2010                                         CoABiH2010 (6 digits) 

 

� __________________________________________________ 
o CoABiH2010                                         CoABiH2010 (6 digits) 
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9. CENTER ACTIVITIES DURING THE REPORTING YEAR 
 Number of events Number of visitors 

TOTAL Women Men 

Exhibit       
Theatre     
Literary      
Cinematography related      
Musical / Musical and theatrical      
Other     
TOTAL     

If you do not have exact data on 'number of visitors per gender', please give your estimates. 
 

9.1. DATA ON THE CONCERTS HELD AT THE CENTER 
 
 
 
 
 
 

Performer's origins 

Number of concerts held 
Solo concerts Group concerts 
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Domestic FBiH           
RS           
DB           
TOTAL           

Foreign CRO, 
SRB, 
MNG 

          

Other 
countries 

          

TOTAL           
 

9.2. Number of visitors at concerts 
Number of concerts held Number of visitors 

Women Men TOTAL 
    
Number of concerts should correspond to the total number of concerts given in a previous table. 
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9.3. DATA ON THE FILMS SCREENED IN THE CENTER 
9.3.1. FEATURE FILMS 

Origins of the film Number of 
films 
screened 

Number of 
screenings  

Number of visitors at 
screenings 

Women TOTAL 

Domestic 
production 

FBiH     
RS     
DB     
In co-production with the other 
Entity/District 

    

TOTAL     
Domestic in co-production with foreign 
countries 

Minority     
Majority     

Foreign 
production 

CRO, SRB, MNG     
All other European countries1     
United States of America     
Rest of the world     

TOTAL     
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 60 
minutes long. 
 

 

9.3.2. Type of feature films screened 
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 

Live action film     
Documentary     
Animated cartoon     
TOTAL     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                           
1 Other countries refer to other countries as per the Council of Europe definition. 
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9.3.3. SHORT FILMS SCREENED 
Origins of the film Number of 

films 
screened 

Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 
Domestic 
production 

FBiH   
RS   
DB   
In co-production with the other 
Entity/District 

  

TOTAL   
Domestic in co-production with foreign 
countries 

Minority   
Majority   

Foreign 
production 

CRO, SRB, MNG   
All other European countries2   
United States of America   
Rest of the world   

TOTAL     
Short film refers to films shorter than 60 minutes.  

 
9.3.4. Type of short films screened 

 Number of films 
screened 

Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 
Live action film     
Documentary     
Animated cartoon     
TOTAL     
 

9.4. DATA ON PLAYS/PERFORMANCES GIVEN AT THE CENTER 
9.4.1. Number of plays/performances in the production of the centre 

Type of play – as per 
production type 

Number of plays/performances in the production of 
the centre 

Number of visitors 

For children For adults TOTAL Women Men TOTAL 
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Domestic production          
Co-
production 
with another 
institution 
from BiH 

FBiH          
RS          
DB          
TOTAL          

Co-
production 
with a 
foreign 
country 

CRO, SRB, 
MNG 

         

Other 
countries 

         

TOTAL          

TOTAL          

                                                           
2 Other countries refer to other countries as per the Council of Europe definition. 
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9.4.2. Number of visiting plays given at the centre 
 
 
 
 

Type of play in terms of 
production 

Number of plays given Number of visitors 

For children For adults TOTAL Women Men TOTAL 
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Domestic FBiH          
RS          
DB          
TOTAL          

From 
foreign 
countries 

CRO, SRB, MNG          
Other countries          
TOTAL          

TOTAL          
 
9.5. DATA ON LITERARY EVENINGS, PROMOTIONS, LECTURES, ETC. 

Type  
 

Number of 
events 

Number of participants Number of visitors 
Women Men TOTAL Women Men TOTAL 

Promotions        
Literary evenings        
Lectures, round tables, 
symposiums, seminars, 
forums, etc.        
TOTAL        
 

9.6. DATA ON EXHIBITIONS - details 
9.6.1. Exhibitions by their origins and type 

  Type of exhibition 
 

Classical 
disciplines 

New media Combined 
 

Other 

Origins Domestic FBiH     
RS     
DB     
TOTAL     

Foreign Cro, Sr, 
MNG 

    

Other 
countries 

    

TOTAL     
Type as per 
sort 

Individual     
Group     
Retrospection     

TOTAL     
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9.6.2. Authors/exhibitors by their origins, gender and age 
  Authors 

Domestic Foreign 
Amateurs Professionals Amateurs Professionals 
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Authors 
by 
gender 

Women                
Men               
TOTAL               

Authors 
by age 

≤ 35                
36 - 45               
46 - 55               
56 and older               

not living               
Number of authors in this table has to correspond to the number of authors in a previous table. 

 
9.6.3. Number of visitors of exhibitions 

Number of exhibitions held Number of visitors 
Women Men TOTAL 

    
Number of exhibits should correspond to the total number of exhibits given in a previous table. 

 
9.6.4. How many exhibits were catalogued? _____ 

 
10. STAFF INFORMATION 
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 
 

10.1. Number of employees per type 
 Number of employees 
 Women Men TOTAL 
Administrative staff     
Expert staff    
Support staff    
Other staff members     
EMPLOYEES - TOTAL    

Administrative staff: director (chief executive officer), assistant director, advisor to the director, communication service, 
financial service, administrative service. 
Expert staff: artistic directors/managers, program editor, cultural animators (art, literature, theatre, etc.), librarians, 
senior librarians, library advisers, designer, IT staff, senior information technology staff, technical support (light-master, 
tone master, cinema operator). 
Support staff: driver, courier, cleaning, janitor, etc. 

 
10.2. Number of employees per employment status and type of contract 

 
Administrative staff Expert staff Support 

staff 
Other 
staff 

members 

TOTAL 

Employment 
Employees on 
permanent, full time 
employment 
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contracts 
Employees on 
permanent, part 
time employment 
contracts 

       

Employees on 
temporary, full time 
employment 
contracts 

       

Employees on 
temporary, part 
time employment 
contracts 

       

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

       

Interns      
Volunteers        

TOTAL      
 

10.3. Number of employees according to their age and gender   

Age categories 
Total number of employees Number of employees – professional staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       

 
10.4. Number of employees according to  their educational level 

Level of education 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
 

10.4.1. Director/ authorized representative  
10.4.2. First and last name______________________________________________ 
10.4.3. Gender 

 Male  
 Female 

10.4.4. Age_________ 
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10.4.5. Profession_______________________________ 
 

10.4.6.  Educational level 
 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

11. ACCESSIBILITY 
11.1. Has the centre been working during an entire reporting year?      

Yes   
No 

11.1.1. Number of working days during the reporting year ______ 
11.2. Working hours within a week 

 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
More than 50 hours 
Unknown 

11.3. Do you have conditions provided for the access and stay at your centre appropriate for persons with special 
needs?           

Yes   
No 

 
12. BUIDLINGS AND PREMISES 

12.1. Does the centre own its own building? 
Yes 
No 

 
12.2. Space used to perform activities 

Type of room Number of rooms Area (m2) 
Space used to perform activities    
Space leased/use provided to someone else   

Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 

 
12.3. Number of seats in auditorium/auditoria._______ 

If you have several auditoria, please list the total number of seats in all of them. 
 
13. FINANCIAL INFORMATION 

13.1. INCOME STATEMENT 
13.1.1. REVENUES 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
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Municipality level budget  
1.2.2. Other operational revenues Rentals  

Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
13.1.2. EXPENSES 

Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

13.1.3. Average gross salary of staff _______ 
 

14. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp: 
 
 
 
 
 
 
 
 

152



153 

 

8.4.  Completion Instruction 

 
This form shall be completed by all cultural centres operating within their line of activity in a period from January 1 to 
December 31, regardless of the total number of working days.  

Cultural centres include institutions engaged in organizing of plays and performances, movie screenings, organization 
of concerts, exhibitions, etc. 
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10. CULTURAL SOCIETIES 

10.1.1. Methodology notes  

10.1.2. Purpose of the Survey 

The purpose of statistics related to cultural societies is to collect data on the operations of cultural societies in Bosnia 
and Herzegovina and to make these data available to policy makers and public. 

10.1.3. Data Source 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below:  

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Performing arts 90.01 Services of performing artists (production 
and presenting of theatre plays, concerts, 
operas, dance and other types of 
performing arts and activities of freelance 
artists) 

90.01.10 

Support activities to performing 
arts 

90.02. Performing arts event production and 
presentation services 

90.02.11 

Other performing arts support services 90.02.19 
Artistic creation 90.03 Services provided by authors, composers, 

sculptors and other artists, except 
performing artists  

90.03.11 

Original works of authors, composers and 
other artists, except performing artists, 
painters, graphic designers and sculptors  

90.03.12 

Original works of painters, graphic 
designers and sculptors 

90.03.13 

10.1.4. Observation Periods 

Statistics on cultural societies refers to all cultural societies operating within their line of activity in a period from 
January 1 to December 31 each year, regardless of the total number of working days. 

10.1.5. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for Cultural Societies accompanied by instructions 
for its completion. 

10.1.6. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 
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� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

10.1.7. Definitions 

Folklore festival is a stage presentation of folklore, accompanied by additional folk arts programs, lasting for at least 
three days in a row and having at least three groups participating, from three different countries (with the exception of 
the host country) selected by umbrella folklore associations from these countries. 

Folklore show is a joint stage performance by all societies of a certain level (municipalities, cantons, entities, countries, 
with a jury of experts evaluating all the performances, with an organized round table – the minutes from the expert 
collegiums are used by the umbrella organization to monitor the operations of societies and the selection of programs 
and societies for the higher level of events (municipal to cantonal, etc.). 

Other events, shows and concerts, refer to all other events where there is no obligation to invite all the societies from 
the surrounding area or (when it comes to festivals) from certain countries according to the decisions made by their 
bodies. These do not have teams of experts and no round tables are being organized. 
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10.2. Form 
 

STATISTICAL REPORTING FORM 
CULTURAL SOCIETY 

 
 

1. NAME ________________________________________________________________________ 
1.1. ACRONYM ________________________________________________________ 

 
2. CONTACT DETAILS 

2.1.  Entity _______________________________________ 
2.2. Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4.  City/Municipality ______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Telephone (including area code) 

         
2.7. Fax (including area code) 

         
2.8. Email _____________________________________ 
2.9.  Website _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership  

 
7. TYPE AS PER THE ACT ON ESTABLISHMENT 

 Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
Other, indicate ______ 
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8. ACTIVITY  
8.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees, and for the societies/associations this refers to the activity that encompasses the major part of their 
work. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 

o CoABiH2010                                         CoABiH2010 (6 digits) 
 

� __________________________________________________ 
o CoABiH2010                                         CoABiH2010 (6 digits) 

 

 
� __________________________________________________ 

o CoABiH2010                                         CoABiH2010 (6 digits) 
 

 
9. SOCIETY LANGUAGE 
 

� Languages of peoples in BiH (mark which, multiple answers are possible) 
Bosnian 
Croatian 
Serbian 

 
� Language of an ethnic minority or foreign language (mark which, multiple options are possible) 

Czech  
Hebrew  
Hungarian  
Macedonian  
German  
Polish  
Romano  
Russian  
Slovak  
Slovenian  
Italian  
Ukrainian  
Other language (please list) _________________________ 
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10. SECTIONS – SOCIETY DEPARTMENTS  

 

 Sections (groups) by type  

In
di

ge
no

us
 

fo
lk

 c
ul

tu
re

 
cr

ea
tio

ns
 

Fo
lk

lo
re

 

Dr
am

a 

Vi
su

al
 a

rt
s 

Li
te

ra
ry

 

Da
nc

e 

O
rc

he
st

ra
s 

Vo
ca

l s
ec

tio
n 

an
d 

ch
oi

r 

O
th

er
 

 
 

TOTAL 

Number of sections           

Number of 
members 

Women           
Men           
TOTAL           

 
11. ARTISTIC EVENTS AND EXHIBITIONS 
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At the place of residence of the 

Cultural Society 
Events         
Visitors        n/a 

Visiting 

In 
 B i H 

FBiH 

Events 

        
RS         
DB         
TOTAL         
FBiH 

Visitors  

       n/a 
RS        
DB        
TOTAL        

Abroad 
 

Events         
Visitors        n/a 

 
TOTAL 

 

Pageants         

Visitors        n/a 

This table should be completed by entering data on a number of artistic functions held in its residence and on visiting 
tours (within Bosnia and Herzegovina and abroad) with the participation of society members. Numbers on visitors of 
these events should also be entered, but it should not include festivals-shows. 
If the society was only participating in the part of the program of an event (concerts, combined events, etc.), data on 
visitors to be entered should be the total number of visitors. 
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12. PARTICIPATION AT THE FESTIVALS – REVIEWS/SHOWS  

 

Number of festivals 
Number 

of 
folklore 
shows 

Number of 
performances  CIOFF and/or 

IOV 
Non-

competitive 
Competitive TOTAL 

Within the 
country 

FBiH       
RS       
DB       
TOTAL       

Abroad       
TOTAL       

This table should be completed only by those societies that participated at festivals – reviews/shows. 
The total number of festivals – shows at which the society participated should be entered in column 1 and 2, while the 
total number of performances that the society gave at these festivals – reviews should be listed in a column 3. 

 
13. REVIEWS,FESTIVALS, AND OTHER FUNCTIONS ORGANIZED BY THE SOCIETY 
Number Title Year 

when 
the 

event 
was 

started 

Number 
of days 
(dates 
from-

to) 

Number 
of 

programs 

Number of 
societies 

that 
participated  

Number 
of 

experts 
recruited 

as jury 
members 

Was the 
round 
table 

organized: 
yes/no 

Type of 
festival 

(local, entity 
level, 

international) 

1         
2         
3         
4         
5         
 
14. MEMBERS AND PAID STAFF 

 

Members Paid staff 

Active 
members - 
performers 

 

Supporting 
members TOTAL 

Artistic 
 

Technical 
 

Other 
 

 
TOTAL 
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Women             
Men             
TOTAL             

The term active members - performers refers to regular society members participating in preparation and performing at 
the cultural and artistic functions, folklore, choir, literary and other cultural, artistic and educational events -  by 
individual sections – departments within the society (actors, dancers, choir singers, instrumental musicians, etc.).  
Supporting members are persons that are – as supporters, assisting the society in material terms by regularly paying 
their membership fees, giving donations and/or engaging in voluntary work. 
Paid staff – persons paid for their work – artistic (actor, director, musician, etc.), technical and other staff members 
(secretary, person dealing with financial issues, dresser, electrician, etc.), regardless of whether they work on full time 
basis or are engaged occasionally by the society – part time contract, service contract, etc. 
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14.1. Active members by their status in terms of activity and by gender  

 
Activity status 

Pupils Students Employed Pensioners Other  
TOTAL 

Women       
Men       
TOTAL       

Active members are classified based on their status in terms of activity. A person should be classified as per activity it is 
engaged in for the majority of his/her time. 
Persons that cannot be classified to any of the categories should be listed as 'other' (i.e. artisans, free professions, 
homemakers, unemployed, etc.). 

 
14.2. Active members by age and gender  

 

By age 
 

≤ 14  15 to 24  25 to 34  35 to 44  45 to 64  65 and older 
 

Women       
Men       
TOTAL       

 
14.3. Active members by sections and gender 

 

 Active members by sections 
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Women           
Men           
TOTAL           
Number of 
children – out of 
total 

          

This table should contain data on active society members (see the instructions below the table referring to active 
members) by artistic sections. If one person (society member) is an active member – working in two or more sections, 
that person should be reported under each of these sections. 

 
15. FINANCIAL DATA 

15.1. INCOME STATEMENT 
15.1.1. REVENUES 

Revenue type Amount (BAM) 
1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
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Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 

15.1.2. EXPENSES 
Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

15.1.3. Average gross salary of staff _______ 
 
16. FORM COMPLETION DETAILS 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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10.3. Form completion Instructions 

 
This form shall be completed by all cultural societies operating within their line of activity in a period from January 1 to 
December 31, regardless of the total number of working days.  

Folklore festival is a stage presentation of folklore, accompanied by additional folk arts programs, lasting for at least 
three days in a row and having at least three groups participating, from three different countries (with the exception of 
the host country) selected by umbrella folklore associations from these countries. 

Folklore show is a joint stage performance by all societies of a certain level (municipalities, cantons, entities, countries, 
with a jury of experts evaluating all the performances, with an organized round table – the minutes from the expert 
collegiums are used by the umbrella organization to monitor the operations of societies and the selection of programs 
and societies for the higher level of events (municipal to cantonal, etc.). 

Other events, shows and concerts, refer to all other events where there is no obligation to invite all the societies from 
the surrounding area or (when it comes to festivals) from certain countries according to the decisions made by their 
bodies. These do not have teams of experts and no round tables are being organized. 
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11. ASSOCIATION OF CITIZENS IN THE AREA OF CULTURE 

11.1. Methodology notes  

11.1.1. Purpose of the Survey 

The purpose of statistics related to citizens' associations is to collect data on the operations of these associations in 
Bosnia and Herzegovina and to make these data available to policy makers and public. 

11.1.2. Data Source 

Observation units, i.e. data sources consist of all units registered to perform membership based activities in the area 
of culture, described in table below: 

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Activities of other membership 
organisations n.e.c. 

94.99 Services of other membership 
organisations n.e.c.  – in the area of  
 culture 

94.99.00 

Any other activity within the area of culture 

11.1.3. Observation Periods 

Statistics on the associations of citizens in the area of culture refers to all such associations operating within their line 
of activity in a period from January 1 to December 31 each year, regardless of the total number of working days. 

11.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for the Associations of Citizens in the Area of 
Culture accompanied by instructions for its completion. 

11.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 
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11.2. Form 

STATISTICAL REPORTING FORM 
ASSOCIATION OF CITIZENS IN THE AREA OF CULTURE 

 
1. ORGANIZATION NAME_______________________________________________________________ 

1.1. Acronym __________________________________________________________________ 
 

2. CONTACT DETAILS 
2.1.  Entity ________________________________________ 
2.2.  Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality________________________________ 
2.5.  Street and number ______________________________ 
2.6.  Phone number (including area code) 

         
2.7. Fax number (including area code) 

         
2.8. Email _____________________________________ 
2.9.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER ESTABLISHMENT ACT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 

 
 
 

164



165 

 

8. DOES THE ASSOCIATION HAS BRANCHES:  YES  NO 
 

If yes, please list the names of branch offices and their addresses: 
_____________________ 
_____________________ 
_____________________ 
_____________________ 
_____________________ 

 
9. ACIVITY 

9.1. Primary activity (as per statute) 
__________________________________________________________________________ 
Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees, and for the societies/associations this refers to the activity that encompasses the major part of their 
work. 

 
9.2. In which areas of culture is your association engaged? (multiple answers are possible) 

Music 
Performing arts 
Visual arts 
Architecture 
Literature 
Publishing  
Cinematography 
Informal education in the area of arts and culture 
Journalism 
Radio and TV 

 
10. What are the target groups included in activities of your association (multiple answers are possible)  

All citizens / public at large 
Children 
Youth 
Elderly 
Women 
Men 
Unemployed 
Displaced and refugees 
Persons with sensory and motor impairments 
Persons with special needs 
Members of ethnic minorities 
Members of sexual minorities 
Addicts 
Victims of domestic violence 
Decision-makers 
Media 
Political parties 

 
11. Within which territorial area is your organization operating on its own? 

Bosnia and Herzegovina 
Brcko District 
Republika Srpska 
Federation of BiH 
Una-Sana Canton 
Posavina Canton 
Tuzla Canton 
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Zenica-Doboj Canton 
Bosnia-Podrinje Canton 
Central Bosnia Canton 
Herzegovina-Neretva Canton 
West Herzegovina Canton 
Sarajevo Canton 
Canton 10 

 
12. Within which territory is your organization implementing project sin partnerships (multiple answers are possible)? 

International cooperation 
Bosnia and Herzegovina 
Brcko District 
Republika Srpska 
Federation of BiH 
Una-Sana Canton 
Posavina Canton 
Tuzla Canton 
Zenica-Doboj Canton 
Bosnia-Podrinje Canton 
Central Bosnia Canton 
Herzegovina-Neretva Canton 
West Herzegovina Canton 
Sarajevo Canton 
Canton 10 

 
13. Does your association have premises it uses for its activities? (If multiple answers are applicable, the answer 

should refer to the most relevant premises – head office – those used always, regardless of projects.) 
Premises owned  
Premises rented for a period up to _____ 
Premises seconded free of charge for a period up to _____ 
Premises seconded occasionally, free of charge 
No premises  

 
14. Space that the association is using 

Number of 
rooms Area (m2) 

   
 

15. Type of equipment 
Type of equipment Number 

(pieces) 
Computers  
Printers  
Scanners  
Copy machines  
Cameras  
Camcorders  
Projectors  
Other  
TOTAL  
 

15.1. Stage equipment: Does the association have: 
Stage 
Sound system 
Lightning system 
Other, please list ____________ 
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16. Total number of members and employees/persons working at the association (including branch offices) 

 
Active members are regular members of the association participating in preparation and implementation of projects. It 
may include president or the secretary of the association if they receive no salary for their work. 
Supporting members are persons assisting the association in material terms by paying the membership fee or doing 
voluntary work. 
The term paid staff refers to staff receiving salary for their work. 
 

17. Projects implemented in a past year 
Number of projects Number of employees 

/persons working at the 
project 

Value From which city or 
country did the 

partner organizations  
come from 

Independently    n/a 
    
    

In cooperation     
    
    

 
18. Project proposals 
 Number of project proposals 

submitted 
Number of project 

proposals approved 
Donors Public funds   

International organizations   
Sponsors   
 
TOTAL 

  

 
19. EVENTS ORGANIZED BY ASSOCIATION DURING THE REPORTING YEAR 

19.1. Events organized within the country 
 Number of events Number of visitors 

TOTAL Women Men 
Exhibits  in FBiH     

in RS     
in DB     
TOTAL     

Theatre in FBiH     
in RS     
in DB     
TOTAL     

Literary in FBiH     
in RS     
in DB     
TOTAL     

 

Members Paid staff 

Active members Supporting members 
(volunteers) 

Employment 
 

Service contract / 
copyright contract 

Women     
Men     
TOTAL     
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Cinematography related in FBiH     
in RS     
in DB     
TOTAL     

Musical / musical and 
theatrical 

in FBiH     
in RS     
in DB     
TOTAL     

Other in FBiH     
in RS     
in DB     
TOTAL     

 

TOTAL  
 

    

If you do not have exact data on 'number of visitors per gender', please give your estimates. 
 

19.2. Events organized abroad 
 Number of events Number of visitors 

TOTAL Women Men 
Exhibit       
Theatre     
Literary      
Cinematography related      
Musical / Musical and theatrical      
Other     
TOTAL     
If you do not have exact data on 'number of visitors per gender', please give your estimates. 
 

19.3. DATA ON CONCERTS HELD 
Performer's origins Number of concerts held 

 Solo concerts Group concerts 
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Domestic FBiH           
RS           
DB           
TOTAL           

Foreign CRO, 
SRB, 
MNG 

          

Other 
countries 

          

TOTAL           
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19.4. Number of visitors at the concerts 
Number of concerts held Number of visitors 

Women Men TOTAL 
    
Number of concerts should correspond to the total number of concerts stated in a previous table. 
 

19.5. DATA ON FILMS SCREENED 
19.5.1. FEATURE FILMS SCREENED 

Origins of the film Number of films 
screened 

Number of 
screenings  

Number of visitors 
at screenings 

Women TOTAL 

Domestic 
production 

FBiH     
RS     
DB     
In co-production with the other 
Entity/District 

    

TOTAL     
Domestic in co-production with foreign 
countries 

Minority     
Majority     

Foreign 
production 

CRO, SRB, MNG     
All other European countries3     
United States of America     
Rest of the world     

TOTAL     
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 60 
minutes long.  

 
19.5.2. Type of feature films screened 

 Number of films 
screened 

Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 

Live action film     
Documentary     
Animated cartoon     
TOTAL     
 

19.5.3. SHORT FILMS SCREENED 
Origins of the film Number of 

films 
screened 

Number of 
screenings 

Number of visitors 
at screenings 

Women TOTAL 
Domestic 
production 

FBiH   
RS   
DB   
In co-production with the other Entity/District   
TOTAL   

Domestic in co-production with foreign 
countries 

Minority   
Majority   

Foreign CRO, SRB, MNG   

                                                           
3 Other countries refer to other countries as per the Council of Europe definition. 
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production All other European countries4   
United States of America   
Rest of the world   

TOTAL     
Short film refers to films shorter than 60 minutes.  
 

19.5.4. Type of short films screened 
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 

Live action film     
Documentary     
Animated cartoon     
TOTAL     

    If you do not have exact data on 'number of visitors per gender', please give your estimates. 
 

19.6. DATA ON PLAYS 
19.6.1. Number of plays  

 
 
 
 

Type of play in terms of 
production 

Number of plays performed 

For children For adults TOTAL 
Professional Amateur Professional Amateur Professional Amateur 

Domestic FBiH       
RS       
DB       
TOTAL       

Foreign CRO, SRB, MNG       
Other countries       
TOTAL       

TOTAL       
 

19.6.2. Number of visitors 
Number of plays performed Number of visitors 

Women Men TOTAL 
    

    Number of plays performed should correspond to the total number of plays listed in a previous table. 
    If you do not have exact data on 'number of visitors per gender', please give your estimate. 
 

19.7. DATA ON LITERARY EVENINGS, PROMOTIONS, LECTURE, ETC. 
Type  

 
Number of 

events 
Number of participants Number of visitors 

Women Men TOTAL Women Men TOTAL 
Promotions        
Literary evenings        
Lectures, round tables, 
symposiums, seminars, 
forums, etc.        
TOTAL        
 

                                                           
4 Other countries refer to other countries as per the Council of Europe definition. 
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19.8. DATA ON EXHIBITIONS - details 
19.8.1. Exhibitions as per origins and type 

  Type of exhibition 
 

Classic visual 
arts 

New media Combined 
 

Other 

Origins of 
the 
exhibitions 

Domestic FBiH     
RS     
DB     
TOTAL     

Foreign CRO, SRB, 
MNG 

    

Other 
countries 

    

TOTAL 
 

    

Exhibition 
type 

Individual     
Group     
Retrospection     

TOTAL     
 

19.8.2. Authors/exhibitors by their origins, gender and age 
  Authors 

Domestic Foreign 
Amateurs Professionals Amateurs Professionals 

  

FB
 i 

H 

RS
 

DB
 

TO
TA

L 

FB
 i 

H 

RS
 

DB
 

TO
TA

L 

CR
O

, S
RB

, 
M

N
G

 

O
th

er
 

co
un

tr
ie

s 

TO
TA

L 

CR
O

, S
RB

, 
M

N
G

 

O
th

er
 

co
un

tr
ie

s 

TO
TA

L 

Authors 
by 
gender 

Women                
Men               
TOTAL               

Authors 
by age 

≤ 35                
36 - 45               
46 - 55               
56 and older               

not living               
Number of authors in this table should correspond to the number of authors given in a table above. 
 

19.8.3. Number of exhibition visitors 
Number of exhibitions held Number of visitors 

Women Men TOTAL 
    
Number of exhibitions in this table should correspond to the total number of exhibitions given in a previous table. 
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20. FINANCIAL INFORMATION 
20.1. INCOME STATEMENT 

20.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
20.1.2. EXPENSES 

Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 
 

 
  

20.1.3. Average gross salary of staff _______ 
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21. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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11.3. Form completion instructions 

 
This form shall be completed by all associations of citizens in the area of culture operating within their line of activity 
in a period from January 1 to December 31, regardless of the total number of working days.  

Associations of citizens primarily performing activities in one of the cultural areas listed should fill the appropriate 
form. However, if their primary activity does not fall within one of the areas mentioned, but are engaged in cultural 
activities, they should fill the form for the associations of citizens. 
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12. CULTURAL AND NATURAL HERITAGE PROTECTION INSTITUTES 

12.1.1. Methodology notes  

12.1.2. Purpose of the Survey 

The purpose of statistics related to cultural and natural heritage protection institutes is to collect data on the 
operations of these institutes and on registered cultural and natural assets in Bosnia and Herzegovina and to make 
these data available to policy makers and public. 

12.1.3.Data sources 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below. 

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Architectural services 71.11 Development of plans and drawings for 
architectural purposes 

71.11.10 

Architectural services for residential 
building projects 

71.11.21 

Architectural services for non-residential 
building projects 

71.11.22 

Historical restoration architectural services 71.11.23 
Architectural advisory services 71.11.24 
Urban and land planning services 71.11.31 
Rural land planning services 71.11.32 
Project site master planning services 71.11.33 
Landscape architectural services 71.11.41 
Landscape architectural advisory services 71.11.42 

12.1.4.Observation periods 

Statistics on cultural and natural heritage protection institutes refers to all such institutes operating within their line of 
activity in a period from January 1 to December 31 each year, regardless of the total number of working days. 

12.1.5.Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for the Cultural and Natural Heritage Protection 
Institutes accompanied by instructions for its completion. 

12.1.6.Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 
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� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

12.1.7.Definitions 

Cultural asset (property) 

Cultural assets may be immovable and movable.  
 
According to their physical, artistic, cultural, scientific and historical features, the immovable cultural assets 
may be classified into following categories:  

- monuments of culture 
- Spatial cultural and historical entities,  
- Archaeological sites,  
- Landmark places.  

The protected environment of the immovable cultural assets enjoys the same protection as the protected 
cultural asset itself. 

 
Movable cultural assets refer to:  

- works of art and historical objects  
- archival holdings  
- film materials  
- Old and rare books. 

Natural assets 

Protected natural assets – natural assets that were proclaimed as protected by a relevant body defined by 
law and recorded within the registry of natural assets, refer to categories protected (strict nature reserve and 
wilderness areas, national parks, natural monuments, habitat/species management areas, protected 
landscapes, protected area with sustainable use of natural resources), including the water surfaces that 
belong to these, protected minerals and fossils, protected sorts of plants, animals and mushrooms, including 
the dead samples of endangered species, their parts and derivatives, protected based on the Law on the 
Protection of Nature, special laws and international agreements Bosnia and Herzegovina is a member to. 

Bio-diversity (biological diversity) 

Totality of all living organisms being part of the eco systems, i.e. the diversity of the living organisms from all 
sources, including the terrestrial and aquatic eco-systems and the eco-complexes they belong to. It includes 
the diversity within species, biocenoses and ecosystems.  

Recorded assets – things and creations that are assumed to have features of special importance to nature, culture arts 
and history but have not been valorised yet nor have been defined as a cultural or natural asset. 

Registered assets – cultural and natural assets that have been established as such and registered in cultural and 
historical heritage registries. 

Archaeological heritage (according to the European Convention on the Protection of the Archaeological Heritage, 
Malta, 1992) - All remains and objects and any other traces of humankind from past times are considered elements of 
the archaeological heritage; it includes structures, constructions, groups of buildings, developed sites, moveable 
objects, monuments of other kinds as well as their context, whether situated on land or under water. 
Archaeological site – part of land or underwater surface containing remnants of buildings or other immovable objects, 
graves and other findings as well as the movable objects from earlier historical periods. 
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Archaeological finding – an item or an object made, restated, used by man; remnants of animals, plants and objects 
that the men were using in a certain period. 

Archaeological research 

- systemic – systemic excavations from a detailed and full processing, analysis and interpretation of materials 
and of the site; 

- probing – probing excavation in order to confirm the existence of an archaeological site; 
- protective – protective excavation conducted at endangered sites (civil works – construction of motorways, 

different buildings, etc.). 

Heritage protection study within the area of spatial and urban planning – a study presenting an information and 
documentation foundations for the development of the spatial planning documents, containing relevant information 
on cultural and historical and natural heritage and the guidelines for its use, protection and safeguarding; a segment 
of a spatial planning document representing a completed unit and containing relevant information on cultural and 
historical and natural heritage and the guidelines for its use, protection and safeguarding. 

Intangible cultural heritage was defined by the Convention for the Safeguarding of Intangible Cultural Heritage (2003) 
as: the practices, representations, expressions, knowledge, skills – as well as the instruments, objects, artefacts and 
cultural spaces associated therewith – that communities, groups and, in some cases, individuals recognize as part of 
their cultural heritage. It is manifested, inter alia, in the following domains: 

- oral traditions and expressions, including language as a vehicle of the intangible cultural heritage; 
- performing arts; 
- social practices, rituals and festive events; 
- knowledge and practices concerning nature and the universe; 
- traditional craftsmanship.  
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12.2. Form 

 

STATISTICAL REPORTING FORM 
HERITAGE PROTECTION INSTITUTES 

  

1. NAME _______________________________________________________________ 
 
2. CONTACT DETAILS 

2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3. Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Phone number (including area code) 

         
2.7. Fax number (including area code) 

         
2.8. Email ________________________________________ 
2.9.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1.  YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 
 

7. TYPE AS PER ESTABLISHMENT ACT 
Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
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8. ACTIVITY 
8.1. Primary activity (describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 

 
8.2.  Secondary/additional activities  
� __________________________________________________ 

o CoABiH2010                                         CoABiH2010 (6 digits) 
 

� __________________________________________________ 
o CoABiH2010                                         CoABiH2010 (6 digits) 

 

� __________________________________________________ 
o CoABiH2010                                         CoABiH2010 (6 digits) 

 

 
 
9. ORGANIZATION 

9.1. Does the institute have dislocated units? 
Yes 
No 

9.1.1. If it does, please list their names and addresses. 
________________________________________ 
________________________________________ 
________________________________________ 

A dislocated unit is a unit of an institution at another location than the head institution. 
 

9.2. How many departments/divisions does the institute have?  ____ 
9.2.1. Please list their names and addresses – if they are not located in the main building: 

________________________________________ 
________________________________________ 
________________________________________ 

A department or division is an organizational unit within the institution performing a specific scope of 
tasks/duties of activity. 
 

10. REGISTRATION OF THE CULTURAL ASSETS  
10.1.Tangible heritage (cultural property) 

10.1.1. Number of immovable cultural assets 
10.1.2. Number of registered immovable cultural assets as locations that are not easily accessible to public 
10.1.3. Number of registered immovable cultural assets at the international level 
10.1.4. Number of registered movable cultural assets  
10.1.5. Number of registered movable cultural assets as locations that are not easily accessible to public 
10.1.6. Number of movable cultural assets registered at the international level  
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10.2. Intangible heritage 
10.2.1. Number of registered intangible elements of cultural heritage 
10.2.2. Number of intangible elements of cultural heritage registered at the international level 

 

11. REGISTRATION OF NATURAL HERITAGE 
11.1.1. Number of registered natural heritage assets 
11.1.2. Number of registered natural heritage assets as locations that are not easily accessible to public5 
11.1.3. Number of natural heritage assets registered at the international level 

 

12. ARCHEOLOGICAL RESEARCH 
12.1.Number of researches conducted 

Type of research Number of 
researches 

Number of experts 
From the 
institute 

Engaged on contract basis 
Domestic Foreign 

 from 
FBiH 

from 
RS 

from 
DB 

TOTAL 

Systemic        
Probing        
Preventive        
TOTAL        

 

12.2.Number of licences for archaeological researches issued _____ 
12.3.Number of archaeological findings reported ______ 

 
13. HERITAGE PROTECTION STUDIES WITHIN THE AREA OF SPATIAL AND URBAN PLANNING 

13.1.Number of studies done____ 
 

13.2.Number of expert opinions issued ____ 
� Cultural heritage_______ 
� Natural heritage_______ 

 

13.3.Number of licences for the interim export of cultural assets issued by the institute 
13.4.Number of  licences for permanent export of cultural assets issued by the institute 
13.5.Number of licences for the export of cultural and artistic artefacts issued by the institute 

 
14. POPULARISATION OF THE CULTURAL, HISTORICAL AND NATURAL HERITAGE 

14.1.Promotional activities 
 Number of events 

Exhibitions  
Lectures, round tables, symposiums, seminars, forums, etc.  
Participation in the commemoration of 
international events 

Within the country in FBiH  

in RS  
in DB  
TOTAL  

Abroad  

Other  
TOTAL  
                                                           
5 The area is polluted by mines, the roads are not accessible, the facilities are not physically accessible. 
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14.2.Publishing  
Type Number Total print run 

Exhibition catalogues     
Collections of works/conference proceedings and chronicles   
Professional and scientific books   
Periodicals   
Reprints   
Promotional materials (posters, invitation cards)     
Other publishing types   
 

14.3.How do you store your items/artefacts?  
Printed form 
Digitized form 

Basic hard disk 
External hard disk 
Back-up 

 

15. DIGITIZATION OF DOCUMENTS – PROPERTY OF THE INSTITUTE  
15.1.Does the institute digitize: 

15.1.1.Archival holdings 
Yes 
No 

15.1.2.Cultural assets 
Yes 
No 

15.1.3.Natural assets 
Yes 
No 

 

15.2.Total number of digitized items: ____ 
15.3.Number of digitized items posted at the web site:  ___ 
15.4.Number of users who used the digitized contents during the reporting year:  _____ 

 
16. STAFF INFORMATION  
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 
16.1.Number of employees per type 

 Women Men TOTAL 
Administrative staff - TOTAL     
Expert staff - TOTAL    
Support staff - TOTAL     
Other - TOTAL     
EMPLOYEES - TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff – architects, civil engineers, art historians, painters - restorators, painters - conservators, archaeologists, 
ethnologist, graphic engineers, biologists, forestry engineers, landscapers, geologists, IT staff, documenters, spatial 
planning staff, etc. 
Support staff – driver, courier, cleaner, janitor, etc. 
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16.2.Number of employees per employment status and type of contract 

 
Administrative staff Expert 

staff 
Support 

staff 
Other 
staff 

members 

TOTAL 

 Employment 

Employees on 
permanent, full time 
employment 
contracts 

      

Employees on 
permanent, part time 
employment 
contracts 

      

Employees on 
temporary, full time 
employment 
contracts 

      

Employees on 
temporary, part time 
employment 
contracts 

      

Occasional/temporary jobs based on 
copyright contracts/service contracts 

      

Interns      
Volunteers       

TOTAL      
 

16.3.Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – professional staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
 

16.4.Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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16.5.Director/ authorized representative 
16.5.1.First and last name______________________________________________ 
16.5.2.Gender 

 Male  
 Female 

16.5.3.Age_________ 
16.5.4.Profession________________________________ 
16.5.5. Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

17. BUILDINGS AND PREMISES 
17.1.Area used for operations/activities 

Number of rooms Area (m2) 
  

Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 

 
17.2.Does the institute have its own building? 

� Yes 
� No 

 
17.3. Is the institute currently located in that building? 

�  Yes 
�  No 

17.4. If not, please state the reason. 
 

17.5. Is the building currently occupied by the institute: 
� owned by the institute 
� institute is using it free of charge 
� rented 
� something else ______? 

 
17.6.Has the institute been renovated during the year?  

Yes 
An entire building 
Archive 
Library 
Sanitation 
Other 

No 
 

17.7.Do you have conditions provided for the access and stay at your institute appropriate for persons with 
special needs?           

Yes   
No 
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18. FINANCIAL DATA  
18.1. INCOME STATEMENT 

18.1.1.REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  

 
18.1.2.EXPENSES 

Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 
 

18.2.Average gross salary of staff _______ 
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19. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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12.3. Form completion instructions 

This form shall be completed by all cultural heritage protection institutes operating within their line of activity in a 
period from January 1 to December 31, regardless of the total number of working days.  

Cultural asset (property) 

Cultural assets may be immovable and movable.  
 
According to their physical, artistic, cultural, scientific and historical features, the immovable cultural assets 
may be classified into following categories:  

- monuments of culture 
- spatial cultural and historical entities  
- archaeological sites  
- landmark places.  

The protected environment of the immovable cultural assets enjoys the same protection as the protected  
cultural asset itself. 
 
Movable cultural assets refer to:  

- works of art and historical objects  
- archival holdings  
- film materials  
- old and rare books. 

Natural assets 

Protected natural assets – natural assets that were proclaimed as protected by a relevant body defined by 
law and recorded within the registry of natural assets, refer to categories protected (strict nature reserve and 
wilderness areas, national parks, natural monuments, habitat/species management areas, protected 
landscapes, protected area with sustainable use of natural resources), including the water surfaces that 
belong to these, protected minerals and fossils, protected sorts of plants, animals and mushrooms, including 
the dead samples of endangered species, their parts and derivatives, protected based on the Law on the 
Protection of Nature, special laws and international agreements Bosnia and Herzegovina is a member to. 

Bio-diversity (biological diversity) 

Totality of all living organisms being part of the eco systems, i.e. the diversity of the living organisms from all 
sources, including the terrestrial and aquatic eco-systems and the eco-complexes they belong to. It includes 
the diversity within species, biocenoses and ecosystems.  

Recorded assets – things and creations that are assumed to have features of special importance to nature, culture arts 
and history but have not been valorised yet nor have been defined as a cultural or natural asset. 

Registered assets – cultural and natural assets that have been established as such and registered in cultural and 
historical heritage registries. 

Archaeological heritage (according to the European Convention on the Protection of the Archaeological Heritage, 
Malta, 1992) - All remains and objects and any other traces of humankind from past times are considered elements of 
the archaeological heritage; it includes structures, constructions, groups of buildings, developed sites, moveable 
objects, monuments of other kinds as well as their context, whether situated on land or under water. 
Archaeological site – part of land or underwater surface containing remnants of buildings or other immovable objects, 
graves and other findings as well as the movable objects from earlier historical periods. 
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Archaeological finding – an item or an object made, restated, used by man; remnants of animals, plants and objects 
that the men were using in a certain period. 

Archaeological research 

- systemic – systemic excavations from a detailed and full processing, analysis and interpretation of materials 
and of the site; 

- probing – probing excavation in order to confirm the existence of an archaeological site; 
- protective – protective excavation conducted at endangered sites (civil works – construction of motorways, 

different buildings, etc.). 

Heritage protection study within the area of spatial and urban planning – a study presenting an information and 
documentation foundations for the development of the spatial planning documents, containing relevant information 
on cultural and historical and natural heritage and the guidelines for its use, protection and safeguarding; a segment 
of a spatial planning document representing a completed unit and containing relevant information on cultural and 
historical and natural heritage and the guidelines for its use, protection and safeguarding. 

Intangible cultural heritage was defined by the Convention for the Safeguarding of Intangible Cultural Heritage (2003) 
as: the practices, representations, expressions, knowledge, skills – as well as the instruments, objects, artefacts and 
cultural spaces associated therewith – that communities, groups and, in some cases, individuals recognize as part of 
their cultural heritage. It is manifested, inter alia, in the following domains: 

- oral traditions and expressions, including language as a vehicle of the intangible cultural heritage; 
- performing arts; 
- social practices, rituals and festive events; 
- knowledge and practices concerning nature and the universe; 
- traditional craftsmanship.  
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13. CINEMATHEQUES 

13.1. Methodology notes  

13.1.1.Purpose of the Survey 

The purpose of statistics related to the activities of cinematheques is to collect data on the operations of the 
cinematheques and their holdings and to make these data available to policy makers and public. 

13.1.2.  Data sources 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below. 

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Library and archive activities 91.01 Archive activities 91.01.12 

13.1.3.  Observation periods 

Statistics on cinematheques refers to all the cinematheques operating within their line of activity in a period from 
January 1 to December 31 each year, regardless of the total number of working days. 

13.1.4.  Data collection method 

Data collection shall be done based on the Statistical Reporting Form for the Cinematheques accompanied by 
instructions for its completion. 

13.1.5.  Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them.- 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

13.1.6.  Definitions 

Domestic cinematographic work refers to a cinematographic work meeting the following requirements: 

� that the cinematographic work was produced by a domestic (national) producer on its own or in cooperation 
with one or several domestic or foreign co-producers, 

� that the person engaged in production, distribution, public screening and renting of the cinematographic 
works is registered for such an activity, 
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� That the majority of members of the team of authors are citizens of Bosnia and Herzegovina. 

� That the theme of the cinematographic work falls within the Bosnia and Herzegovina's cultural space. 

� That the cinematographic work has been produced in co-production with a foreign co-producer in line with 
the European Convention on Cinematographic Co-Production.  

Film's written materials refer to scripts, dialogue lists, titellists, storyboards, synopses. 

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 
60 minutes long.  

Short film refers to films shorter than 60 minutes.  
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13.2. Form 

STATISTICAL REPORTING FORM 
CINEMATHEQUE 

 
1. NAME OF ORGANIZATION _______________________________________________________________ 

 
1.1. If you have units as parts of your structure, please list their names and addresses. 

___________________________________________ 
___________________________________________ 
___________________________________________ 

 
1.2. If you have offices/sites as parts of your structure, please list their names and addresses. 

___________________________________________ 
___________________________________________ 
___________________________________________ 

 
2. CONTACT DETAILS 

2.1. Entity ________________________________________ 
2.2. Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Phone number (including area code) 

         
2.7. Fax number (including area code) 

         
2.8. Email _____________________________________ 
2.9.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 
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7. TYPE AS PER ESTABLISHMENT ACT 
Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 

 
8. ACTIVITY 

8.1. Primary activity (please describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
 

9. FILM MATERIALS FROM THE CIMENATHEQUE HOLDINGS ACCORDING TO THE PERIOD OF THEIR PRODUCTION 
9.1. Domestic and foreign films from the cinematheue holdings produced in a period from 1895 to 1995  

  Number of titles Number or originals Number of copies 
From 1895 to 
1918 

Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

Total by 1918 
 

   

From 1919 to 
1940 

Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

Total from 1919 to 1940 
 

   

From 1941 to 
1945 

Feature films Live action film    
Documentary    
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Animated cartoon    
Short films Live action film    

Documentary    
Animated cartoon    

Total from 1941 to 1945 
 

   

From 1946 to 
1991 

Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

Total from 1946 to 1991 
 

   

From 1992 to 
1995 

Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

Total from 1992 to 1995 
 

   

TOTAL    
 

9.2. Domestic films from the cinematheue holdings produced in a period from 1996 till December 31 of the 
reporting year 

 Number of 
titles 

Number or 
originals 

Number of 
copies 

FBiH Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

RS Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

DB Feature films Live action film    
Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

TOTAL DOMESTIC FILMS    
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9.3. Foreign films from the cinematheque holdings produced in a period from 1996 till December 31 of the 
reporting year 

 Number of 
titles 

Number or 
originals 

Number of 
copies 

Ex
-Y

u 
co

un
tr

ie
s Feature films Live action film    

Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

O
th

er
 c

ou
nt

rie
s Feature films Live action film    

Documentary    
Animated cartoon    

Short films Live action film    
Documentary    
Animated cartoon    

TOTAL FOREIGN FILMS    
 
9.4. Film materials in video and digital recording forms  

 Number of 
titles 

VHS, SVHS  
BETACAM  
U-MATIC  
DVD  
CD  

 
9.5. Ancillary film materials 

 Number of items/objects 
Written materials of films  
Posters  
Film photos  
Catalogues   
Bulletins   
Press clippings  
Books  
Journals  
Stamps/seals and other three-dimensional objects/museum materials  

Film’s written materials consist of screenplays, dialogue lists, titellists, storyboards, synopses. 
 

10. DIGITIZATION OF CINEMATHEQUE HOLDINGS  
10.1. Is the cinematheque digitizing its holdings? 

Yes 
No 

 
10.2. How many users have been using digitized contents during the reporting year? _____ 

 

10.3. What types of materials have been digitized in a reporting year? 
 Number  Meters 

Films (number of titles) Feature films   
Short films   

Journals (number of items)   
Posters (number of items)   
TOTAL   
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11. ACTIVITIES OF THE CINEMATHEQUES IN A REPORTING YEAR 
11.1. Data on the films screened  

11.1.1.  FEATURE FILMS SCREENED 
Origins of the film  Number of 

films 
screened 

Number of 
screenings  

Number of visitors at 
screenings 

Women TOTAL 
Domestic 
production 

FBiH     
RS     
DB     
In co-production with the other Entity/District     
TOTAL     

Domestic in co-production with foreign 
countries 

Minority     
Majority     

Foreign 
production 

CRO, SRB, MNG     
All other European countries6     
United States of America     
Rest of the world     

TOTAL     
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at list 60 
minutes long.  

 
 

 
 

11.1.2.  Type of feature films screened 
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 
Live action film     
Documentary     
Animated cartoon     
TOTAL     
 
 

11.1.3.  SHORT FILMS SCREENED 
Origins of the film  Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 
Domestic 
production 

FBiH   
RS   
DB   
In co-production with the other 
Entity/District 

  

TOTAL   
Domestic in co-production with foreign 
countries 

Minority   
Majority   

Foreign 
production 

CRO, SRB, MNG   
All other European countries7   
United States of America   
Rest of the world   

TOTAL     
Short film refers to films shorter than 60 minutes.  
 
 

                                                           
6 Other countries refer to other countries as per the Council of Europe definition. 
7 Other countries refer to other countries as per the Council of Europe definition. 
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11.1.4.Type of short films screened 
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 
Live action film     
Documentary     
Animated cartoon     
TOTAL     
If you do not have exact data on 'number of visitors per gender', please give your estimates. 

 
11.2. Publishing 

 Number of publications Number of pages 
Monographs   
Journals   
Other types of periodicals   
Popular science editions   
Professional editions   
Other   
TOTAL   
 

11.3. Exhibitions 
Types of exhibitions Number of 

exhibitions 
Number of visitors 

Women Men TOTAL 
Visiting     
 

Own 

In the premises of the 
cinematheque 

    

Outside the 
cinematheque, 
within the country 

FBiH     
RS     
DB      
TOTAL     

Outside the cinematheque, 
abroad 

    

TOTAL     
 

11.4. Photographic microfilming, restoration and conservation activities  
Number of units Number of microfilms of holdings 

Photocopies 
made 

 

Slides 
made 

 

Documents 
restorated 

 

Documents 
conservated 

 

All 
 

From own 
cinematheque 

From other 
cinematheques 

within the 
country  

From the 
foreign 

cinematheques 

Fr
om

 
FB

iH
 

Fr
om

 R
S 

Fr
om

 D
B 

TO
TA

L 

 

           

 
12. VISITORS AND USERS 

12.1. Number of visitors 

 
Number of persons  

 Women Men TOTAL 
Number of visitors    
A visitor is any natural person visiting an institution in order to file a request to use the holdings, inform himself/herself 
on the institution, its activity and holdings. 
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12.2. Users as per type of holdings  

 
Number of persons Number 

of copies Women Men TOTAL 
Number of 
users  

of the cinematheque archival holdings     
of the library holdings     

TOTAL     
A user of archival holdings is any person with the approved request to use the archival records for various purposes: 
official, scientific, educational, exhibition-related, legal, and publicity-related. Each user to be shown only once, 
regardless of how many times during the year he/she used the archival holdings. 

 
12.3. Number of users as per gender 

 Domestic  Foreign 
Women Men TOTAL Women Men TOTAL 

Number of 
users       

 
12.4. Number of users as per age  

 18-24 25-29 30-39 40-49 50-64 65+ 
Number of 

users       

 
12.5. Number of users as per education and gender 

 Secondary education University  Masters of doctoral degree 
Women Men TOTAL Women Men TOTAL Women Men TOTAL 

Number of 
users          

 
12.6. Number of users as per period the holdings belong to 

  
 
 

TOTAL  

Period 

From 
1895 to 

1940 

From 
1941 to 
1945 

From 
1946 to 

1991 

From 
1992 to 

1995 

From 
1996 till 
now 

Of the cinematheque archival holdings       
Of the library holdings       
 
13. STAFF INFORMATION  
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 

13.1. Number of employees per type 
 TOTAL Women Men 
Administrative staff - TOTAL     
Expert staff - TOTAL    
Support staff - TOTAL     
Other - TOTAL     
EMPLOYEES - TOTAL    

Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff – archival professionals, film professionals, conservators and restorators, photo and monograph 
professionals, library professionals. 
Support staff – driver, courier, cleaner, janitor, etc. 
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13.2. Number of employees per employment status and type of contract 

 
Administrative 

staff 
Expert 
staff 

Support 
staff 

Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full time 
employment 
contracts 

      

Employees on 
permanent, part time 
employment 
contracts 

      

Employees on 
temporary, full time 
employment 
contracts 

      

Employees on 
temporary, part time 
employment 
contracts 

      

Occasional/temporary jobs based on 
copyright contracts/service contracts 

      

Interns      
Volunteers       

TOTAL      
 

13.3. Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – professional staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
 

13.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    
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13.4.1. Director/ authorized representative  
13.4.2. First and last name______________________________________________ 
13.4.3. Gender 

 Male  
 Female 

13.4.4. Age_________ 
13.4.5. Profession_________________________________ 
13.4.6.  Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

14. ACCESIBILITY 
14.1. How many hours per week is the cinematheque accessible to public?  

 ≤ 20 hours  
21 – 30 hours 
31 – 40 hours 
41 – 50 hours 
More than 50 hours 

 
14.2. Do you have conditions provided for the access and stay at your cinematheque appropriate for persons   

   with special needs?           
Yes   
No 

 
15. PREMISES 

15.1. Total space available for activities 
Number of rooms Area (m2) 

  
Area of rooms shall be calculated by multiplying length by the width of the inside room walls. 
Area under cabinets and the brick ovens/furnaces, etc. should be included as well. 

 
15.2. Ha the cinematheque been renovated during the reporting year?  

Yes 
 An entire facility/building 
Depots 
Archive 
Library 
Sanitation 
Other 

No 
 

15.3. Length of shelves for film holdings, in meters 
 full free 

Ec. shelves   
Classic metal shelves   
Wooden shelves   

 
15.4. Number of seats in the reading rooms _______ 
15.5. Number of seats in the screening room ______ 

 
 

198



199 

 

16. FINANCIAL DATA  
16.1. INCOME STATEMENT 

16.1.1.  REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 

16.1.2.  EXPENSES 
Expense type Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to employees, 

etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank fees, 

memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, etc.)  

TOTAL EXPENSES  
 

16.1.3.  Average gross salary of staff _______ 
 

17.   FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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13.3. Form completion instructions 

 
This form shall be completed by all cinematheques operating within their line of activity in a period from January 1 to 
December 31, regardless of the total number of working days.  

Domestic cinematographic work refers to a cinematographic work meeting the following requirements: 

� that the cinematographic work was produced by a domestic (national) producer on its own or in cooperation 
with one or several domestic or foreign co-producers, 

� that the person engaged in production, distribution, public screening and renting of the cinematographic 
works is registered for such an activity, 

� that the majority of members of the team of authors are citizens of Bosnia and Herzegovina. 

� that the theme of the cinematographic work falls within the Bosnia and Herzegovina's cultural space. 

� that the cinematographic work has been produced in co-production with a foreign co-producer in line with 
the European Convention on Cinematographic Co-Production.  

Film's written materials refer to scripts, dialogue lists, titellists, storyboards, synopses. 

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 
60 minutes long.  

Short film refers to films shorter than 60 minutes.  
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14. MEDIA 

14.1. Methodology notes  

14.1.1. Purpose of the Survey 

The purpose of statistics related to media is to collect data on the number and types of TV and radio stations in Bosnia 
and Herzegovina and their operations in terms of broadcasting of programs and to make these data available to policy 
makers and public. 

14.1.2. Data Source 

Observation units, i.e. data sources consist of all units registered to perform activities described in table below. 

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Television programming and 
broadcasting services 

60.20 On-line television programming and 
broadcasting services, except by 
subscription 

60.20.11 

Other television programming and 
broadcasting services, except by 
subscription 

60.20.12 

On-line television subscription 
programming and broadcasting services 

60.20.13 

Other television subscription programming 
and broadcasting services 

60.20.14 

Television broadcasting originals 60.20.20 
Television channel programmes, except 
for subscription television 

60.20.31 

Subscription television channel services 
programmes 

60.20.32 

Sale of television advertising time 60.20.40 
Radio broadcasting services 60.10 Radio programming and broadcasting 

services 
60.10.11 

Radio broadcasting originals 60.10.12 
Radio channel programmes 60.10.20 
Sale of the radio advertising time 60.10.30 

14.1.3. Observation periods 

Statistics on media refers to all the TV and radio stations operating within their line of activity in a period from January 
1 to December 31 each year, regardless of the total number of working days. 

14.1.4. Data Collection Method 

Data collection shall be done based on the Statistical Reporting Form for TV Stations and the Statistical Reporting 
Form for Radio Stations as well as an annex that shall be used to collect data on TV and radio stations with joint 
services (public broadcasters). 
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14.1.5. Basic Data Collection Stages 

� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 
the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them. 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

14.1.6. Definitions 

Own programs (originals) – refers to the segments of the program consisting of own production, co-production and 
purchased/procured programs. 

Own production – refers to the segments of program that the licence user fully produced on its own, with the help of 
its own material and human resources or those that were produced by an independent production company by order 
and for account of a licence user. 

Co-production – refers to the segments of program that were produced with a partial participation of the material 
and human resources of the license user. 

Purchased/procured programs – refers to the segments of the program for which the license user has secured the 
rights of broadcasting. 

Rebroadcasted program – refer to a program broadcasted by one radio and TV station while another radio and TV 
station is taking it fully and simultaneously over in order to rebroadcast it. 

Exchanged program – refers to part of the program exchanged among two or more radio and TV stations. 

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at list 60 
minutes long.  

Short film refers to films shorter than 60 minutes. 
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14.2. Form 
 

STATISTICAL REPORTING FORM 
TV STATION 

 
1. NAME  

              _________________________________________________________________ 
(Unit within a larger organizational structure should enter the name of an institution it is a part of.) 
_________________________________________________________________ 

              (Unit within a larger organizational structure should enter its name.) 
 
2. CONTACT DETAILS 

2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 
2.5.  Street and number _____________________________ 
2.6.  Phone number (including area code) 

         
2.7. Fax number (including area code) 

         
2.8. Email ________________________________________ 
2.9.  Web site _____________________________________ 

 

3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 
        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 

6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 
 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER ESTABLISHMENT ACT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
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8. ACTIVITY 
8.1. Primary activity (please describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
9. STATUS OF THE ORGANIZATION 

Public 
Commercial (private) 

 

10. TYPE OF THE BROADCASTING SYGNAL 
Analogue 
Digital 
Analogue and digital 

 

11. BROADCASTING MODALITIES (multiple answers are possible) 
Terrestrial broadcasting 
Satellite broadcasting 
Cable broadcasting 
On-line broadcasting 

 

(If the answer is – terrestrial broadcasting, please answer the following question.) 
 

12. GEOGRAPHIC COVERAGE 
Entire country 
Entity 
Regional (within BiH) 
Several local areas 
Local 

 
13. SOURCES OF FUNDING (multiple answers are possible; please rank the sources from 1 to 5, 1 marking the most 

significant – the largest source of funding) 
Fee 
Budget revenues 
Commercial revenues 
Leasing of the transmitter poles 
Other revenues 

 

14.  DO YOU HAVE MORE THAN ONE CHANNEL? 
Yes 
No 
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14.1. If the answer is yes, please list the number. _____ 
(TV stations producing and broadcasting on several channels should provide the following data as summary data for 
all of their channels.) 
 
15. Coverage in terms of the number of subscribers ______ 
This data should only be entered by TV stations holding a licence for the provision of audio-visual media services and 
the public radio and television service. 
 
16. TELEVISION TRANSMITTERS, please enter the power of each of the transmitters.    

  
Transmitters, power (W) 

VHF UHF 
  
  
  
  
  
  
  
  
  
The peak effective radiated power of the signal of the image (ERP) in W is to be stated. 
 

17. TV REPEATERS 
Number of repeaters 

VHF UHF 
  
 
18. DATA ABOUT THE PROGRAM – DAILY BROADCASTING TIME 

TV station broadcasting time Hours Minutes 
Channel one Working days   

Saturday   
Sunday   

Channel two Working days   
Saturday   
Sunday   

 
19. PROGRAMS FOR TARGETED AUDIENCE, number of minutes on weekly basis 

TOTAL  
For ethnic minorities  
For persons with hearing problems  

 
20. STRUCTURE OF THE PROGRAM BROADCASTED BY THE TV STATION 
 Total number of minutes 
1. Own program  

a) Own production  
b) Co-production  
c) Purchased/procured program  

2. Rebroadcasted program  
3. Exchanged program  
TOTAL  

Own programs (originals) – refers to the segments of the program consisting of own production, co-production and 
purchased/procured programs. 
Own production – refers to the segments of program that the licence user fully produced on its own, with the help of its 
own material and human resources or those that were produced by an independent production company by order and 
for account of a licence user. 
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Co-production – refers to the segments of program that were produced with a partial participation of the material and 
human resources of the license user. 
Purchased/procured programs – refers to the segments of the program for which the license user has secured the rights 
of broadcasting. 
Rebroadcasted program – refer to a program broadcasted by one radio and TV station while another radio and TV 
station is taking it fully and simultaneously over in order to rebroadcast it. 
Exchanged program – refers to part of the program exchanged among two or more radio and TV stations. 

 
21. SHOWS AS PER LANGUAGE AND ORIGINS OF THE PROGRAM, in minutes 
Language 

 
Own program Rebroadcasted 

program 
Exchanged 
program Own 

production 
Co-

production 
Purchased/procured 

program 
TOTAL 

Bosnian       
Croatian       
Serbian       
Languages of 
ethnic minorities 

      

Other languages       
TOTAL       
If the program was subtitled/synchronized, the program is to be recorder according to its original language. 

 
22. CONTENTS AND SHOW TYPES, in minutes 
 TOTAL Premiere Re-runs 

 
1. LIVE ACTION PROGRAMS    

a. Series    
b. Live action films    
c. TV-dramas    
d. TV-movies    
e. Live broadcasting and recordings of the theatre plays    
f. Other live action programs    

2. DOCUMENTARY PROGRAM    
a. Documentary shows    
b. Documentary series    
c. Documentary films    

3. PROGRAMS FOR CHILDREN AND YOUTH    
a. For children     
b. For youth     

4. MUSIC AND ENTERTAINMENT PROGRAMS    
a. Music    

           I. Classical music    
            II. Pop music (world music, jazz, blues, rock, pop,    
            electronic, etc.) 

   

             III. Folk music (folk, traditional, indigenous, spiritual)    
             IV. Folk media music (newly composed, pop-folk, turbo- 
             folk) 

   

            V. Other     
b. Entertainment (including reality-shows, quiz programs)    
c. Music and entertainment programs    

5. SPORTS PROGRAMS    
a. Live broadcasting of sports events    
b. Other types of sports shows    

6. NEWS AND POLITICAL PROGRAMS    
a. Daily news (news, daily news)    
b. Weekly news and politics shows     
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c. Live broadcastings of political events    
d. Specialized shows (i.e. elections)    
e. Other    

7. MARKETING PROGRAM    
8. PROGRAMS IN THE AREA OF EDUCATION AND CULTURE    

a. Educational    
b. Science shows    
c. Cultural    

9. RELIGIOUS PROGRAMS    
a. Shows with religious contents    
b. Live broadcasting of religious events    

10. OTHER (i.e. weather forecasts, horoscopes, trivia)    
TOTAL    
Number of minutes listed should correspond to a real number of minutes broadcasted. Minutes should be listed by 
program segments. One segment of the program should not be listed under several items.  
 
23. FILMS – OWN PRODUCTION 

 
Type of films 

Live action Documentary 
 Feature Short Feature Short 
Own production     
Co-production     
TOTAL     

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at list 60 
minutes long.  
Short film refers to films shorter than 60 minutes.  
The data to be entered is the data on those films that the TV station produced by itself or in co-production with a film 
production company. Films produced by a film production company, and commissioned by the TV station should not be 
listed in this table. 

 
24. SERIES – OWN PRODUCTION 

 Number of series Number of episodes 
Own production   
Co-production   
TOTAL   

The data to be entered is the data on those series that the TV station produced by itself or in co-production with a film 
production company. Series produced by a series production company, and commissioned by the TV station should not 
be listed in this table. 

 
 
25. STAFF INFORMATION  

 

Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
This chapter should contain data on employees of the TV station. 
If the organization consists of both radio and TV station, this form should only be completed with the data on the TV 
station employees, while the data on joint services will be provided in a form annexed to this one. 
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25.1. Number of employees per type for the TV station 
 Total Women Men 
Administrative staff - total     
Program staff - total    
Technical staff - total    
Support staff - total    
Other - total     
TOTAL NUMBER OF EMPLOYEES    
Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Program staff – journalists, producers, organizers, directors and developers, editors, stage manager, announcers/hosts 
Technical staff - study techniques (editors, cameramen, illuminators, tone-masters, camera operators, etc.), 
transmission and broadcasting 
Support staff – make up, costume designers, hairdressers, set designers, dressers, stylists, driver, courier, cleaner, 
janitor, etc. 

 
25.2. Number of employees per employment status and type of contract 

 Administrative 
staff 

Program 
staff 

Technical 
staff 

Support 
staff 

Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full time 
employment 
contracts 

       

Employees on 
permanent, part 
time employment 
contracts 

       

Employees on 
temporary, full time 
employment 
contracts 

       

Employees on 
temporary, part 
time employment 
contracts 

       

Occasional/temporary jobs based on 
copyright contracts/service 
contracts 

       

Interns       
Volunteers        

TOTAL       
 

25.3. Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – program and 

technical staff 
Women Men TOTAL Women Men TOTAL 

≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
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25.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
25.4.1. Director/authorized representative  
25.4.2. First and last name______________________________________________ 
25.4.3. Gender 

 Male  
 Female 

25.4.4. Age_________ 
25.4.5. Profession_________________________________ 
25.4.6.  Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

 

26. FINANCIAL INFORMATION 
If the organization consists of both radio and TV station, data in this chapter should include summary data for 
both radio and TV station and thus, the same data should not be listed in a form to be used for radio stations. 

 
26.1. INCOME STATEMENT 

26.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
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Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
26.1.2. EXPENSES 

Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

26.2. Average gross salary of staff  _______ 
 
 

27. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:  
Stamp 
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STATISTICAL REPORTING FORM 
RADIO STATIONS 

 
1. NAME 

              _________________________________________________________________ 
(Unit within a larger organizational structure should enter the name of an institution it is a part of.) 
_________________________________________________________________ 

              (Unit within a larger organizational structure should enter its name.) 
 
2. CONTACT DETAILS 

2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 

Street and number ____________________________ 
Phone number (including area code) 

         
2.5. Fax number (including area code) 

         
2.6. Email _____________________________________ 
2.7.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER ESTABLISHMENT ACT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
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8. ACTIVITY 
8.1. Primary activity (please describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 

9. STATUS OF THE ORGANIZATION 
Public 
Commercial (private) 

 
10. TYPE OF THE BROADCASTING SYGNAL 

Analogue 
Digital 
Analogue and digital 

 
11. BROADCASTING MODALITIES (multiple answers are possible) 

Terrestrial broadcasting 
Satellite broadcasting 
Cable broadcasting 
On-line broadcasting 

(If the answer is – terrestrial broadcasting, please answer the following question.) 
 

12. GEOGRAPHIC COVERAGE 
Entire country 
Entity 
Regional (within BiH) 
Several local areas 
Local 

 
13. SOURCES OF FUNDING (multiple answers are possible; please rank the sources from 1 to 5, 1 marking the most 

significant – the largest source of funding) 
Fee 
Budget revenues 
Commercial revenues 
Leasing of the transmitter poles 
Other revenues 

 
14.  DO YOU HAVE MORE THAN ONE CHANNEL? 

Yes 
No 

212



213 

 

14.1. If the answer is yes, please list the number. _____ 
(Radio stations producing and broadcasting on several channels should provide the following data as summary data 
for all of their channels.) 
 
15. RADIO TRANSMITTERS; please enter the power of each of the transmitters     

Transmitters, power (W) 
UHF - FM Medium wave  Short wave 

   
   
   
   
   
   
   
   
   
The peak effective radiated power of the signal of the image (ERP) in W is to be stated. 
 
16. RADIO REPEATERS 

Number of repeaters 
UKT - FM Medium wave (ST) 

  
 
17. DATA ABOUT THE PROGRAM – DAILY BROADCASTING TIME 

Radio station broadcasting time Hours Minutes 
Channel one Working days   

Saturday   
Sunday   

Channel two Working days   
Saturday   
Sunday   

Channel three Working days   
Saturday   
Sunday   

Channel four Working days   
Saturday   
Sunday   

 
18. PROGRAMS FOR ETHNIC MINORITIES, number of minutes per week _______ 
 
19. PROGRAMS AND SHOW TYPES, in minutes 
 TOTAL Premiere Re-runs 

 
1. DRAMA    

a. Radio-dramas    
b. Radio-novels    

2. DOCUMENTARY    
a. Documentary shows    
b. Documentary series    

3. PROGRAMS FOR CHILDREN AND YOUTH    
a. For children     
b. For youth     

4. MUSIC AND ENTERTAINMENT PROGRAMS    
a. Music    

           I. Classical music    
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            II. Pop music (world music, jazz, blues, rock, pop, electronic,  
            etc.) 

   

             III. Folk music (folk, traditional, indigenous, spiritual)    
             IV. Folk media music (newly composed, pop-folk, turbo-folk)    
            V. Other     

a. Music and entertainment programs (including quiz programs)    
5. SPORTS PROGRAMS    

a. Live broadcasting of sports events    
b. Other types of sports shows    

6. NEWS AND POLITICAL PROGRAMS    
a. Daily news (news, daily news)    
b. Weekly news and politics shows     
c. Live broadcastings of political events    
d. Specialized shows (i.e. elections)    
e. Other    

7. MARKETING PROGRAM    
8. PROGRAMS IN THE AREA OF EDUCATION AND CULTURE    

a. Educational    
b. Science shows    
c. Cultural    

9. RELIGIOUS PROGRAMS    
a. Shows with religious contents    
b. Live broadcasting of religious events    

10. OTHER (i.e. weather forecasts, horoscopes, trivia)    
TOTAL    
Number of minutes listed should correspond to a real number of minutes broadcasted. Minutes should be listed by 
program segments. One segment of the program should not be listed under several items.  

 
20. BROADCASTED PROGRAM STRUCTURE  
 Total - minutes 
4. Own program  

d) Own production  
e) Co-production  
f) Purchased/procured program  

5. Rebroadcasted program  
6. Exchanged program  
TOTAL  

Own programs (originals) – refers to the segments of the program consisting of own production, co-production and 
purchased/procured programs. 
Own production – refers to the segments of program that the licence user fully produced on its own, with the help of its 
own material and human resources or those that were produced by an independent production company by order and 
for account of a licence user. 
Co-production – refers to the segments of program that were produced with a partial participation of the material and 
human resources of the license user. 
Purchased/procured programs – refers to the segments of the program for which the license user has secured the rights 
of broadcasting. 
Rebroadcasted program – refer to a program broadcasted by one radio and TV station while another radio and TV 
station is taking it fully and simultaneously over in order to rebroadcast it. 
Exchanged program – refers to part of the program exchanged among two or more radio and TV stations. 
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21. SHOWS AS PER LANGUAGE AND ORIGINS, minutes 
Show language 

 
Own program Rebroadcasted 

program 
Exchanged 
program Own 

production 
Co-

production 
Purchased/procured 

program 
TOTAL 

Bosnian       
Croatian       
Serbian       
Languages of 
ethnic minorities 

      

Other languages       
TOTAL       
If the program was subtitled/synchronized, the program is to be recorder according to its original language. 
 
22. STAFF INFORMATION  
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

22.1. Number of employees per employment status and type of contract 
 TOTAL Women Men 
Administrative staff - TOTAL     
Program staff - TOTAL    
Technical staff - TOTAL    
Support staff - TOTAL    
Other - TOTAL     
EMPLOYEES - TOTAL    
Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Program staff – journalists, producers, organizers, directors and developers, editors, stage manager, announcers/hosts 
Technical staff - study techniques (editors, cameramen, illuminators, tone-masters, camera operators, etc.), 
transmission and broadcasting 
Support staff – make up, costume designers, hairdressers, set designers, dressers, stylists, drivers, couriers, cleaners, 
janitors, etc. 

 
22.2. Number of employees per employment status and type of contract 

 Administrative 
staff 

Program 
staff 

Technical 
staff 

Support 
staff 

Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full 
time 
employment 
contracts 

       

Employees on 
permanent, part 
time 
employment 
contracts 

       

Employees on 
temporary, full 
time 
employment 
contracts 

       

Employees on 
temporary, part 
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time 
employment 
contracts 

Occasional/temporary jobs 
based on copyright 
contracts/service contracts 

       

Interns       
Volunteers        

TOTAL       
 

22.3. Number of employees according to their age and gender  

Age categories 
Total number of employees Number of employees  - program and 

technical staff 
Women Men TOTAL Women Men TOTAL 

≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
 

22.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
22.4.1. Director/authorized representative  
22.4.2. First and last name______________________________________________ 
22.4.3. Gender 

 Male  
 Female 

22.4.4. Age_________ 
22.4.5. Profession_________________________________ 
22.4.6.  Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 
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23. FINANCIAL INFORMATION 
23.1. INCOME STATEMENT 

23.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
23.1.2. EXPENSES 

Expense type     Amount (BAM) 
1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to employees, 

etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank fees, 

memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, etc.)  

TOTAL EXPENSES  
23.1.3. Average gross salary of staff ______ 

 

24. FORM COMPLETION DETAILS 
 

Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:   
Stamp 
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ANNEX 
 

1. STAFF INFORMATION (ONLY FOR THOSE ORGANIZATIONS THAT HAVE JOINT SERVICES FOR RADIO AND TV 
STATIONS) 

Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   

 
1.1. Number of employees per type 

 TOTAL Women Men 
Administrative staff - TOTAL     
Technical staff - TOTAL    
Support staff - TOTAL     
Other - TOTAL     
EMPLOYEES - TOTAL    
Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Technical staff - study techniques (editors, cameramen, illuminators, tone-masters, camera operators, etc.), 
transmission and broadcasting 
Support staff – make up, costume designers, hairdressers, set designers, dressers, stylists, drivers, couriers, cleaners, 
janitors, etc. 

 
1.2. Number of employees per employment status and type of contract 

 
Administrative 

staff 
Program 

staff 
Technical 

staff 
Support 

staff 
Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full 
time employment 
contracts 

       

Employees on 
permanent, part 
time employment 
contracts 

       

Employees on 
temporary, full 
time employment 
contracts 

       

Employees on 
temporary, part 
time employment 
contracts 

       

Occasional/temporary jobs based 
on copyright contracts/service 
contracts 

       

Interns       
Volunteers        

TOTAL       
 
 
 
 
 
 

218



219 

 

1.3. Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – program and 

technical staff 
Women Men TOTAL Women Men TOTAL 

≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
 

1.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
1.5. Director/authorized representative  

1.5.1. First and last name______________________________________________ 
1.5.2. Gender 

 Male  
 Female 

1.5.3. Age_________ 
1.5.4. Profession_________________________________ 
1.5.5.  Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 
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14.3. Form completion instructions 

 
This form shall be completed by all TV and radio stations operating within their line of activity in a period from January 
1 to December 31, regardless of the total number of working days.  

Own programs (originals) – refers to the segments of the program consisting of own production, co-production and 
purchased/procured programs. 

Own production – refers to the segments of program that the licence user fully produced on its own, with the help of 
its own material and human resources or those that were produced by an independent production company by order 
and for account of a licence user. 

Co-production – refers to the segments of program that were produced with a partial participation of the material 
and human resources of the license user. 

Purchased/procured programs – refers to the segments of the program for which the license user has secured the 
rights of broadcasting. 

Rebroadcasted program – refer to a program broadcasted by one radio and TV station while another radio and TV 
station is taking it fully and simultaneously over in order to rebroadcast it. 

Exchanged program – refers to part of the program exchanged among two or more radio and TV stations. 

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at list 60 
minutes long.  

Short film refers to films shorter than 60 minutes. 
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15. CINEMATOGRAPHY 

15.1. Methodology notes  

15.1.1. Purpose of the Survey 
The purpose of statistics related to cinematography is to collect data on cinemas and movies screened in these 
cinemas and on the production, import, export and trade in films in Bosnia and Herzegovina and to make these data 
available to policy makers and public. 

15.1.2. Data sources 
Observation units, i.e. data sources consists of all units registered to perform screening activities as well as the 
activities including production, import, export and trade in films, described in table below. 

Activity description Code according 
to BiH 2010 

Classification of 
Activities 

Activity description Codes 
according to 

BiH 2010 
Classification of 
Activities in the 
Area of Culture 

Motion picture projection 
services 

59.14 Motion picture projection services in 
cinemas or other motion picture 
projection facilities 

59.14.10 
 

Motion picture, video and 
television programme 
production services 

59.11  Motion picture production services 59.11.11 
Promotional or advertisement motion 
picture and video production services 

59.11.12 

Other television programme production 
services 

59.11.13 

Motion picture, video and television 
programme originals 

59.11.21 

Cinematographic film 59.11.22 
Films and other video content on disk, 
tape or other physical media 

59.11.23 

Films and other video downloads 59.11.24 
Sale of advertising space or time in motion 
picture, video and television products 

59.11.30 

Motion picture, video and 
television programme post-
production services 

59.12 Audio-visual editing services 59.12.11 
Transfers and duplication of masters 
services 

59.12.12 

Colour correction and digital restoration 
services 

59.12.13 

Visual effects services 59.12.14 
Animation services 59.12.15 
Captioning, titling and subtitling services 59.12.16 
Sound editing and design services 59.12.17 
Other motion picture, video and television 
programme post-production services 

59.12.19 

Motion picture, video and 
television programme 
distribution services 

59.13 Licensing services for film rights and their 
revenues 

59.13.11 

Other motion picture, video and television 
programme distribution services 

59.13.12 

15.1.3. Observation periods 
Statistics on cinematography refers to all the organizations operating within their line of activity in a period from 
January 1 to December 31 each year, regardless of the total number of working days. 
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15.1.4. Data Collection Method 
Data collection shall be done based on the Statistical Reporting Form for Cinemas and the Statistical Reporting Form 
for Production, Import, Export and Trade of Films accompanied by instructions for its completion. 

15.1.5. Basic Data Collection Stages 
� BiH Agency for Statistics, FBiH Institute of Statistics and RS Institute of Statistics print forms and deliver them to 

the observation units at their territory of action with a deadline of one month for their completion. 

� Observation units return the completed questionnaires to statistical institutions. 

� Codification, control and data entry, followed by delivery of the materials to methodology experts are to process 
the data and analyze them.- 

� Statistical institutions publish processed data in their first releases and bulletins. 

� BiH Agency for Statistics takes the data over from the entity level Institutes of Statistics, aggregates them and 
publishes them in its bulletin and reports them to international institutions accordingly. 

15.1.6. Definitions 
Cinema refers to a room or an open space equipped with devices for public screening of films. Cinemas may operate 
as individual organizations or as parts of companies for screening of films, cultural and educational institutions, 
schools and other institutions. 
This statistical report shall be completed by all cinemas making public screenings and operating as: 

� permanent  
� mobile / travelling 
� summer cinema / open air cinema 
� polyvalent / multipurpose halls. 

 
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 
60 minutes long.  

Short film refers to films shorter than 60 minutes.  

Domestic cinematographic work refers to a cinematographic work meeting the following requirements: 

� that the cinematographic work was produced by a domestic (national) producer on its own or in cooperation 
with one or several domestic or foreign co-producers, 

� that the person engaged in production, distribution, public screening and renting of the cinematographic 
works is registered for such an activity, 

� That the majority of members of the team of authors are citizens of Bosnia and Herzegovina. 
� That the theme of the cinematographic work falls within the Bosnia and Herzegovina's cultural space. 
� That the cinematographic work has been produced in co-production with a foreign co-producer in line with 

the European Convention on Cinematographic Co-Production.  
 
Trade in cinematographic works includes:  

� purchase, sale, distribution and sub-distribution of domestic cinematographic works, 
� purchase, sale, distribution and sub-distribution of foreign cinematographic works, 
� copying,  
� duplicating,  
� renting and 
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15.2. Form 

STATISTICAL REPORTING FORM 
CINEMA 

 
1. NAME 

              _________________________________________________________________ 
(Unit within a larger organizational structure should enter the name of an institution it is a part of.) 
_________________________________________________________________ 

              (Unit within a larger organizational structure should enter its name.) 
 

1.1. If the cinema is a part of a larger organizational structure, please mark one of the answers offered: 
It is part of the movie screening company 
It is part of another institution 
It is part of another company 
It is part of a cultural and educational institution 
It is part of a school 

2. CONTACT DETAILS 
2.1. Entity ________________________________________ 
2.2. Brcko District 
2.3.  Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 
2.5.  Street and number ____________________________ 
2.6.  Phone number (including area code) 

         
2.7. Fax number (including area code) 

         
2.8. Email _____________________________________ 
2.9.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 
6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 

 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 
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7. TYPE AS PER ESTABLISHMENT ACT 
Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 

 
8. ACTIVITY 

8.1. Primary activity (please describe) 
__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
9. CINEMA TYPE 

Permanent  
Mobile / travelling 
Summer cinema / open air cinema 
Polyvalent / multipurpose halls 

 
10. HOW MANY DAYS IN YEAR IS IT OPEN? _________ 

 
11. HOW MANY DAYS IN A WEEK IS THE CINEMA OPEN? _________ 
 
12. AVERAGE WEEKLY NUMBER OF SCREENINGS  _________ 
 
13. NUMBER OF SCREENING ROOMS AND SEATS 
 TOTAL 
Number of screening 
room 

1 2 3 4 5 6 7 8 9 10 11 12  

Number of seats per 
screening room 
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14. CINEMA PROJECTORS 
Type of the cinema projector Total number 

of cinema 
projectors 
 

Number of cinema 
projectors per period of 
their production  

by 
December 
31, 1995 

from 
January 1, 

1996 

16 mm    
35 mm    
Digital format in line with the digital cinema ISO 
standards 

TOTAL    
Out of that, 3Ds    

Other types of digital formats    
Other    
 

15. Does the cinema have following options: 
More than 3 dimensions 
IMAX 

 

16. FEATURE FILMS SCREENED 
Origins of the film Number of 

films 
screened 

Number of 
screenings 

Number of visitors at 
screenings 

Women Women 

Domestic 
production 

FBiH     
RS     
DB     
In co-production with the other 
Entity/District 

    

TOTAL     
Domestic in co-production with foreign 
countries 

Minority     
Majority     

Foreign 
production 

CRO, SRB, MNG     
All other European countries8     
United States of America     
Rest of the world     

TOTAL     
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 60 
minutes long.  
 

17. Type of feature films screened 
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 

Live action film     
Documentary     
Animated cartoon     
TOTAL     
 
 
 
                                                           
8 Other countries refer to other countries as per the Council of Europe definition. 

225



226 

 

18. SHORT FILMS SCREENED 
Origins of the film Number of 

films 
screened 

Number of 
screenings 

Number of 
visitors at 
screenings 

W
om

en
 

TO
TA

L 

Domestic 
production 

FBiH   
RS   
DB   
In co-production with the other Entity/District   
TOTAL   

Domestic in co-production with foreign 
countries 

Minority   
Majority   

Foreign 
production 

CRO, SRB, MNG   
All other European countries9   
United States of America   
Rest of the world   

TOTAL     
Short film refers to films shorter than 60 minutes.  

 
19. Types of short films screened  
 Number of films 

screened 
Number of 
screenings 

Number of visitors at 
screenings 

Women TOTAL 

Live action film     
Documentary     
Animated cartoon     
TOTAL     
 
20. OPEERATIONS OF THE MOBILE (TRAVELING) CINEMA (OUTSIDE ITS HEADQUARTERS ) 
Number of locations visited  
Number of screenings  

Number of visitors Women  
TOTAL  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                           
9 Other countries refer to other countries as per the Council of Europe definition. 
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21. STAFF INFORMATION  
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

21.1. Number of employees per type 
 TOTAL Women Men 
Administrative staff - TOTAL     
Expert staff - TOTAL    
Technical staff - TOTAL    
Support staff - TOTAL    
Other - TOTAL     
EMPLOYEES - TOTAL    
Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff – cinema operator, cinema programmer 
Technical staff – ticket controller, teller 
Support staff – driver, courier, cleaner, janitor, etc. 

 

21.2. Number of employees per employment status and type of contract 

 Administrative 
staff 

Expert 
staff 

Support staff Other staff 
members 

TOTAL 

 Employment 

Employees on 
permanent, full time 
employment 
contracts 

      

Employees on 
permanent, part 
time employment 
contracts 

      

Employees on 
temporary, full time 
employment 
contracts 

      

Employees on 
temporary, part time 
employment 
contracts 

      

Occasional/temporary jobs based on 
copyright contracts/service contracts 

      

Interns      
Volunteers       
 

TOTAL      
 

21.3. Number of employees according to their age and gender  

Age categories 
Total number of employees Number of employees – professional and technical staff 

Women Men TOTAL Women Men TOTAL 
≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
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21.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
21.5. Director/authorized representative 

21.5.1. First and last name______________________________________________ 
21.5.2. Gender 

 Male  
 Female 

21.5.3. Age_________ 
21.5.4. Profession________________________________ 
21.5.5.  Educational level 

 Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma 

22. FINANCIAL INFORMATION 
22.1. INCOME STATEMENT 

22.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  
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2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
  

22.1.2. If the film screening is not the only activity of this organization, please give an estimate of revenues 
(according to the table above) referring to this activity________ % 

 
22.1.3. EXPENSES 

Expense type              Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank 

fees, memberships, taxes, contributions, etc.) 
 

2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
  

22.1.4. If the film screening is not the only activity of this organization, please give an estimate of expenses 
(according to the table above) referring to this activity ________ % 

 
22.2. Average gross salary of staff _______ 
22.3. Number of cinema tickets sold _________ 
22.4. Total turnover from the sale of cinema tickets, in BAM ______________ 

 
23. FORM COMPLETION DETAILS 

 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:  
Stamp 
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15.3. Form completion instructions 

 
This form shall be completed by all cinemas operating within their line of activity in a period from January 1 to 
December 31, regardless of the total number of working days.  

Cinema refers to a room or an open space equipped with devices for public screening of films. Cinemas may operate 
as individual organizations or as parts of companies for screening of films, cultural and educational institutions, 
schools and other institutions. 
This statistical report shall be completed by all cinemas making public screenings and operating as: 

� permanent  
� mobile / travelling 
� summer cinema / open air cinema 
� Polyvalent / multipurpose halls. 

 
Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 
60 minutes long.  

Short film refers to films shorter than 60 minutes.  
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STATISTIČKI OBRAZAC ZA IZVJEŠTAVANJE 
PROIZVODNJA, UVOZ/IZVOZ I PROMET FILMOVA 

 
1. NAME 
              _________________________________________________________________ 

(Unit within a larger organizational structure should enter the name of an institution it is a part of.) 
_________________________________________________________________ 

              (Unit within a larger organizational structure should enter its name.) 
 

2. CONTACT DETAILS 
2.1. Entity _______________________________________ 
2.2. Brcko District 
2.3. Canton ______________________________________ (for FBiH only) 
2.4. City/Municipality_______________________________ 
2.5.  Street and number ____________________________ 
2.6.  Phone number (including area code) 
         
2.7. Fax number (including area code) 
         
2.8. Email _____________________________________ 
2.9.  Web site _____________________________________ 

 
3. ID NUMBER FROM THE REGISTRY OF COMPANIES  (RS only) 

        

 
4. ID NUMBER (tax registration number) 

             

 
5. YEAR OF ESTABLISHMENT _______ (first registration) 

5.1. YEAR OF LAST CHANGE IN REGISTRATION INFORMATION _______ 
 

6. FOUNDER (multiple answers are allowed, indicate the name of the subject) 
 State  
Entity 
District 
Canton 
City 
Municipality  
Legal entities  
Natural persons 
Public-private partnership 

 
7. TYPE AS PER ESTABLISHMENT ACT 

Public enterprise 
Private enterprise 
Public institution 
Private institution 
Civil association 
Administrative organization 
Organizational unit within a legal entity 
Organizational unit within an administrative body 
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8. ACTIVITY 
8.1. Primary activity (please describe) 

__________________________________________________________________________ 
           CoABiH2010                                         CoABiH2010 (6 digits) 

       

Primary (predominant) activity is the activity generating the greatest revenue or engaging the majority of 
employees. 
 

8.2.  Secondary/additional activities  
� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

� __________________________________________________ 
             CoABiH2010                                         CoABiH2010 (6 digits) 

       

 
9. STAFF INFORMATION 
Staff information should be based on their occupation (tasks performed), not their profession (education acquired). 
Where a staff member performs more than one job at the same time, a percentage of time spent on each job should be 
given, e.g. a manager, apart from his/her regular tasks, performs the tasks of a web-administrator or an expert in the 
field.   
 

9.1.   Number of employees per type 
 TOTAL Women Men 
Administrative staff - total     
Expert staff - total    
Technical staff - total    
Support staff - total    
Other - total     
EMPLOYEES - TOTAL    
Administrative staff – director (chief executive officer), assistant director, communication service, financial service, 
administrative service. 
Expert staff – cinema operator, cinema programmer 
Technical staff – ticket controller, teller 
Support staff – driver, courier, cleaner, janitor, etc. 

 
9.2.   Number of employees per employment status and type of contract 

 
Administrative 

staff 
Expert 
staff 

Support 
staff 

Other staff 
members 

TOTAL 

 Employment 

Employees on permanent, 
full time employment 
contracts 

      

Employees on permanent, 
part time employment 
contracts 

      

Employees on temporary, full 
time employment contracts 
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Employees on temporary, 
part time employment 
contracts  

      

Occasional/temporary jobs based on 
copyright contracts/service contracts 

      

Interns      
Volunteers       

TOTAL      
 

9.3. Number of employees according to their age and gender  

Age categories 
EMPLOYEES - TOTAL Number of employees – professional and 

technical staff 
Women Men TOTAL Women Men TOTAL 

≤ 29        
from 30 to 39        
from 40 to 49        
from 50 to 59        
over 60        
TOTAL       
 

9.4. Number of employees according to  their educational level 

Educational level 
Number of employees 

Women Men TOTAL 
Doctor of Science    
Master of Science    
Master    
University degree    
Non-university post secondary degree    
Highly qualified technician    
Secondary education diploma    
Qualified technician    
Elementary education diploma    
Semi-qualified technician    
Unqualified    
TOTAL    

 
9.5. Director/authorized representative 

9.5.1. First and last name______________________________________________ 
9.5.2. Gender 

Male  
Female 

9.5.3. Age_________ 
9.5.4. Profession_________________________________ 
9.5.5. Educational level 

Doctor of Science 
 Master of Science 
 Master 
 University degree 
 Non-university post secondary degree 
 Secondary school diploma  
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10. FINANCIAL DATA 
10.1. INCOME STATEMENT 

10.1.1. REVENUES 
Revenue type Amount (BAM) 

1. Operational revenues  
1.1.  Revenue from sales Products  

Goods  
Services  

1.2.  Other operational revenues  
1.2.1. From the earmarked funding 

sources (public budget) 
State level budget  
Entity level budget  
Brcko District budget   
Cantonal level budget  
Municipality level budget  

1.2.2. Other operational revenues Rentals  
Subsidies  
Donations  
Sponsorships  
Memberships  
Other  

2. Financial revenues (interests, forex gain, etc.)  
3. Other revenues  

TOTAL REVENUES  
 
10.1.2. If the production of films is not the only activity of this organization, please give an estimate of  

    revenues (according to the table above) referring to this activity ________ %. 
10.1.3. If the import and export of films is not the only activity of this organization, please give an estimate   

    of revenues (according to the table above) referring to this activity ________ %. 
10.1.4. If the trade in films is not the only activity of this organization, please give an estimate of revenues  

    (according to the table above) referring to this activity ________ %. 

 
10.1.5. EXPENSES 

Expense type          Amount (BAM) 

1. Operational expenses  
1.1. Material expenses  
1.1.1. Material  
1.1.2. Energy (water, fuel, electricity)  
1.2.  Staff expenses  
1.2.1. Gross salaries and benefits   
1.2.2. Other staff expenses (travel expenses, allowances, financial support to 

employees, etc.) 
 

1.3.  Production expenses  
1.3.1. Transport services (transport of material and persons, postal expenses, phone, 

broadcasting, internet, etc.) 
 

1.3.2. Maintenance expenses  
1.3.3. Lease expenses  
1.3.4. Advertising expenses  
1.3.5. Other production expenses  
1.4.  Depreciation and accruals  
1.5.  Non-material expenses (non-production services, representation, insurance, bank  
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fees, memberships, taxes, contributions, etc.) 
2. Financial expenses (interests, forex loss, etc.)  
3. Other expenses (losses from sales of fixed assets, deficits, written-off receivables, 

etc.) 
 

TOTAL EXPENSES  
 

10.1.6. If the production of films is not the only activity of this organization, please give an estimate of   
    expenses (according to the table above) referring to this activity ________ %. 

10.1.7. If the import and export of films is not the only activity of this organization, please give an estimate  
    of expenses (according to the table above) referring to this activity ________ %. 

10.1.8. If the trade in films is not the only activity of this organization, please give an estimate of expenses   
    (according to the table above) referring to this activity ________ % 

 
10.2.Average gross salary of staff _______ 
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B. IMPORT AND EXPORT OF FILMS 
 

1. IMPORTED FEATURE FILMS 

 
1.1. Number of festivals where the temporary imported feature films were screened ______ 

 
2. IMPORTED SHORT FILMS 

 
2.1. Number of festivals where the temporary imported short films were screened ______ 
 
 
 

                                                           
10 Other countries refer to other countries as per the Council of Europe definition. 
11 Other countries refer to other countries as per the Council of Europe definition. 
12 Other countries refer to other countries as per the Council of Europe definition. 
13 Other countries refer to other countries as per the Council of Europe definition. 
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Digital     
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3. EXPORTED FEATURE FILMS 

 
3.1. Number of festivals where the temporary exported feature films were screened ______ 

 
4. IZVEZENI KRATCOMETRAŽNI FILMOVI 

 
4.1. Number of festivals where the temporary exported short films were screened ______ 

 
 
 
 
 
 
 
 
 
 
 
 
 

                                                           
14 Other countries refer to other countries as per the Council of Europe definition. 
15 Other countries refer to other countries as per the Council of Europe definition. 
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C. TRADE (DISTRIBUTION) OF FILMS IN BOSNIA AND HERZEGOVINA 
 

1. PURCHASED  RIGHTS OF SCREENING AND RESALE OF FILMS IN BIH 
  Type 

 

Live 
action Documentary Animated 

cartoon 

TOTAL 
NUMBER OF 

FILMS 
Country of 
origin of the 
film 

Bosnia and 
Herzegovina 

FBiH     
RS     
DB     
TOTAL     

CRO, SRB, MNG     
All other European countries16     
United States of America     
Rest of the world     
Total films     

Purchase of 
rights of 
screening and 
resale  

Cinema     
Video (renting and sale)     
Television     
Pay per View     
Internet     
Service agents (airplane, hotel, ship)     
Total rights     

 
2. SOLD RIGHTS FOR FURTHER SCREENING OF FILMS IN BIH 

  Type 
 

Live 
action Documentary Animated 

cartoon 

TOTAL 
NUMBER OF 

FILMS 
Country of 
origin of the 
film 

Bosnia and 
Herzegovina 

FBiH     
RS     
DB     
TOTAL     

CRO, SRB, MNG     
All other European countries17     
United States of America     
Rest of the world     
TOTAL films     

Sale of 
screening 
rights 

Cinema     
Video (renting and sale)     
Television     
Pay per View     
Internet     
Service agents (airplane, hotel, ship)     
Total rights     

 
3. FORM COMPLETION DETAILS 

 
Date and place: 
Name of person completing the questionnaire: 
Signature of authorized person confirming the information given herein:  
Stamp 

                                                           
16 Other countries refer to other countries as per the Council of Europe definition. 
17 Other countries refer to other countries as per the Council of Europe definition. 
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15.4. Form completion instructions 

 
This form shall be completed by all organizations operating within the area of production, export/import and(or trade 
in films and operating within their line of activity in a period from January 1 to December 31, regardless of the total 
number of working days.  

Feature film refers to every film that can be used as the basic program of a single screening, i.e. it should be at least 
60 minutes long.  

Short film refers to films shorter than 60 minutes.  

Domestic cinematographic work refers to a cinematographic work meeting the following requirements: 

� that the cinematographic work was produced by a domestic (national) producer on its own or in cooperation 
with one or several domestic or foreign co-producers, 

� that the person engaged in production, distribution, public screening and renting of the cinematographic 
works is registered for such an activity, 

� That the majority of members of the team of authors are citizens of Bosnia and Herzegovina. 
� That the theme of the cinematographic work falls within the Bosnia and Herzegovina's cultural space. 
� That the cinematographic work has been produced in co-production with a foreign co-producer in line with 

the European Convention on Cinematographic Co-Production.  
 
Trade in cinematographic works includes:  

� purchase, sale, distribution and sub-distribution of domestic cinematographic works, 
� purchase, sale, distribution and sub-distribution of foreign cinematographic works, 
� copying,  
� duplicating,  
� renting and 
� Public screening of the cinematographic works. 
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ANNEX: DIRECTORIES 

Directories attached provide lists of all legal entities operating in the area of culture (as their primary or 
secondary activity). If a legal entity is engaged in several activities within the area of culture, it should 
complete the forms for each of its activities. 

 
 
 

STATISTICAL REPORTING FORMS DIRECTORIES 
  

MUSEUMS 

LIBRARIES 

ARCHIVES 

GALERIES 

ORCHESTRAS 

FESTIVALS 

PUBLISHERS 

THEATRES 

CULTURAL CENTERS 

CULTURAL SOCIETIES 

ASSOCIATIONS OF CITIZENS IN THE AREA OF CULTURE 

HERITAGE PROTECTION INSTITUTES 

CINEMATHEQUES 

TV STATIONS 

RADIO STATIONS 

CINEMAS 

PRODUCTION, IMPORT/EXPORT AND TRADE IN FILMS 
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